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CITY OF CLOQUET
City Council Agenda - AMENDED
Tuesday, February 7, 2017
7:00 p.m.
City Hall Council Chambers

CITY COUNCIL WORK SESSION

5:30 p.m. Personnel Policy Manual
6:15p.m.  Community Sign
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Roll Call.

Pledge of Allegiance.

Approval of Agenda.

a. Approval of February 7, 2017 Council Agenda

Approval of Council Minutes.

a. Regular Council minutes from the January 17, 2017 meeting

Consent Agenda.

Items in the Consent Agenda are considered routine and will be approved with one motion

without discussion/debate. The Mayor will ask if any Council members wish to remove an item.
If no items are to be removed, the Mayor will then ask for a motion to approve the Consent

Agenda.

a. Resolution No. 17-11, Authorizing the Payment of Bills and Payroll

b. Resolution No. 17-12, A Resolution Approving Exempt Permit to Conduct a Raffle Event
at the Community Memorial Hospital — Kingdom Builders Ministries

C. Temporary On Sale Liquor License — Queen of Peace School/Church

Public Hearings.
None
Presentations.

None
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7:00 p.m.
City Hall Council Chambers

Council Business.

Consideration of Appointments to the Parks and Planning Commissions

Western Lake Superior Sanitary District Board Appointment

Cloquet Area Fire District Alternate Appointment

Purchase of Police Department Server

Rehabilitation of 1013 Cloquet Avenue (Ed’s Bakery) Legal Agreements

Resolution No. 17-13, A Resolution in Support of Amendments to the Cloquet Area Fire
District Enabling Legislation as it Relates to Funding

hO o0 o

Public Comments.

Please give your name, address, and your concern or comments. Visitors may share their
concerns with the City Council on any issue, which is not already on the agenda. Each person
will have 3 minutes to speak. The Mayor reserves the right to limit an individual’s presentation if
it becomes redundant, repetitive, irrelevant, or overly argumentative. All comments will be taken
under advisement by the Council. No action will be taken at this time.

Council Comments, Announcements, and Updates.

Adjournment.
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Policy Objectives
There is significant and a wide variety of State and Federal law of which applies to the area of human resources,

Many of the specific policies in the manual are derived directly from those laws and statutes.

Financial/Budget/Grant Considerations
None. Those components of the policy that impact employee benefits are consistent with current practices and as

such create no new direct financial impact to the City.

Advisory Committee/Commission Action
None.

Supporting Documentation Attached
¢ Personnel Policies Handbook
¢ Talking Paper on Personal Use of City Property by Employees
s Talking Paper on Cost Related to Transportation of City Employees







Table of Contents

SECTION 1, INTRODUCTION........... HeabaETraeraesensaanteracaen verrrrrersrrareses Fevseesesssnnbersesaaasrasas Seanriavis s esaniens 4
1.1 PURPOSE ..o sttt aa s s bbb s et ns s e e st 4
1.2 SCOPE ...ttt et bRt e e bbbt r et ene 4
1.3 ORGANIZATION oot et st b se bt e et em et e 5
1.4 SAVINGS CLAUSE ...t et s s eee s et bbbt bbbttt et s e e s st e res 5

SECTION 2, EMPLOYMENT POLICIES ............. N BTSRRI il
2.1 EEO POLICY STATEMENT ....coiitiiiiciiticiiinniceinne e sarns i sssssisssssssssssssase s saessssesssstesssssssastassssissennns 6
2.2 GOVERNMENT DATA PRACTICES ACT ..ot esicsscsnii st e ssss s ssesssssessssss s et 6
2.3 PERSONNEL RECORIIS ...ttt ettt em e ss s s as e b sa b ss s sb s s ane st 6
2.4 HIRING ot eb bbb bt s s A4 A s et 7

2] SCOPE .. e bbbk e bbb et e n e 7
2.4.2  FEATURES OF THE RECRUITMENT SYSTEM ..ottt es s 7
243  TESTING AND EXAMINATIONS ....ooorit sttt ens et s s sttt b 7
244  PRE-EMPLOYMENT MEDICAL EXAMS ......ooiiiniirneinniiicsiesie s e s saesessestessraressssesessneeene 7
245  SELECTION PROCESS .....oooiiiiimiiciccce et ssve st s ssase sttt b b1 bbb s sas st ssnsssesreranasessssnes 8
24,6 REFERENCE AND BACKGROUND CHECKS ...cotii ettt cssse e senenas 8
247 PROBATIONARY PERIOD ..ottt s st se e seasbass st s emoe s s srorons 9

SECTION 3, WORK, WAGE & SALARY POLICIES .....ccccecerreneceriersones rearsrressereresas st e aaeas worrennen 10
3.1 ATTENDANCE..... ..ot ittt e s e s e se bbbt st a e e ene e 10
3.2 COMPENSATORY TIME ..ottt et e st sss st s em e em s s et et 10
33 OVERTIME ..ot et e s s pt s sm s em st 11
3.4 UNAPPROVED ABSENCES ..ottt st s s sn s e mas sttt 11
3.5 WORKWEEK ... et sttt s et e as e en s s enen e e ene 11
3.6 WORK HOURS ...ttt et et 1 0144 ettt ee s ssas b en s en st enesens 12
3.7 WORK BREAKS ... v ettt s e s b b et e et b s b em st et ennemnneen 12
3.8 WORK ASSIGNMENTS L. sttt sn e st a s e s s e s sttt s s r et e enssennnnens 12
3.9 COMPENSATION Lttt cecrcecere e e rer et s s s £ b b e a4 memenssm s e a st s e e enros 12
300 PAYMENT PROCEDURE ....ocooiiiiiint v sevesssssss et bttt es s s et tnenserennenane 13
JI1 DIRECT DEPOSIT ..ottt ettt erensassess et snie s e b1 64 et s s s et s s ennn 13
312 EMPLOYEE PERFORMANCE EVALUATION ....oiviieiniirnisssirmsss i srssessississessesescsssssseesesssssnsensnns 13

SECTION 4, EMPLOYEE BENEFITS AND SERVICES........cccvvveeercnnenea. rrrevarerenanes Cebabatvanesesannaner 16
4.1 DEFERRED COMPENSATION PLANS Lo ss st ee et sns st e s 16
4.2 FLEXIBLE BENEFITS ACCOUNT (125) it eresssesscsns e sesmsnsssssts it seseseesesternranssnsass 16
4.3 INSURANCE BENEFITS ...ttt ase s ens s ses s tsssts s st ass st s emasssenasns 16

4.3.1. LIFE INSURANCE........ccoiiiiiiiiininiiisiit ettt s st ettt e m e b bt e n e e neessre e reeaen 16
4.3.2. MEDICAL INSURANCE PLAN OPTIONS ...ttt b eeees e eaeseetasevesnes 17
4.3.3. DENTAL PLAN ..ottt et stsm s st et s b e en e e e e vearenras 17



4.4 EMPLOYEE ASSISTANCE PROGRAM (EAP) c...ooviriiiistei et isse s issses st st eesee e e 17
4.5 RETIREMENT PLAN (PERA) ...ttt sttt s s st st en s 8
4.6 SEVERANCE PAY ..ottt sss s sttt en bt see 18
47 EMPLOYEE TRAINING, CONFERENCES, AND SEMINARS .....cooooiimoeieececonmieereerseesereseesessse e 19
4.8 EMPLOYEE RECOGNITION ..ottt ittt et sas s cnasss s en s e esens 21
SECTION 5, EMPLOYEE LEAVES............. sotereneenenas R, resserssnsenensne seersereresesenn P ¥
5.1 HOLIDAYS o ettt eb et bt e st b ene et eeere et ar e 22
5.2 VACATION oottt sttt bttt ee sttt a et s e eeaenren 23
53 SICK LEAVE .o it bbb st s 41 b et ettt e e enee 24
54 TEMPORARY, SEASONAL, AND PART-TIME EMPLOYEES LEAVE ...c.oocccimieein e ceeeeeerens 25
5.5 FUNERAL LEAVE (...t s et en st e eneetennees 25
5.6 JURY DIUTY ittt s bs s st s bbb er e ene e e annane e 26
5.7 SCHOOL CONFERENCE AND ACTIVITIES LEAVE ..c.c.ouiimerieeeeeeetieseessssis s veeeeesnesesss e eeesens 26
5.8 MILITARY LEAVE oottt bbbt ess et et ee e e 26
5.9 COURT APPEARANCES ..ottt ettt sss sttt es et eee e ree e sarnans 27
5.10  JOB RELATED INJURY OR ILLNESS ...ccoiciiteiitieeeceeceeeeesecoess vt s s essesessseseemsessesasass s seseseeseses 27
5.11  BONE MARROW DONATION LEAVE ...coociiiiiiiceceececeovee e snes s eeee s s ebene s eetons 27
512 VICTIM OR WITNESS LEAVE ....cooviiimiminnnmieesesssissssse e sesssessessesestassss s esessss s eessssesssesesesnenns 27
513 ELECTIONS / VOTING w.ooioviiiiiiicinicvniiesnsenssessssss st st sesessssesess ssessessssassseessassessssesasssseseesesnens 28
5.15 NURSING MOTHER LEAVE ...t ettt st ens s eas st anesaseen s ssennses 28
5.16 ~ DOMESTIC ABUSE AND RESTRAINING ORDER LEAVE ....ccooiviiiiecceicccis st eeeressscseens 28
507 LEAVE DONATION ..ooviiiictiiiiiteiicee ettt st esss st 14 ee s e e et esae s esenenneesans 28
5.18  LEAVE OF ABSENCE WITHOUT PAY ....ocoiiiioeciiie st tetsssees s eee e asss s ssssssnesesssesssoes 30
519 FAMILY AND MEDICAL LEAVE ..ottt sssse sttt et s e e e e sensasas e s 30
520 FMLA -- QUALIFIED EXIGENCY AND....cosvciinmiiieiieiecieee s ssssssssessssssssistatassses e eveseevesssessssasorassans 34
SECTION 6, EMPLOYMENT POLICIES.......... PN Wossasarnnneees serrasserernanesnin PP, ¥ |
6.1 EMPLOYEE RESPONSIBILITIES ....ccccovririeiemierereseeers e sessietissienesesesesessssssoesessss e essneeesseseeeseneenesenens 37
6.2 CONDUCT AS A CITY EMPLOYEE ..ot cicniiisiveries e sse st s reesesesssasea s s e sesese e e enens 37
6.3 HANDLING CITIZENS’ COMPLAINTS .....oviiiccenitereenmrereresecsnmseimiem s esesasssisssse e seenes e esesess s eenenenneen 37
6.4 CONFLICT OF INTEREST .......c..ciiiiiccrircsrercn e ecsimsiasss s sese b ata s e nene et nnsnseanans 38
6.5 RESPECTFUL WORKPLACE POLICY ..ot ettt eerereeeosasseees s senees e ses s ens oo 40
6.6 APPEARANCE AND DRESS GUIDELINES.......ccoivivmmsrmnsisite e s sersssisess s sesesesesesessssssesasanes 43
6.7 COMMUNICATIONS L.t ettt st e e ee s s e et s st ee e eneve s e sees 44
6.8 SMOKING ..ottt sttt bt 44 e e res et s et e s e enssesesranaenan 46
6.9 DISCIPLINE, SUSPENSION AND DISMISSAL ...oooiieieosiimssem st tsesesssissa s essesesesensneas 47
SECTION 7, OTHER POLICIES .......cccorvirernrerins Cern sttt enns R, tertesssenrerensanes SR ] |
7.1 REASONABLE ACCOMMODATION FOR DISABILITY ..covviiiiicitiiicr e eee e eeseneenes 51
7.2 REASONABLE ACCOMMODATION FOR RELIGION .....cooviviiiitiimeeicoeeerereseseeesseeeneserseiaras s 53
7.3 SOLICITATIONS ...ttt ettt ettt b s s b4 et e e e et am et enee e eeneneansesans 53
74 OUTSIDE EMPLOYMENT ..ottt rem e stnm s st se e st ee et eeee e aes et etnte s s senreses 54
7.5 TELEPHONE POLICY ..ottt sttt s s st e et ee st ena s esntntassssnes 54
7.6 USE OF CITY PROPERTY ...ttt et pmtn s ettt et ne et e et as e et s sentnses 57



7.7 FALSIFICATION OF RECORDS .......ccovvmmiiieiitiesisisissssssteeseeis oo essaeses s s easesseasnsssseseess s 58

7.8 NEPOTISM / EMPLOYMENT OF RELATIVES ..cucoviiecttiiieeciie oo e reseesessess s esseseesssvessssse e 58
79 RESIGNATION .ottt sttt et oottt seseeesseser e eess s seeesee o 59
SECTION 8, EMPLOYEE SAFETY .....covvrvivennes e sssrsenarisansneass et anarenes S 60
8.1 SAFETY oot et b8 et et or s et e e en et eeee s eet s 60
8.2 DRUG FREE WORKPLACE ...ttt st sssec st ee s se e ssesssesmssensesansessassens 60
8.3 POSSESSION AND USE OF DANGEROUS WEAPONS .......oivceerietecere e eeesssessssss e sesassasees oo seens 60
84 CITY DRIVING POLICY ...oooimieeineineeneieiitiens et tssisea et st eeeeeese s vss e ssassss ssees e ssne e 61
85 EMERGENCY CLOSING/ ADVERSE WEATHER CONDITIONS ..ocoovoeeeeevereisesreeess s ceseesesessanns 61
8.6 WORKERS COMPENSATION ......ocottnininieitieiiriinien s sessssesiss st ssessass s e eeseeeseenssesssasssessassasssan. 62
8.7 LIGHT DUTY/MODIFIED ASSIGNMENT ...c.oviitiiiiirisieiiecri s es st esseneeeeseees e sesessssssessasssesssss e 62
8.8 REASONABLE ACCOMMODATIONS TO AN EMPLOYEE FOR HEALTH CONDITIONS
RELATING TO PREGNANCY .....ooiiiiiimimmmnimministineeceeeesssessstseesesesssessesesssssesseesessesseesssssassssssssssssnes 63
8.9 SEARCHES ...ttt ettt st es st a st se et e ee s esen 63
SECTION 9, INFORMATION TECHNOLOGY ....... erree e s s sessnsssessnsesanin esrsssresnesisies 65
9.1 COMPUTER USE POLICY ..coiiiniccneerrsenmet st ve s aves s eseaseesse et stese s eeseeeeees s e 65
SECTION 10, DEFINITIONS.........ccoceurennereninn e resisnsniaie s rerrere s wrevvanenne 70
10.1 DEFINITIONS ..ottt et ab st b e et ntes s e tes e e et s e eeeen s 70
Personnel Policy/Handbook Receipt Acknowledgement ....... diseas st ORI resresesaansins NN

Revision Date: 01/20/2017

iii















When a pre-employment medical exam is required, it will be required of all candidates who are finalists and/or who
are offered employment for a given job class. Information obtained from the medical exam will be treated as
confidential medical records. When required, the medical exam will be conducted by a licensed physician
designated by the City with the cost of the exam paid by the City. (Psychological/psychiatric exams will be
conducted by a licensed psychologist or psychiatrist.) The physician will notify the City Administrator or designee
that a candidate either is or isn’t medically able to perform the essential functions of the job, with or without
accommodations and whether the candidate passed a drug test, if applicable. If the candidate requires
accommodation to perform one or more of the essential functions of the job, the City Administrator or designee wili
confer with the physician and candidate regarding reasonable and acceptable accommodations.

If a candidate is rejected for employment based on the results of the medical exam, he/she will be notified of this
determination.

2.45 SELECTION PROCESS

The selection process will be a cooperative effort between the City Administrator or designee and the hiring
supervisor, subject to final hiring approval of the City Council or Library Board. Any, all or none of the candidates
may be interviewed.

The process for hiring seasonal and temporary employees may be delegated to the appropriate superyisor with each
hire subject to final City Council or Library Board approval. Except where prohibited by law, seasonal and
temporary employees may be terminated by the supervisor at any time, subject to City Council or Library Board
approval.

The City has the right to make the final hiring decision based on qualifications, abilities, experience and City of
Cloquet needs.

2.4.6 REFERENCE AND BACKGROUND CHECKS

Scope: The City of Cloquet may conduct background checks on initial hires, rehired employees, and internal
transfers/promotions whether part-time, full-time, seasonal, temporary or volunteer. All finalists for employment
with the City will be subject to a background check to confirm information submitted as part of application materials
and to assist in determining the candidate’s suitability for the position, Except where already defined by state law,
the City Administrator will determine the level of background check to be conducted based upon the position being
filled. Factor in making this determination include but are not limited to whether the position involves:

1. Direct responsibility for the care, safety, and security of people, including children and minors.

2. Direct access to, or control over, cash, checks, credit cards, and/or credit card account information.
3. Authority to commit financial resources of the City through contracts.

4. Responsibility for operating a City-owned vehicle.

5. CDL drivers operating City-owned vehicles for the purpose of transporting children, employees,

and performing other work responsibilities.
6. Access to personal identifying information about employees, management, and the public.

The City Administrator or designee will work with other departments, organizations, agencies, efc. to obtain and
assist in conducting background checks. (e.g. law enforcement agencies, consumer reporting agencies, etc.) If the
background investigation shows possible disqualifying information, the City Administrator will discuss the
information with the Department Head to make sure the employment decision is made based upon job related
information.















*  Require nondisclosure by an employee of his or her wages as a condition of employment;

*  Require an employee to sign a waiver or other document which purports to deny an employee the right to
disclose the employee's wages;

»  Take any adverse employment action against an employee for disclosing the employee's own wages or
discussing another employee's wages which have been disclosed voluntarily.

¢ Retaliate against an employee for asserting rights or remedies under Minnesota Statute §181.172, subd. 3

The city cannot retaliate against an employee for disclosing his’her own wages. An employee’s remedies under the
Wage Disclosure Protection law are to bring a civil action against the city and/or file a complaint with the Minnesota
Department of Labor and Industry at (651) 284-5070 or 1/800-342-5354.

3.10 PAYMENT PROCEDURE

Salaries and wages shall be paid to employees of the City within the range established by the City Council for the
position and in accordance with agreements in effect with recognized bargaining units. Exempt full-time employees
shall receive an annual salary payable in the same number of installments as non-exempt employees. Non-exempt,
part-time, seasonal, and temporary employees shall be paid hourly wages after submitting appropriately documented
and approved timesheets for said work. Use of electronic time recording systems may be used in lieu of timesheets
at department head discretion,

When Friday is a holiday, payroll generally will be processed before 4:30 p.m. the preceding Thursday. When
Thursday and Friday are holidays, payroll generally will be processed before 4:30 p.m. on Wednesday. Payment
shall usually be made to the employee every other Friday.

3.11 DIRECT DEPOSIT

As provided for in Minnesota law, all employees are required to participate in direct deposit. Employees are
responsible for notifying the Finance Department of any change in status including changes in address, phone
number, names of beneficiaries, marital status or other changes that impact pay checks.

Timesheets must be received by the Finance Department by noon on Monday of payroll week for payment on
Friday. Timesheets submitted after the deadline will not be paid until the following payroll week. All timesheets
shall be reviewed for accuracy and signed by both the employee and department supervisor prior to being processed
for payment. Non-exempt employees will be paid based upon the time recorded on their timesheets. Reporting
false information on a timesheet may be cause for immediate termination.

Payroll deductions: Employees must complete appropriate forms for processing payroll and notify payroll of
any changes to their information,

3.12 EMPLOYEE PERFORMANCE EVALUATION

General Policy:  City employees are essential to providing services to the public. To provide quality, efficient and
cost-effective services, the performance of employees is crucial. Therefore, the City is committed to a performance
management system for its employees that communicates performance expectations for job duties and
responsibilities, workplace standards, both clinical and behavioral, and goals and objectives; identifies an
employee’s strengths and areas for improvement in meeting these expectations; and fosters an employee’s job
development. To meet this commitment, the City promotes the following: (1) ongoing feedback to and candid
discussions with employees about performance throughout the year; and (2) an annual performance evaluation that
addresses prior and future performance of the employee. Employees are required to review written documents
provided to them, discuss with their evaluating supervisor for both ongoing feedback and the annual performance
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evaluations. The object of this policy is to establish a recommended guide for the annual evaluation of all city
employees.

Performance Evaluation/Reviews: Performance appraisals are an opportunity for employees, supervisors, and the
City to assess an individual’s job performance. The performance appraisal system is designed to:

1. Ensure that quality services are provided to the public at the least possible cost;
Motivate and develop empioyees to their fullest potential;

Clarify roles and mutual expectations of supervisors and employees;

Promote open and ongoing communication between employees at all levels;

Assists in tracking the achievement of established goals;

N

Assist in determination of whether employees are meeting the established performance standards for their
position,

7. Provide a performance based component for individual employee compensation,

Employees may be evaluated formally or informally at any time. An employee’s immediate supervisor or
department head normally will conduct a performance appraisal on an annual basis, and may conduct performance
appraisals more frequently if prescribed by the City Administrator or the employee’s department head. The
employee may be asked to provide a self-evaluation, to provide input and assist the supervisor in preparing for the
appraisal. The performance appraisal will be in writing and will be discussed with the employee. Employees do not
have the right to change or grieve their performance evaluation, but may submit a written response which will be
attached to the performance evaluation or appeal as detailed below.

Signing of the performance evaluation document by both the employee and supervisor is required and only
acknowledges that the review has been discussed with the supervisor and does not constitute agreement. Failure to
sign the document by the employee will not delay processing.

Supervisors and employees are encouraged to conduct periodic discussions throughout the year to track performance
successes and problems and to track progress of mutually established goals.

All full-time and part-time employees will undergo a performance evaluation after their six month and one-year
anniversary dates from their initial date of employment. Subsequent evaluations will generally take place annually.
Copies of evaluations will be kept in the employee’s personnel files. Employee recognition and performance
feedback are the most important characteristics of the evaluation process.

Performance and Wages: Except as otherwise agreed upon as part of an individual’s bargaining unit contract, or
as determined year-to-year by the Council, progression through the wage scale for all full-time and part-time
employees will be based on years of service and performance and be considered on a calendar year basis.
Employees who achieve a meets standards or better performance rating will move through their respective wage
scale based on their level of performance. Employees who receive a performance rating of needs improvement will
remain at their existing wage step. Employees who receive a performance rating of below standards will remain at
their existing wage step and be ineligible for any increase provided to the step by changes in the wage schedule.
Employees who receive a needs improvement or below standards rating will be re-evaluated in six (6) months to see
if their performance reaches the meets standards level, if so the employee will receive an increase, however, the
increase will not be retroactive. An employee found to have exceptional performance shall be eligible to move
additional steps if authorized by the City,
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Other Related Step/Pay Plan/Evaluation Components:

L. Promotions - An employee promoted shall be eligible to receive the wages authorized for the new
position. Upon promotion, an employee shall, at a minimum, move to the appropriate next closest
step which results in a wage increase. An employee shall not receive a wage higher than the last
step in the adopted pay plan.

2. Appeals - Should an employee disagree with the results of a supervisor’s performance evaluation;
an employee may appeal the findings to the Department Head or City Administrator if appealing a
Department Head's written evaluation. Such appeal shall not be arbitrable and the decision of the
City Administrator shall be final.

3. New Employees - A newly hired employee is eligible to be hired anywhere within the pay plan as

adopted by the City Council. However, a new employee may not be hired at a wage above an
existing employee with similar or more experience,
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SECTION 4, EMPLOYEE BENEFITS AND
SERVICES

4.1 DEFERRED COMPENSATION PLANS

Through payroll deduction the City of Cloquet offers employees the ability to save part of their pay check in a tax
deferred savings account known as a 457 Plan. This program allows employees to save additional funds for
retirement in a tax sheltered flexible investment program. The City does not match amounts paid into this tax
deferred plan.  Additional information is available from Human Resources.

4.2 FLEXIBLE BENEFITS ACCOUNT (125)

The City has provided a Flexible Benefit Account

Flexible Spending Account (FSA) - allows employees to direct part of before-tax earnings into a special tax-free
account to be used to reimburse out-of-pocket health/dental and dependent care expenses. Enrollment can begin the
first of the month following employment. Re-enrollment is annual thereafter.

Medical Reimbursement Account - covers health expenses not reimbursed by any other plan (i.e.
deductibles, eye exams, contacts, etc.). Money directed into these accounts must be used, or the employee loses any
amount in the account over $500 on an annual basis (Dec 31).

Dependent Care Reimbursement Account (DCSA) - reimburses dependent care expenses that become
necessary: If employee uses DCSA, these expenses will not be eligible for the childcare credit when filing income
taxes. Money directed into these accounts must be used, or the employee loses it

Maximum contributions to these accounts are set annually by the IRS.

4.3 INSURANCE BENEFITS

4.3.1. LIFE INSURANCE

Empleyee Basic Term Life Insurance — The City provides its eligible active employees Basic Term Life in an
amount of $50,000. Coverage includes Accidental Death and Dismemberment (AD&D).

Supplemental Term Life Insurance — Active employees insured under Basic Term Life can apply for Employee
Supplemental Term Life with equal AD&D. Employees can elect coverage in any multiple of $10,000 up to a
maximum of $400,000.

Spouse Supplemental Term Life Insurance: Employees participating in Employee Supplemental Term Life can
elect Spouse Supplemental Term Life with equal AD&D up to 50% of their own coverage. Spouse Supplemental
Term Life is available in multiples of $5,000 up to $200,000.

Child Supplemental Life Insurance — Employees can elect Group Term Life on their eligible children in the amount
of $10,000.
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4.3.2. MEDICAL INSURANCE PLAN GPTIONS

Health insurance is provided through the City. Employees have the option to select VEBA 100, VEBA 80 or a
Minimum Value Plan (MVP). All employees are required to enroll in at least a single health plan unless they can
provide proof of health insurance through another source.

If you chose to purchase health care through the city, then the City of Cloquet may contribute money monthly into
an integrated Health Reimbursement Account (HRA) or Health Savings Account (HSA) on your behalf to help
cover out-of-pocket expenses. Both health insurance premiums and HRA/HSA contributions are considered pre-tax
items. HRA/HSA monies may be used for qualifying medical/dental costs.

"The City may contribute to premiums for such policies as determined by the City and the City reserves the right to
add, change, or eliminate insurance benefits at any time at its discretion.

The City of Cloquet recognizes that each employee is different and has different benefit needs. In an effort to
provide benefits that closely match each individual’s needs, we offer a flexible plan that allows you to purchase only
those options which will be most advantageous to you.

¢ Children may be covered up to the end of the month in which they turn 26 years old.
OPT-OUT
If an employee is eligible to and chooses to opt-out, a VEBA HRA limited/deferred comp contribution will be made
at the end of each quarter to the employee’s account.

4.3.3. DENTAL PLAN

The City of Cloquet provides both single and family dental coverage. Annual deductibles are $25 Individual and
$75 Family with a calendar year maximum benefit of $500 per covered person,

Monthly Premium Cost

Single Family
$0.00 0.00

¢ Unmarried dependent children may be covered up to the 25 years of age.
44 EMPLOYEE ASSISTANCE PROGRAM (EAP)

The Einployee Assistance Program (EAP) is fo motivate employees to seek help with personal problems and to
improve/maintain or restore employee productivity through early identification of, and assistance with these
problems. In many instances, employees will overcome personal problems independently before the effects of
problems result in serious difficulties in job performance or in other areas of the employee’s life. In other instances,
the employee can benefit by consulting the EAP in appropriately identifying and resolving these problems.

The EAP will assist City employees and/or their dependents with appropriately identifying personal problems and
carrying out a plan to resolve these problems. This applies to the broad range of problems which can affect
individuals and families, including, but not limited to, family or marital difficulties, medical and psychological
problems, alcohol or other drug abuse/dependency, legal problems, or other personal concerns.

All contacts with the EAP are confidential. No information specific to any employee will be released without the
employee’s written consent. Program records are confidential.

Sand Creek Group, LTD., administers the EAP program. Employees are encouraged to seek information and
assistance with personal problems by contacting the EAP staff directly.
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Use of the EAP is always voluntary, Compliance with recommendations made by the EAP counselor also remains
the employee’s choice,

Whether or not the employee chooses to seek assistance from the EAP, acceptable job performance and attendance
remain the employee’s responsibility. Participation in the EAP in no way supersedes other company policies.

Leave policies or other related policies and benefits will apply to treatment for psychological or alcohol and drug
problems on the same basis as they apply to other illnesses and health problems as per existing policies,

Employees are assured that using the EAP for any type of personal problem will not jeopardize their jobs and future
with the company. Using the EAP is an indication that the employees are serious about staying well. EAP use isa
positive life management tool, which contributes too maximum personal and job success.

Face to face assessment and/or brief therapy services, totaling up to 3 hours of service per incident per year, is
available to employees and/or dependents at no out-of-pocket cost under this plan,

To contact Sand Creek LTD. our EAP provider, please call (218) 481-7477 or 1-844-678-5710.

4.5 RETIREMENT PLAN (PERA)

The city participates in the Public Employees Retirement Association (PERA) to provide pension benefits for its
eligible employees to help plan for a successful and secure retirement. Participation in PERA is mandatory for most
employees, and contributions into PERA begin immediately. The city and the employee contribute to PERA each
pay period as determined by state law. Most employees are also required to confribute a portion of each pay check
for Social Security and Medicare (the city matches the employee’s Social Security and Medicare withholding). For
information about PERA eligibility and contribution requirements, contact Human Resources or go to
Www.mnpera. org.

4.6 SEVERANCE PAY

General Rule: Upon separation from employment in good standing through resignation, retirement or death, a
full-time employee shall be paid as per the following provisions:

A. Vacation / Comp Time: Employees whose employment terminates will be entitled to 100% of
their allowable accumulated, unused vacation leave and comp time. Payment shall be determined
upon the basis of the employee’s rate of pay in the last pay period prior to severance and paid
through regular payroll as taxable wages to that employee.

Should such termination be due to the death of an employee, his/her beneficiary or their estate will
be entitled to 100% of their allowable accumulated, unused vacation leave and comp time.
Payment shall be determined upon the basis of the employee’s rate of pay in the last pay period
priot to severance.

B. Sick Leave: Upon retirement, the employee will be entitled to 33% of their allowable
accumulated, unused sick leave (including the combined total of the employee’s regular
accumulated sick leave and catastrophic sick leave banks), not to exceed 316 hours, to be paid at
the employee’s current rate of pay. Retirement means resignation of the employee after the
employee’s 50" birthday, the employee has fifteen (15) years of accumulated active duty with the
City of Cloquet and the employee is eligible to meet all of the requirements to receive PERA
retirement benefits on the date of separation from employment. Such benefit shall be paid directly
to the retiree or to an HCSA/HRA/HSA if there is an agreement in place.

Payment: The City shall provide the vacation/comp time and sick leave severance pay on the first payday
following the employee’s separation that is at least five (5) calendar days after the separation date.
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4.7 EMPLOYEE TRAINING, CONFERENCES, AND SEMINARS

The City promeotes staff development as an essential, ongoing function needed to maintain and improve cost
effective quality service to residents. The purposes for staff development are to ensure that employees develop and
maintain the knowledge and skills necessary for effective job performance and to provide employees with an
opportunity for job enrichment and mobility.

Policy. The City will pay for the costs of an employee’s participation in training and attendance at professional
conferences, provided that attendance is approved in advance under the following criteria and procedures:

Job-Related Training & Conferences. The subject matter of the training session or conference is directly job
related and relevant to the performance of the employee’s work responsibilities. Responsibilities outlined in the job
description, annual work program requirements and training goals and objectives that have been developed for the
employee will be considered in determining if the request is job related. Continuing Legal Education (CLE) or
similar courses taken by an employee in order to maintain licensing or other professional accreditation will not be
eligible for payment under this policy unless the subject matter relates directly to the employee’s duties, even though
the employee may be required to maintain such licensing or accreditation as a condition of employment with the

City.

All training will be subject to the availability of budget monies. The supervisor may recommend and the City
Administrator will ultimately be responsible for determining job relatedness and approving or disapproving training
and conference attendance.

Compensation for Travel & Training Time. Time spent traveling to and from, as well as time spent attending a
training session or conference, will be compensated in accordance with the federal Fair Labor Standards Act.

General Travel Guidelines for all City Emplovees:

An empleyee’s expenses incurred while traveling for City business or attending approved conferences, training, or
the like are paid by the City. Expenses incurred by an individual, who is not a City employee, while attending a
conference, training, or the like, or traveling with a City employee will not be paid by the City.

1. Meals - The maximum daily meal allowance for employees traveling outside the area for a full
calendar day and staying overnight, including taxes and gratuities consistent with Internal
Revenue Service (IRS) puidelines. Employees may spend up to the daily meal allowance among
the three meals at their discretion. Ifan employee is traveling outside the area for less than a full
calendar day please refer to the “Travel Reimbursement Form” which can be found at
www.ci.cloquet.mn.us

These amounts are adjusted if the maximum daily meal allowances in the IRS guidelines change,
This amount may be adjusted for travel outside of Minnesota or to a higher cost area by the City
Administrator, Meals included as part of a conference registration are not reimbursable and when

the cost of a meal is included in a registration fee, there will be a reduction of the above amounts
from the maximum daily reimbursement.

Liquor is not an allowable expense.
2, Lodging - The actual cost for lodging is paid by the City as authorized by the department

supervisor or City Council. Room service, personal phone calls, movies, and other extras must be
paid for by the employee.

3. Transportation

¢ Airline - Airfare will be reimbursed at the coach rate.



¢ Automobile - If an employee uses their personal vehicle, they will be reimbursed for the
amount allowed by the IRS guidelines. If two or more employees travel together by car,
only the driver will receive the reimbursement. Please contact the Finance Director for
the current rate.

The City will reimburse for the cost of renting an automobile if necessary to conduct City
business with prior approval of the City Administrator,

¢ Parking - Fees will be reimbursed for the actual amount.

4. Reimbursement — Detailed receipts are required for lodging, airfare, transportation, parking, and
meals and should accompany an expense report form. After supervisor approval, the expense
report form shall be submitted to the Finance Director for payment. The City will not reimburse
any request for recreational expenses such as golf or tennis.

5. Advance Expense Check - All employees are encouraged to have conference, training, or the like
and lodging fees paid in advance by the City. If requested, and authorized by the City Council or
Department Supervisor, an advance expense check or cash may be issued for estimated travel
expenses.

The advance shall be issued pursuant to Minnesota Statute 471.97.

s Receipts are required for all expenses.

* A signed reimbursement travel voucher with receipts must be submitted within 30 days
of travel.

o The City shall determine the estimated travel expense amount to be advanced.

¢ Any additional reimbursement due to the employee shall be paid by the City based on the
receipts submitted and policies established above.

¢  Any refund from the employee shall be paid to the City within ten (10) days of
submission of the reimbursement request. The refund due from the employee shall be
based upon the actual receipts submitted.

e All other provisions of this travel policy apply to determine the expenses eligible for
reimbursement,

6. Exceptions - The City Council reserves the right to make exceptions to this policy subject to
specific situations that may arise

Memberships and Dues. The purpose of memberships to various professional organizations must be directly
related to the betterment of the services of the City. Normally, one City membership per agency, as determined by
the City Administrator is allowed, providing funds are available.

Upon separation of employment, individual memberships remain with the City and are transferred to another
employee by the supervisor.
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4.8 EMPLOYEE RECOGNITION

The City of Cloquet City Council recognizes the hard work and service performed by the employees of the City of
Cloquet through a formal Employee Recognition Program. The City Council believes the benefits of attracting,
retaining, and motivating employees through an Employee Recognition Program support employee job satisfaction,
which in turn impacts cooperation and productivity. The result is to provide excellent public and customer service
to better serve the interests of the citizens of the community.

The Employee Recognition Program is considered “additional compensation” for work performed by employees but
is entirely dependent on receiving funding from year to year. No provisions of this policy, or its administration,
shall be subject to review under the grievance or arbitration provisions of any collective bargaining agreement.

The program will include:

A, Annually the City will sponsor an employee appreciation/recognition picnic, luncheon, or holiday
party.

B. Employees may be recognized at these annual events and in the case of retirement receive a token
of the city’s appreciation for long and dedicated service in the form of a plaque, clock or similar
item.

Recognition awards will go to all full-time and permanent part-time employees based strictly upon longevity and
will in no way be connected to performance, The award will be based on “continuous™ service with the City from
the employee’s initial start date whether it be part-time or full-time. The recognition will be based on the concept of

peers honoring peers.

The cost of the Employee Recognition Program will be included as a separate line item in the City of Cloguet
budget. This line item will be approved annually by the City Council as part of the overall budget approval process
which may include a public hearing on the proposed budget.
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SECTION 5, EMPLOYEE LEAVES

5.1 HOLIDAYS

Fuil-time City employees may observe certain holidays with pay unless such employees are required to be on
regular duty. When a holiday falls on Sunday and it is customarily celebrated on the following Monday, such
Monday shall be considered a holiday and any holiday that falls on a Saturday, the preceding Friday shall be a
holiday. Employees required to be on duty on a holiday may be given compensatory time off and/or additional
benefits.

Full-time employees shall receive cight (8) hours pay at their regular straight-time hourly rate or one day’s salary for
each of the following holidays they are not required to work:

New Year’s Day (January 1)

Martin Luther King Day, (3rd Monday in January)
President’s Day, (3rd Monday in February)
Memorial Day, {Last Monday in May)
Independence Day (July 4)

Labor Day (I* Monday in September)

Veterans Day (November 11)

Thanksgiving Day (4" Thursday in November)
Day after Thanksgiving Day (Friday)

Christmas Eve Day (December 24)

Christmas Day (December 25)

Personal Floating Holiday (as scheduled & approved by department head - cannot carry over into next year or
receive pay in lieu of)

Regular part-time employees who work a minimum of 1040 hours per year will receive paid holidays on the same
basis as regular full-time employees, in the event that they would normally have been scheduled to work on the
observed holiday, except that holiday pay will be prorated according to the number of hours worked., Regular part-
time employees working less than 1040 hours per year are not eligible for holiday pay. Temporary and seasonal
employees are not eligible for holiday pay.

Employees wanting to observe holidays other than those officially observed by the city may request either vacation
leave or unpaid leave for such time off.
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sickness is detrimental to the performance of other employees. Paid sick leave is provided for regular full-time and
eligible part-time employees under the restrictions noted as follows:

Doctors Certification: The City may request a doctor’s certification on any sick leave over three days, when sick
leave was used the last regular day before a holiday or the first regular day after a holiday, in the event of
intermittent use, or at the department heads discretion if deemed necessary to verify illness or ability to return to
work,

Sick Leave Reporting: When an employee finds it necessary to take sick leave, he/she shall report to their
supervisor/department head, or in their absence the City Administrator, that they are sick as soon as possible.
Continued or willful failure to report will be cause for the employer to refuse sick leave or take other disciplinary
action,

To be eligible for sick leave with pay, an employee shall: (1) report as soon as possible to his/her
supervisor/department head the reason for their absence; (2) keep their department head informed of their
conditions.

Workers Compensation: An employee is required to use accrued sick leave to the extent not covered by workers
compensation. Sick leave with pay will not be used for time lost from work when such time is otherwise
compensated by workers compensation.

Accrual During Leave: For the purpose of accumulating additional vacation or sick leave, an employee using
earned vacation leave or sick leave is considered to be working.

Limits on Accumulation of Benefits: A maximum accumulation of nine hundred sixty (960) hours is allowed.
Sick leave accumulation beyond the nine hundred sixty (960) hours shall be placed into an individual secondary sick
leave bank that can only be used in the case of a catastrophic illness or injury to the employee.

Usage: Employees who use sick feave must use it in a minimum of half-hour increments.

Pursuant to Minn. Stat. §181.9413, eligible employees may use up to 160 hours of sick leave in any 12-month period
for absences due to an illness of or injury to the employee's adult child, spouse, sibling, parent, grandparent,
stepparent, parent-in-laws (mother-in-laws and father-in-laws) and grandchildren (includes step-grandchildren,
biological, adopted or foster grandchildren). The City of Cloquet utilizes a twelve (12) month “rolling” period
measured forward from the date the employee’s first leave begins.

5.4 TEMPORARY, SEASONAL, AND PART-TIME EMPLOYEES
LEAVE

Temporary and seasonal employees are not entitled to sick leave, vacation leave, holidays with pay, bereavement, or
other leaves of absence. Part-time employees who work more than 1,040 hours in a calendar year are entitled to
prorated sick leave, holidays, vacation, bereavement and other leaves of absence. Leave benefits shall be prorated
according to current hours actually worked.

5.5 FUNERAL LEAVE

Each regular full-time and regular part-time employee working a minimum of 1040 hours per year are permiited a
paid funeral leave when a death occurs in their immediate family. Funeral leave is prorated for eligible regular part-
time employees according to the number of hours worked.

Each employee shall have available 2 days (16 hours) of funeral leave per year, to be used for death in the
employee’s immediate family including: the employee’s spouse (husband, wife), parents (biological, adoptive,
and/or foster mothers and fathers) or children (sons and daughters including biological, adopted, or foster children,
stepchildren, and legal wards under age 18) siblings, grandparents, grandchildren mather/father-in-law, son-
daughter-in-law, This benefit shall not accrue from year to year and is separate from sick leave. After the 2 days
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(16 hours) of leave are exhausted, additional sick leave allowance for a death in an employee’s immediate family
shall be up to three (3) days per occurrence and shall be deducted from accumulated sick leave.

Any death occurring in City employment can be attended by City employees without loss of time; time allowed shall
be one half day.
Additional time off for funeral leave may be granted and charged to vacation leave or compensatory time, if any.

Employees covered by a collective bargaining agreement shall receive funeral leave benefits as stated in the
collective bargaining agreement.

5.6 JURY DUTY

An employee in the service of the City shall be granted leave of absence upon a jury duty; appearance in Court,
legislative committee or other body as a witness in a proceeding involving the Federal Government, the State of
Minnesota, or a political subdivision thereof, in response to a subpoena or other direction by proper authority; or
attendance in court in connection with his/her official duties, upon notification to the department head or the City
Administrator. In the case of jury duty, the employee’s compensation from the City during their leave shall equal
the difference between their regular compensation and compensation paid for jury duty. The department head
should report any employee on jury duty to the Finance Department. Employee’s failure to report jury duty pay to
the Finance Department shall be cause for disciplinary action. The employee should report to work as soon as
possible after conclusion of duty or will take accrued vacation or compensatory time to make up the difference.

5.7 SCHOOL CONFERENCE AND ACTIVITIES LEAVE

Pursuant to M.S. 181.9412, the City will grant employees leave of up to a total of sixteen (16) hours during any
school year to attend school conferences or classroom activities related to the employee’s child, provided the
conferences or classroom activities cannot be scheduled during non-work hours. When the leave cannot be
scheduled during non-work hours and the need for the leave is foreseeable, the employee must provide reasonable
prior notice to his/her supervisor of the leave and make reasonable effort to schedule the leave so as not to disrupt
unduly the City operations. This leave shall be without pay except that the employee may substitute any accrued
paid vacation leave or applicable comp time off.

5.8 MILITARY LEAVE

State and federal laws provide protections and benefits to City employees who are called to military service, whether
in the reserves or on active duty. Such employees are entitled to a leave of absence without loss of pay, seniority
status, efficiency rating, or benefits for the time the employee is engaged in training or active service not exceeding
a total of 15 days in any calendar year.

The leave ofabsence is only in the event the employee returns to employment with the City as required upon being
relieved from service, or is prevented from returning by physical or mental disability or other cause not the fault of
the employee, or is required by the proper authority to continue in military or naval service beyond the fifteen (15)
day paid leave of absence. Employees on extended unpaid military leave will receive fifteen (15) days paid leave of
absence in each calendar year, not to exceed five years.

In the case of such first fifteen (15) days of leave, the employee’s compensation from the City during the leave shall
equal the difference between their regular compensation and compensation paid for military leave. Department
heads should report any employee on military leave to the Finance Department. Employee’s failure to report
military leave pay to the Finance Department shall be cause for disciplinary action,

Where possible, notice is to be provided to the City at least ten (10) working days in advance of the requested leave.

[f an employee has not yet used his/her fifteen (15) days of paid leave when called to active duty, any unused paid
time will be allowed for the active duty time, prior to the unpaid leave of absence,
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Reinstatement is based upon duration of military service. An employee returning from military service may apply
for employment verbally, or in writing. Employees returning from military service must follow these service
guidefines based upon calendar days:

. Up to 30 days: Employees must report to work for the next regularly scheduled shift on the day
after release from the military (“release from the military” includes time necessary for safe travel
home from the military duty location and eight hours of rest.)

. From 31 to 180 days: Employees must apply for re-employment within 14 days after release.
. More than 181 days: Employees must apply for re-employment within 90 days after release,

Employees returning from military service will be reemployed in the job that they would have attained had they not
been absent for military service and with the same seniority, status and pay, as well as other rights and benefits
determined by seniority. Unpaid military leave will be considered hours worked for the purpose of vacation leave
and sick leave accruals.

Eligibility for continuation of insurance coverage for employees on military leave beyond fifteen (15) days will
follow the same procedures as for any employee on an unpaid leave of absence.

5.9 COURT APPEARANCES

Employees will be paid their regular wage to testify in court for City-related business. Any compensation received
for court appearances {e.g. subpoena fees) arising out of or in connection with City employment, minus mileage
reimbursement, must be turned over to the City.

5.10 JOB RELATED INJURY OR ILLNESS

All employees are required to report any job related illnesses or injuries to their supervisor immediately (no matter
how minor). If a supervisor is not available and the nature of injury or illness requires immediate treatment, the
employee is to go to the nearest available medical facility for treatment and, as soon as possible, notify histher
supervisor of the action taken. In the case of a serious emergency, 911 should be called.

If the injury is not of an emergency nature, but requires medical aitention, the employee will report it to the
supervisor and make arrangements for a medical appointment.

Worker’s compensation benefits and procedures to return to work will be applied according to applicable state and
federal laws.

511 BONE MARROW DONATION LEAVE

Employces working an average of 20 or more hours per week may take paid sick leave, not to exceed 40 hours
unless agreed to by the City, to undergo medical procedures to donate bone marrow. The City may require a
physician’s verification of the purpose and length of the leave requested to donate bone marrow. If there is a
medical determination that the employee does not qualify as a bone marrow donor, the paid leave of absence granted
to the employee prior to that medical determination is not forfeited.

5.12 VICTIM OR WITNESS LEAVE

An employer must allow a victim or witness, who is subpoenaed or requested by the prosecutor to attend court for
the purpose of giving testimony, or is the spouse or immediate family member (immediate family member includes
parent, spouse, child or sibling of the employee) of such victim, reasonable time off from work to attend criminal
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praoceedings related to the victim's case. See Safety Leave under the Sick Leave Policy for additional information on
leave benefits available to employees and certain family members.

5.13 ELECTIONS / VOTING

An employee selected to serve as an election judge pursuant to Minnesota law, will be allowed time off for purposes
of serving as an election judge, provided that the employee gives the City at least twenty (20) days written notice
and no more than 20% of the total work force at any single worksite is serving as an election judge. The written
request to be absent from work must be accompanied by a certification from the appointing authority stating the
hourly compensation to be paid the employee for service as an election judge and the hours during which the
employee will serve. The City will reduce the salary or wage of the employee by the amount paid to the election
Jjudge by the appointing authority during the time the employee was absent from the place of employment.

All employees eligible to vote at a State primary or general election, at an election to fill a vacancy in the office of
United States Senator or Representative, or in a Presidential primary, will be allowed time off with pay to vote on
the election day. Employees wanting to take advantage of such leave are required to work with their supervisors to
avoid coverage issues.

5.13 NURSING MOTHER LEAVE

An employee will be provided reasonable unpaid break time to express breast milk for her child, unless doing so
would cause an undue hardship. Breaks already provided may fulfill this requirement.

S.16 DOMESTIC ABUSE AND RESTRAINING ORDER LEAVE

Employees may take reasonable time off from work to obtain or attempt to obtain relief under Minn. Stat. ch. 518B
{Domestic Abuse Act) or Minn. Stat. sec. 609.748 (harassment; restraining orders). Except in cases of imminent
danger to the health or safety of the employee or the employee’s child, or unless impracticable, an employee who is
absent from the workplace for this reason shall give 48 hours’ advance notice to the City. Upon request of the City,
the employee shall provide verification that supports the employee’s reason for being absent from the workplace,

3.17 LEAVE DONATION

The City of Cloquet recognizes that a catastrophic or prolonged illness of an employee or immediate family member
may deplete an employee’s available paid leave (vacation, personal, and sick). This policy is meant to provide
employees with the option of voluntarily assisting employees at such a time. The purpose of this program is to
provide an employee who has exhausted all paid leave a means of financial assistance through the contributions of
vacation, personal, and sick leave accruals from other employees with the express written approval of the City
Administrator.

Eligibility:

A. All regular full-time and part-time employees will be considered eligible to participate in this
program.

B. All exempt and non-exempt, bargaining unit and non-union employees may participate.

C. An employee will be eligible to receive donated leave only after all of the employee's accrued

leave time (vacation, personal, and sick) has been exhausted.
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Serious Health Condition: For purposes of qualifying for a leave pursuant to the above typically requires either
inpatient care in a hospital, hospice, or residential medical care facility or continuing treatment by or under the
supervision of a health care provider as defined by applicable law. Family and medical leave generally is not
intended to cover short term conditions in which treatment and recovery are very brief.

Employees Eligible for Family or Medical Leaves of Absence: Regular full-time and part-time employees who
have been employed by the City of Cloquet for at least twelve (12) months and have worked at least [,250 hours
during the twelve (12) month period immediately preceding the commencement of the leave properly requested are
eligible for leave under this policy.

For Spouses Who Are Both Employed By The City: If both you and your spouse are
employed by the City and are eligible for FMLA leave, you are permitted to take only

a combined total of twelve (12) weeks during the applicable twelve (12) month period if the
leave is taken for:

a. Birth of a child, adoption or placement of a child for foster care;
b. To care for a parent (but not parent-in-law) with a serious health condition,

You may divide the twelve (12) weeks between the two of you in any combination you desire. However, prior
notice must be given to the City before the leave commences as to division of time proposed.

In connection with the birth or adoption of a child, each of you may be entitled to up to six (6) weeks of unpaid
leave under applicable state law. However, any leave taken in connection with the birth or adoption of a child will
count against your entitlement to such leave under applicable law.

With respect to a serious health condition in your family, each of you may use up to twelve (12) workweeks of
unpaid leave in the applicable twelve (12) month period to care for your child or spouse who s suffering from a
serious health condition, or if the leave is due to your own serious health condition.

Definitions: The following definitions will apply for purposes of implementing this policy:

Parent - The term “parent” means the biological parent of an employee or an individual who stood in loco
parentis to an employee when the employee was a son or daughter.

Serious Health Condition - means an illness, injury, impairment, or physical or mental condition that
involves:

{a) inpatient care in a hospital, hospice, or residential medical care facility; or
(b) continuing treatment by a health care provider

Son or Daughter - means a biological, adopted, or foster child, a stepchild, a legal ward, or a child ora
person standing in loco parentis, who is:

(a) under 18 years of age; or
(b) 18 years of age or older and incapable of self-care because of a mental or physical
disability.

Spouse - means the husband or wife of the employee.

Amount of Leave: An employee found to be eligible for FMLA is entitled to a total of twelve (12) workweeks of
unpaid family or medical leave during the applicable twelve (12) month period as determined by the City of
Cloquet.
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Consistent with the Minnesota Parental Leave Act, an employee that has worked 1,040 hours in the preceding
twelve {12) month period may take up to six (6) weeks of unpaid leave for the birth or adoption of a child, if the
employee is the natural or adoptive parent of the child, Minn. Stat. § 181.941, Subd. 1, However, to be entitled to the
full twelve (12) week unpaid leave allowed pursuant to the FMLA, an employee must have worked 1,250 hours in
the preceding twelve (12) month period as provided in the text of the FMLA policy. It is the stated intent and policy
of the City that any leave so exercised pursuant to the Minnesota Parental Leave Act would apply towards the
twelve (12) week period allowed by the FMLA to the extent an employee qualifies for both,

The City FMLA policy also provides qualifying employees a total of twenty-six (26) unpaid workweeks of job-
protected leave in a single twelve (12) month period to care for an injured service member. In such an instance, the
twelve (12) month period will be counted from the first day of use. During that twelve (12) month period, an
eligible employee is entitled only to a combined total of twenty-six (26) workweeks of FMLA leave for all purposes
provided herein.

Procedure for Requesting Leave: If you know in advance that you will be taking a family or medical leave
because of the birth, adoption or placement of a child in your home, or because of a planned medical treatment, you
must notify your supervisor at least 30 days in advance. If circumstances beyond your control require that the leave
begin in less than 30 days, you must notify your supervisor as soon as practicable, A “Request for Leave of
Absence” form must be completed by the employee and retumed to their supervisor,

If your request for leave is due to the birth, adoption or placement of a child for foster care, leave must be taken
within the twelve (12) month period which starts on the date of such birth or placement for adoption or foster care,

The City reserves the right to delay the start date of the leave request absent timely advance notice. The employee
must attempt to schedule foreseeable FMLA leave so as not to unduly disrupt the City’s operations.

Intermittent or Reduced Schedule Leave: Leave requested because of a serious health condition of either a
tamily member or the employee might be taken intermittently or on a reduced schedule if such leave is deemed to be
medically necessary. All requests for intermittent leave will be evaluated on a case by case basis. The City will
normally require medical certification to support a FMLA leave request either to care for an employee’s seriously ill
family member or because of the employee’s own serious health condition.

Leave to care for a newborn or newly placed child (a.k.a. bonding leave) will only be granted in solid blocks of time.

Part-time employees that worked a minimum of 1,250 hours during the preceding twelve (12) month period, are
only eligible for a pro-rata portion of leave to be used on an intermittent or reduced schedule basis, based on their
average hours worked per week.

Irrespective of the type and length of leave, it is required that while you are on FMLA leave you must repoit to the
City Administrator’s Office every four (4) weeks regarding your status and your intent to return to work upon the
conclusion of your leave. You may also be directed to remain in contact with the supervisor or department head at
least once a month regarding the status of your leave and your intent to return for purposes of personnel planning,

Where an intermittent or reduced scheduled leave is foreseeable, based on planned medical treatment, the City may
transfer the employee temporarily to an available alternative position for which the employee is qualified and which
better accommodates recurring periods of leave than does the employee’s regular position. The alternative position
to which the employce is transferred must have equivalent pay and benefits,

Certification Required for Medical Leave: If an employee requests a leave for the serious health condition of the
employee or the employee's spouse, child or parent, the employee will be required to submit sufficient medical
certification of that condition, In such a case, the employee must submit the medical certification within fifieen (15)
days from the date of the request, or as soon as is practical under the circumstances, to the City Administrator's
Office for consideration.
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If the City has reason to doubt the validity of the health care provider's certification, the City may require a second
opinion at the City's expense. If the opinions of the first and second health care providers differ, the City may
require a certification from a third health care provider, again, at the City's expense.

Use of Accrued Sick Leave, Compensatory Time and Vacation During FMLA: You may use your accumulated
sick leave during your Family or Medical Leave provided that the circumnstances of the leave make you eligible for
the use of sick leave under the City’s existing sick leave policy.

It is the policy of the City that an employee is required to substitute any accrued paid vacation and/or accrued
compensatory time for all or part of the unpaid leave requested under this policy. An employee's election to utilize
accrued sick pay takes precedence over the requirement that accrued paid vacation and/or accrued compensatory
time be used for unpaid family and medical leave. Accordingly, an employee will be required to substitute accrued
vacation and/or accrued compensatory time for unpaid leave only after the employee has used as much accrued sick
pay as the employee is entitled to use and actually uses.

The use of accrued sick leave by an employee for leave under the Minnesota Parental Leave Act or FMLA for the
birth, adopticn, or ptacement of a child for foster care is permitted for the first two weeks of absence. If an
employee wishes to continue the use of accumulated sick leave for this absence the submittal of a “Certification of
Health Care Provider” form signed by a Health Care Provider indicating that care for the spouse or child is
necessary or due to a serious health condition. [f no certification can be provided, an employee must use accrued
vacation leave and/or accrued compensatory time before taking unpaid [eave as allowed under these rules.

Benefit Continuation: During the period of leave permitted under this policy, which does nor exceed a total of
twelve (12) workweeks in the applicable twelve (12) month period except in instances of caring for an injured
service member which is up to twenfy-six (26) weeks, health and dental insurance coverage will be maintained at the
same level and under the same terms as if the employee continued working. Likewise, an employee on FMLA leave
is required to pay their portion of health care premiums as if he/she had remained at work. In cases when an
employee on FMLA leave is not receiving a paycheck, the employee must make arrangement with the City for the
employee’s share of the premium. Employees will be given a thirty (30) day “grace period” after payment of their
share of insurance premiums is due. If an employee fails to make their premium payment, the employee will lose
coverage and will not be covered for any claims which may have occurred while on FMLA leave. However, an
employee may voluntarily choose not to pay the premiums and thus not retain these coverages. The coverages will
be reinstated upon the employee’s return to work.

The City’s obligation to maintain health and dental insurance benefits ceases if and when the employee informs the
City of the employee’s intent not to return from leave; if the employee fails to return from leave, thereby terminating
employment; or if the employee exhausts the employee’s FMLA leave entitlement. In most, if not all of these
situations, employees will be entitled by law to continue their health care coverage at their own expense under
COBRA.

Obligations Upon A Return to Work: Upon return to work after leave for a serious health condition, the
employee may be required to present a certification from a health care provider indicating that the employee is able
to return to the employee’s work activities.

Employees returning from a leave permitted pursuant to this policy (a leave which does not exceed a total of twelve
{(12) workweeks in the applicable twelve (12) month period except in instances of an injured service member leave
which is up to twenty-six (26) workweeks) are eligible for reinstatement in the same or in an equivalent position as
provided by applicable law. However, the employee has no greater right to reinstatement or to other benefits and
conditions of employment than if the employee had been continuously employed during the leave. In addition,
reinstatement may not be guaranteed to "key employees" which are salaried employees who are among the highest
paid ten {10) percent of all employees employed by the organization within seventy-five (75) miles of the
employee's work site.

Employee’s Failure to Return to Work: If an employee on FMLA leave decides not to return to work, the
employee shall notify the City as soon as it is foreseeable that the employee will not be returning to work.,
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An employee who chooses not to return to work or is unable to return to work shall be considered to have
voluntarily resigned.

Savings Language: The provisions of this Family and Medical Leave Policy are intended to comply with
applicable law, including the Family and Medical Leave Act of 1993 (FMLA) and the Minnesota Parental Leave
Act and/or applicable regulations. To the extent that this policy is ambiguous or conflicts with applicable law or
existing negotiated collective bargain agreements, it is intended that the language of the applicable law or collective
bargain agreement will prevail as to the effected employee.

Activities Prohibited During FMLA: While on leave, an employee may not engage in activities (including
employment) which have the same or similar requirements and essential functions of an employee’s current
position.

While on leave, an employee may not engage in any activity that conflicts with the best interests of the City. Such
conduct will result in disciplinary action up to and including termination of employment.

Seniority: Seniority does not accrue during any period of unpaid FMLA except as allowed when the leave is
covered by worker’s compensation. However, seniority accrued prior to commencement of FMLA leave will not be
lost.

5.20 FMLA -- QUALIFIED EXIGENCY AND
MILITARY CAREGIVER LEAVE

Qualified Exigency: Eligible employees (described above) whose spouse, son, daughter or parent either has been
notified of an impending call or order to covered active military duty or who is already on covered active duty may
take up to 12 weeks of leave for reasons related to or affected by the family member’s call-up or service.

The qualifying exigency must be one of the following: (1) short-notice deployment. (2) Military events and
activities, 3) child care and school activities, (3) financial and legal arrangements, 5) counseling, 6) rest and
recuperation, {7) post-deployment activities and 8) additional activities that arise out of active duty, provided that
the employer and employee agree, including agreement on timing and duration of the leave.

Military Caregiver Leave: An employee eligible for FMLA leave (described above) who is the spouse, son,
daughter, or parent, or next of kin of a covered service member may take up to 26 weeks in a single 12-month period
to take care of leave to care for that service member.

The family member must be a current member of the Armed Forces, including a member of the National Guard or
Reserves, or a member of the Armed Forces, the National Guard or Reserves who is on the temporary disability
retired list, who has a serious injury or illness incurred in the line of duty on active duty for which he or she is
undergoing medical treatment, recuperation, or therapy; or otherwise in outpatient status; or otherwise on the
temporary disability retired list, Eligible employees may not take leave under this provision to care for former
members of the Armed Forces, former members of the National Guard and Reserves, and members on the
permanent disability retired list.

Definitions:
A “son or daughter of a covered service member” means the covered service member’s biological,
adopted, or foster child, stepchild, legal ward, or a child for whom the covered service member stood in
loco parentis, and who is of any age.
A “parent of a covered service member” means a covered service member® s biological, adoptive, step or
foster father or mother, or any other individual who stood in loco parentis to the covered service member.,

This term does not include parents “in law.”

The “next of kin of a covered service member” is the nearest blood relative, other than the covered
service member’ s spouse, parent, son, or daughter, in the following order of priority: blood relatives who
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have been granted legal custody of the service member by court decree or statutory provisions, brothers and
sisters, grandparents, aunts and uncles, and first cousins, unless the covered service member has
specifically designated in writing another blood relative as his or her nearest blood relative for purposes of
military caregiver leave under the FMLA. When no such designation is made, and there are multiple family
members with the same level of relationship to the covered service member, all such family members shall
be considered the covered service member’ s next of kin and may take FMLA leave to provide care to the
covered service member, either consecutively or simultaneously. When such designation has been made,
the designated individual shall be deemed to be the covered service member’s only next of kin, For
example, if a covered service member has three siblings and has not designated a blood relative to provide
care, all three siblings would be considered the covered service member’ s next of kin. Alternatively, where
a covered service member has a sibling(s) and designates a cousin as his or her next of kin for FMLA
purposes, then only the designated cousin is eligible as the covered service member’ s next of kin. An
employer is permitted to require an employee to provide confirmation of covered family relationship to the
covered service member pursuant to § 825.122(j).

“Covered active duty” means:

“Covered active duty” for members of a regular component of the Armed Forces means duty during
deployment of the member with the Armed Forces to a foreign country.

“Covered active duty” for members of the reserve components of the Armed Forces (members of the U.S.
National Guard and Reserves) means duty during deployment of the member with the Armed Forces to a
foreign country under a call or order to active duty in a contingency operation as defined in section
101(a){(13)(B) of title 10, United States Code. (a) In the case of a member of a regular component of the
Armed Forces, duty during the deployment of the member with the Armed Forces to a foreign country.

“Covered service member” means:

A member of the Armed Forces (including a member of the National Guard or Reserves) who is
undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is
otherwise on the temporary disability retired list, for a serious injury or illness; or

A veteran who is undergoing medical treatment, recuperation, or therapy, for a serious injury or
illness and who was a member of the Armed Forces (including a member of the National Guard or
Reserves) at any time during the period of 5 years preceding the date on which the veteran
undergoes that medical treatment, recuperation, or therapy.

“Serious injury or illness means:

In the case of a member of the Armed Forces (including a member of the National Guard or Reserves),
means an injury or illness that was incurred by the member in line of duty on active duty in the Armed
Forces (or existed before the beginning of the member’s active duty and was aggravated by service in line
of duty on active duty in the Armed Forces) and that may render the member medically unfit to perform the
duties of the member’s office, grade, rank, or rating; and

In the case of a veteran who was a member of the Armed Forces (including a member of the National
Guard or Reserves) at any time during a period when the person was a covered servicemember, means a
qualifying (as defined by the Secretary of Labor) injury or illness incurred by a covered servicemember in
the line of duty on active duty that may render the servicemember medically unfit to perform the duties of
his or her office, grade, rank or rating.

Outpatient status, with respect to a covered servicemember, means the status of a member of the Armed
Forces assigned to either a military medical treatment facility as an outpatient; or a unit established for the

purpose of providing command and control of members of the Armed Forces receiving medical care as
outpatients.
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Amount of Leave - Qualified Exigency: An eligible employee can take up to 12 weeks of leave for a qualified
exigency,

Amount of Leave — Military Caregiver: An eligible employee taking military caregiver leave is entitled to 26
workweeks of leave during a “single 12-month period.” The “single 12-month period” begins on the first day the
eligible employee takes FMLA leave to care for a covered service member and ends 12 months after that date.

Leave taken for any FMLA reason counts towards the 26 week entitlement. If an employee does not take all of 26
workweeks of leave entitlement to care for a covered service member during this “single 12-month period,” the
remaining part of the 26 workweeks of leave entitlement to care for the covered service member is forfeited.
Certification of Qualifying Exigency for Military Family Leave: The City will require certification of the
qualifying exigency for military family leave, The employee must respond to such a request within 15 days of the
request or provide a reasonable explanation for the delay. Failure to provide certification may result in a denial of
continuation of leave. This certification will be provided using the DOL Certification of Qualifying Exigency for
Military Family Leave,

Certification for Serious Injury or Illness of Covered Service member for Military Family Leave: The City
will require certification for the serious injury or illness of the covered service member. The employee must respond
to such a request within 15 days of the request or provide a reasonable explanation for the delay. Failure to provide
certification may result in a denial of continuation of leave. This certification will be provided using the DOL
Certification for Serious Injury or Illness of Covered service member

All other provisions of the FMLA policy, including Use of Paid Leave, Employee status and benefits during leave,
the Procedure for Requesting Leave, Benefits during Leave and Reinstatement, are outlined above in the FMLA

policy.
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SECTION 6, EMPLOYMENT POLICIES

6.1 EMPLOYEE RESPONSIBILITIES

Each employee has direct responsibility to their supervisor. Any questions as to certain phases of work, working
conditions, problems, clarification of duties or other matters are to be initially taken directly to their supervisor by
the employee or designated representative.

6.2 CONDUCT AS A CITY EMPLOYEE

In accepting City employment, employees become representatives of the City and are responsible for assisting and
serving the citizens for whom they work. An employee’s primary responsibility is to serve the residents of Cloquet.
Employees should exhibit conduct that is ethical, professional, responsive, and of standards becoming of a City
employee. To achieve this goal, employees must adhere to established policies, rules, and procedures and follow the
instructions of their supervisors,

The following are job requirements for every position at the City of Cloquet. All employees are expected to;

. Perform assigned duties to the best of their ability at all times,
. Render prompt and courteous service to the public at all times.
. Read, understand and comply with the rules and regulations as set forth in these Personnel Policies

as well as those of their departments.

. Conduct themselves with decorum toward both residents and staff and respond to inquiries and
information requests with patience and every possible courtesy.

. Report any and all unsafe conditions to the immediate supervisor.
) Maintain good attendance.

Employees are expected to use available working hours to the best advantage in carrying out work related duties.
The conduct of an employee on the job shall be such that it does not bring negative public opinion about the City,

City employees have the right to express their views and to pursue legitimate involvement in the political system,
However, no city employee will directly or indirectly, during hours of employment, solicit or receive funds for
political purposes. Further, any political activity in the workplace must be pre-approved by the city to avoid any
conflict of interest or perception of bias such as using authority or political influence to compel another employee to
apply for or become a member in a political organization.

6.3 HANDLING CITIZENS’ COMPLAINTS

Citizens’ complaints provide an opportunity for feedback and identifying problem areas. How well complaints are
handled determines the level of confidence and respect the public holds for its municipal government. When
handling a complaint, be polite and never argue with the complainant even if he/she is angry, unreasonable or
insulting towards you and the City. Stay calm, cool and collected.

A. When you receive a complaint, it is very important to follow through properly. This can be
accomplished by doing the following:

1. Receive and record information pertinent to the complaint.
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2. Determine which City employee is responsible to investigate and take corrective
action and forward the complaint accordingly.

6.4 CONFLICT OF INTEREST

City employees are to remove themselves from situations in which they would have to take action or make a
decision where that action or decision is or may be perceived as a conflict of interest. If an employee has any
questions about whether such a conflict exists he/she should consult with the City Administrator.

Definitions: The following terms have the following meanings in this policy:

Gift means money, real or personal property, a service, a loan, a forbearance or forgiveness of indebtedness, or a
promise of future employment, that is given and received without the giver receiving consideration of equal or
greater value in return.

Interested Person means a person or a representative of a person or association that has a direct financial interest in
a decision that a [ocal official is authorized to make.

L.ocal official means an elected or appointed official of a county or city or of an agency, authority, or
instrumentality of a county or city.

Gift Prohibitions: Employees in the course of or in relation to their official duties shall not directly or indirectly
receive or agree lo receive any payment of expense, compensation, gift, reward, gratuity, favor, service or promise
of future employment or other future benefit from any source, except the City for any activity related to the duties of
the employee unless otherwise provided by law.

However, the prohibitions do not apply if:

A. a contribution as defined in section 211A.01, subdivision 5 of Minnesota State Statute;

B. services to assist an official in the performance of official duties, including but not limited to
providing advice, consultation, information, and communication in connection with legislation,
and services to constituents;

C. services of insignificant monetary value;

D. a plaque or similar memento recognizing individual services in a field of specialty or to a
charitable cause;

E. a trinket or memento costing $5 or less;
F. informational material of unexceptional value; or
G. food or a beverage given at a reception, meal, or meeting away from the recipient’s place of work

by an organization before whom the recipient appears to make a speech or answer questions as
part of a program.

The prohibitions do not apply if the gift is given:

A because of the recipient’s membership in a group, a majority of whose members are not local
officials, and an equivalent gift is given or offered to the other members of the group;

B. by an interested person who is a member of the family of the recipient, unless the gift is given on
behalf of someone who is not a member of that family; or
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C. by a national or multistate organization of governmental organizations or public officials, if a
majority of the dues to the organization are paid from public funds, to attendees at a conference
sponsored by that organization, if the gift is food or a beverage given at a reception or meal and an
equivalent gift is given or offered to all other attendees,

Department heads shall be responsible for determining whether or not a gift or service falls within this exemption,

In the event there is a question or as to whether a gift or service is exempt, the department head should consult with
the City Administrator. The City Administrator’s determination shall be final.

The department heads will coordinate with the City Administrator to track gifts and services. The City
Administrator shall periodically review with the department heads the gifts and services their employees are
receiving, From these reviews, the City Administrator will develop policies and guidelines to ensure that this
exemption is being applied consistently and in keeping with the spirit and intent of this policy.

Disposition of gifts: Any gift not authorized by this subdivision may be returned to the donor or transmitted to the
Finance Director or turned over to the City to be used by the City or to be sold, with the proceeds of such sale
deposited into the general fund of the City. The Finance Director shall be notified within seven (7) days of the
receipt of any non-monetary property not authorized by this subdivision.

More restrictive measures: Department heads may adopt more restrictive measures dealing with the definition of
the word “gift” and prohibitions on the acceptance of gifts. Such measures must be in writing, must be reviewed by
the City Attorney, and approved by the City Administrator.

Conflicts Prohibitions: No person covered by this policy shall engage in any conflict of interest. A “conflict” of
interest shall be defined as follows:

A Engaging in a business or transaction which is incompatible with the proper discharge of the
person’s official duties or which would tend to impair the person’s independent judgment or
action in the performance of his official duties.

B. Holding a direct or indirect financial interest which is incompatible with the proper discharge of
the person’s official duties or which would tend to impair the person’s independent judgment or
action in the performance of his official duties. A financial interest includes ownership of stocks,
bonds, notes or other securities.

C. Having a direct or indirect personal interest which is incompatible with the proper discharge of the
person’s official duties or which would tend to impair the person’s independent judgment or
action in the performance of his official duties.

D, For City employees, the holding of a private or other public position in addition to the person’s
primary public position which interferes or may interfere with the proper discharge of the public
duty.

E. Use of confidential information, obtained as a result of public position, for personal gain.

F. Holding investments which will or may interfere with the proper discharge of public duty.

G. Representation for profit of private interests before City governmental agencies.

H. Participation as a public representative in a City transaction in which the person has a direct or

indirect financial or other personal interest.

Enforcement: A violation of this policy shall be grounds for disciplinary action. Nothing contained herein shall be
construed as preventing prosecution under applicable state laws.
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6.5 RESPECTFUL WORKPLACE POLICY

The intent of this policy is to provide general guidelines about the conduct that is and is not appropriate in the
workplace. The City acknowledges that this policy cannot possibly predict all situations that might arise, and also
recognizes that some employees are exposed to disrespectful behavior, and even violence, by the very nature of their
jobs.

Applicability: Maintaining a respecttul work environment is a shared responsibility. This policy is applicable to all
City personnel including regular and temporary employees, volunteers, and City Council members.

Abusive Customer Behavior: While the City has a strong commitment to customer service, the City does not
expect that employees accept verbal abuse from any customer. An employee may request that a supervisor
intervene when a customer is abusive, or they may defuse the situation themselves, including ending the contact.

If there is a concern over the possibility of physical violence, a supervisor should be contacted immediately. When
extreme conditions dictate, 911 may be called. Employee should leave the area immediately when violence is
imminent unless their duties require them to remain. Employees must notify their supervisor about the incident as
soon as possible.

Types of Disrespectful Behavior: The following types of behaviors cause a disruption in the workplace and are, in
many instances, unlawful:

Violent behavior includes the use of physical force, harassment, or intimidation.

Discriminatory behavior includes inappropriate remarks about or conduct related to a person’s race, color,
creed, religion, national origin, disability, sex, marital status, age, sexual orientation, or status with regard
to public assistance.

Offensive behavior may include such actions as: rudeness, angry outbursts, inappropriate humor, vulgar
obscenities, name calling, disrespectful language, or any other behavior regarded as offensive to a
reasonable person. It is not possible to anticipate in this policy every example of offensive behavior.
Accordingly, employees are encouraged to discuss with their fellow employees and supervisor what is
regarded as offensive, taking into account the sensibilities of employees and the possibility of public
reaction. Although the standard for how employees treat each other and the general public will be the same
throughout the city, there may be differences between work groups about what is appropriate in other
circumstances unique to a work group. If an employee is unsure whether a particular behavior is
appropriate, the employee should request clarification from their supervisor or the City Administrator.

Sexual harassment can consist of a wide range of unwanted and unwelcome sexually directed behavior
such as unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a

sexual nature when:

. Submitting to the conduct is made either explicitly or implicitly a term or condition of an
individual’s employment; or

. Submitting to or rejecting the conduct is used as the basis for an employment decision affecting an
individual’s employment; or

. Such conduct has the purpose or result of unreasonably interfering with an individual’s work
performance or creating an intimidating, hostile or offensive work environment.
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Sexual harassment includes, but is not limited to, the following;

. Unwelcome or unwanted sexual advances. This means stalking, patting, pinching, brushing up
against, hugging, cornering, kissing, fondling or any other similar physical contact considered
unacceptable by another individual.

. Verbal or written abuse, kidding, or comments that are sexually-oriented and considered
unacceptable by another individual. This includes comments about an individual’s body or
appearance where such comments go beyond mere courtesy, telling “dirty jokes” or any other
tasteless, sexually oriented comments, innuendos or actions that offend others.

. Requests or demands for sexual favors. This includes subtle or obvious expectations, pressures, or
requests for any type of sexual favor, along with an implied or specific promise of favorable
treatment (or negative consequence) concerning one’s current or future job.

Names and Pronouns: Every employee will be addressed by a name and by pronouns that cotrespond to the
employee’s gender identity. A court ordered name or gender changes is not required.

Employee Response to Disrespectful Workplace Behavior: Employees who believe that disrespectful behavior is
occurring are encouraged to deal with the situation in one of the ways listed below. However, if the allegations
involve violent behavior, sexual harassment, or discriminatory behavior, then the employee is responsible for taking
one of the actions below, If employees see or overhear a violation of this policy, they are encouraged to follow the
steps below:

Step 1{a). Politely, but firmly, tell whoever is engaging in the disrespectful behavior how you feel about
their actions. Politely request the person to stop the behavior because you feel intimidated, offended, or
uncomfortable. If practical, bring a wimess with you for this discussion,

Step 1(b). If you fear adverse consequences could result from telling the offender or if the matter is not
resolved by direct contact, go to your supervisor or City Administrator. The person to whom you speak is
responsible for documenting the issues and for giving you a status report on the matter no later than ten
business days after your report.

Step 1(c). Inthe case of violent behavior, all employees are required to report the incident immediately to
their supervisor, City Administrator or Police Department. Any employee who observes sexual harassment
or discriminatory behavior, or receives any reliable information about such conduct, must report it within
two business days to a supervisor or the City Administrator,

Step 2. If, after what is considered to be a reasonable length of time (for example, 30 days), you believe
inadequate action is being taken to resolve your complaint/concern, the next step is to report the incident to
the City Administrator or the Mayor.

Supervisor’s Response to Allegations of Disrespectful Workplace Behavior: Employees who have a complaint
of disrespectful workplace behavior will be taken seriously.

In the case of sexual harassment or discriminatory behavior, a supervisor must report the allegations within two
business days to the City Administrator, who will determine whether an investigation is warranted. A supervisor
must act upon such a report even if requested otherwise by the victim. In situations other than sexual harassment
and discriminatory behavior, supervisors will use the following guidelines when an allegation is reported:

Step 1. [fthe nature of the allegations and the wishes of the victim warrant a simple intervention, the
supervisor may choose to handle the matter informally. The supervisor may conduct a coaching session
with the offender, explaining the impact of his/her actions and requiring that the conduct not reoccur. This
approach is particularly appropriate when there is some ambiguity about whether the conduct was
disrespectful.
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Step 2. Ifa formal investigation is warranted, the individual alleging a violation of this policy will be
interviewed to discuss the nature of the allegations. The person being interviewed may have someone of
his/her own choosing present during the interview. The investigator will obtain the following description
of the incident, including date, time and place:

. Corroborating evidence.
. A list of witnesses.
. Identification of the offender.

Step 3. The supervisor must notify the City Administrator about the allegations.

Step 4. As soon as practical after receiving the written or verbal complaint, the alleged policy violator will
be informed of the allegations. The alleged violator will have the opportunity to answer questions and
respond to the allegations.

Step 5. After adequate investigation and consultation with the appropriate personnel, a decision will be
made regarding whether or not disciplinary action will be taken.

Step 6. The alleged violator and complainant will be advised of the findings and conclusions as soon as
practicable.

Special Reporting Requirements: When the supervisor is perceived to be the cause of a disrespectful workplace
behavior incident, a report will be made to the City Administrator who will assume the responsibility for
investigation and discipline.

If the City Administrator is perceived to be the cause of a disrespectful workplace behavior incident, a report will be
made to the City Attorney who will confer with the Mayor and City Council regarding appropriate investigation and
action.

I a Council Member is perceived to be the cause of a disrespectful workplace behavior incident involving City
personnel, the report will be made to the City Administrator and referred to the City Attorney who will undertake
the necessary investigation. The City Attorney will report his/her findings to the City Council, which will take the
action it deems appropriate.

Pending completion of the investigation, the City Administrator may at his/her discretion take appropriate action to
protect the alleged victim, other employees, or citizens.

Confidentiality: A person reporting or witnessing a violation of this policy cannot be guaranteed anonymity. The
person’s name and statements may have to be provided to the alleged offender. All complaints and investigative
materials will be contained in a file separate from the involved employees’ personnel files. If disciplinary action
does result from the investigation, the results of the disciplinary action will then become a part of the employee(s)
personnel file(s), '

Retaliation: Consistent with the terms of applicable statutes and City personnel policies, the City may discipline
any individual who retaliates against any person who reports alleged violations of this policy. The City may also
discipline any individual who retaliates against any participant in an investigation, proceeding or hearing relating to
the report of alleged violations. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or
harassment.

Workplace Relationships: The City does not wish to intrude into the private lives of employees. We recognize
there is the increased potential for conflicts of interest, appearance of favoritism and risk of claims of sexual
harassment when employees develop close personal relationships with each other. In order to protect the City and
its employees, this policy provides directions on how to manage situations when employees develop close personal
relationships with each other. For purposes of this policy, a personal relationship is a relationship of a romantic or
intimate nature or of a character that it could result in an allegation of conflict of interest or inappropriate behavior.
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. Respectlul Workplace Policy. For example, employees cannot publish information that is
disctiminatory, harassing, threatening, or sexually explicit. This policy should be reviewed and
complied with in full.

. Government Data Practices Act. For example, employees cannot disclose private or
confidential information and must route data practices requests to the responsible authority, This
policy should be reviewed and complied with in full,

. Political Activity Policy. For example, employees cannot use city resources or participate in
personal political activity while on city time or while discharging city responsibilities. No
employee may act in a manner that suggests that the city either supports a particular candidate or
political issue, or endorses the personal political opinions of the employee. This policy should be
reviewed and complied with in full.

ADDITIONAL GUIDELINES FOR OFFICIAL CITY COMMUNICATIONS

Handling General Requests: All staff are responsible for communicating basic and routine information to the
public in relation to their specific job duties. Requests for private data or information outside the scope of an
individual’s job duties should be routed to the appropriate department or to the City Administrator.

Handling Media Requests: With the exception of routine events and basic information that is readily available to
the public, all requests for interviews or information from the media are to be routed through the City Administrator.
Media requests include anything intended to be published or viewable to others in some form such as television,
radio, newspapers, newsletters, and websites. When responding to media requests, employees should follow these
steps:

1. If the request is for routine or public information (such as a meeting time or agenda) provide the
information and notify the City Administrator of the request.

2. If the request is regarding information about city personnel, potential litigation, controversial issues, an
opinion on a city matter, or if you are unsure if it is a “routine” question, forward the request to the City
Administrator. An appropriate response would be, “I'm sorry, [ don’t have the full information regarding
that issue. Let me take some basic information and submit your request to the appropriate person who will
pet back to you as soon as he/she ean.”

. Ask the media representative’s name, questions, deadline, and contact information,

Communicating on behalf of the city: The City Administrator and department heads are authorized to
communicate on behalf of the city in interviews, publications, news releases, on social media sites, and related
communications. Other employees may represent the city if approved by one of these individuals to communicate
on a specific topic. When speaking on behalf of the city:

. Employees must identify themselves as representing the city. Account names on social media
sites must clearly be connected to the city and approved by the City Administrator.

. All information must be respectful, professional and truthful. Corrections must be issued when
needed.
. Personal opinions generally don’t belong in official city statements. One exception is

communication related to promoting a city service. For example, should the City of Cloquet
operate a Facebook page, if an employee posted on the city’s Facebook page, “My family visited
Hill Park this weekend and really enjoyed the new band shelter.” Employees who have been
approved to use social media sites on behalf of the city should seek assistance from the City
Administrator on this topic.















Limitations: An employee grievance that is based on provisions covered in a collective bargaining agreement
{labor contract) shall be resolved in accordance with the procedures defined in that labor contract. Issues not
covered in the labor contract, but which apply to the affected employee under these policies, may be pursued under
these procedures.

An employee who commences a grievance proceeding under the provisions of a labor contract is precluded from
grieving the same issue a second time under this policy. It is not the intention of the City Council by establishing
the grievance policy herein to thereby grant an aggrieved employee a second opportunity to litigate an issue that has
already been litigated in any other administrative or judicial proceeding.

Waiver: Ifa grievance is not presented within the time limits set forth above, it shall be considered "waived”. ifa
grievance is not appealed to the next step within the specified time limit or any agreed extension thereof, it shall be
considered settled on the basis of the City's last answer, If the City does not answer a grievance or an appeal thereof
within the specified time limits, the employee may elect to treat the grievance as denied at that step and immediately
appeal the grievance to the next step. The time limit in each step may be extended by mutual agreement of the City
and the employee without prejudice to either party.

The following actions cannot be grieved:

A. Investigations into disciplinary issues, prior to action

=

Assignment of duties to positions or to job classes

C. Salary or wage adjustments

D. Performance evaluations

E. Verbal or written reprimands

F. Actions discussed or proposed, but not taken

G. This policy itself, or changes to this policy made by the City Council

H. Termination of probationary or temporary employees

L Extension of probationary periods of evaluation up to a maximum of 12 calendar months

The above list is not meant to be all inclusive or exhaustive.,
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SECTION 7, OTHER POLICIES

7.1 REASONABLE ACCOMMODATION FOR DISABILITY

The City is committed to the fair and equal employment of people with disabilities. Reasonable accommodation is
the key to this non-discrimination policy. While many individuals with disabilities can work without
accommodation, other qualified applicants and employees face barriers to employment without the accommodation
process. It is the pelicy of the City to reasonably accommodate qualified individuals with disabilities unless the
accommodation would impose an undue hardship. In accordance with the Minnesota Human Rights Act and the
Americans with Disabilities Act, accommeodations will be provided to qualified individuals with disabilities when
such accommodations are directly related to performing the essential functions of a job, competing for a job, or to
enjoy equal benefits and privileges of employment. This policy applies to all applicants, employees, and employees
seeking promotional opportunities.

Definition:

Disability: For purposes of determining eligibility for a reasonable accommodation, a person with a disability is one
who has a physical or mental impairment that materially or substantially limits one or more major life activities,

Reasonable accommodation: A reasonable accommodation is a modification or adjustment to a job, an employment
practice, or the work environment that makes it possible for a qualified individual with a disability to enjoy an equal
employment opportunity.

Examples of accommodations may include acquiring or moditying equipment or devices; modifying
training materials; making facilities readily accessible; modifying work schedules; and reassignment to a

vacant position.

Reasonable accommodation applies to three aspects of employment:

A. To assure equal opportunity in the employment process;
B. To enable a qualified individual with a disability to perform the essential functions of a job; and
C. To enable an employee with a disability to enjoy equal benefits and privileges of employment,

Procedure - Current employees and employees seeking promotion.

A. The City will inform all employees that this accommodation policy can be made available in
accessible formats.

B. The employee shall inform the City Administrator of the need for an accommeodation.
C. The City Administrator may request documentation of the individual’s functional limitations to
support the request. Any medical documentation must be collected and maintained on separate

forms and in separate, locked files. No one will be told or have access to medical information
unless the disability might require emergency treatment.
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D. When a qualified individual with a disability has requested an accommodation, the employer shall,
in consultation with the individual:

1. Discuss the purpose and essential functions of the particular job involved. Completion of
a step-by-step job analysis may be necessary.

2, Determine the precise job related limitation.

3 Identify the potential accommodations and assess the effectiveness each would have in
allowing the individual to perform the essential functions of the job.

4, Select and implement the accommodation that s the most appropriate for both the
individual and the employer. While an individual’s preference will be given
consideration, the City of Cloquet is free to choose among equally effective
accommodations and may choose the one that is less expensive or easier to provide.

5. The City Administrator or his/her designee will work with the employee to obtain
technical assistance, as needed.

6. The City Administrator will provide a decision to the employee within a reasonable
amount of time,

7. If an accommodation cannot overcome the existing barriers or if the accommodation
would cause an undue hardship on the operation of the City, the employee and the City
Administrator or his/her designee shall work together to determine whether reassignment
may be an appropriate accommodation.

Procedure - Job Applicants.

A. The job applicant shall inform the City Administrator of the need for an accommadation and they
will discuss the needed accommodation and possible alternatives with the applicant.

B. The City Administrator will make a decision regarding the request for accommodation and, if
approved, take the necessary steps to see that the accommodation is provided.

Definition:

Undue hardship: An undue hardship is an action that is unduly costly, extensive, substantial or disruptive, or that
would fundamentally alter the nature or operation of the City.

Procedure for determining undue hardship.

A, The employee will meet with the City Administrator to discuss the requested accommodation.
B. The City Administrator will review undue hardships by considering the following:
1. The nature and cost of the accommodation in relation to the size, the financial resources,

and the nature and structure of the operation; and
2, The impact of the accommeodation on the nature or operation of the City.
3. The City Administrator will provide a decision to the employee.

Appeals: Employees or applicants who are dissatisfied with the decision(s) pertaining to his/her accommaodation
request may initiate a grievance under the grievance process identified under the City’s Discipline and Termination
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Policy. If the individual believes the decision is based on discriminatory reasons, then they may file a complaint
internally through the City’s compliant procedure as outlined in this plan.

Supported work: The City will review vacant positions and assess the current workload and needs of the City
department to determine if job tasks might be performed by a supported employment worker(s).

7.2

REASONABLE ACCOMMODATION FOR RELIGION

The City respects the religious beliefs and practices of all employees and will make, upon request, an
accommodation for such observances when a reasonable accommodation is available that does not create an undue
hardship on the City.

An employee whose religious beliefs or practices conflicts with his/her job, work schedule, or with the City’s policy
or ptactice on dress and appearance, of with other aspects of employment and who seeks a religious accommodation
must submit a written request for the accommodation to his/her immediate supervisor. The written request will
include the type of religious conflict that exists and the employee’s suggested accommodation.

The immediate supervisor will evaluate the request considering whether a work conflict exists due to a sincerely
held religious belief or practice and whether an accommodation is available which is reasonable and which would
not create an undue hardship on the City. An accommodation may be a change in job, using paid leave or leave
without pay, allowing an exception to the dress and appearance code which does not impact safety or uniform
requirements, or for other aspects of employment, Depending on the type of conflict and suggested accommodation,
the supervisor may confer with his/her department head and with the City Administrator.

The supervisor and employee will meet to discuss the request and decision on an accommodation. Ifthe employee
accepts the proposed religious accommodation, the immediate supervisor will impleinent the decision. If the
employee rejects the proposed accommodation, he/she may appeal following the City’s general grievance policy and

procedure.

7.3

SOLICITATIONS

The City prohibits selicitation and distribution on its premises or through work mail by non-employees and to permit
solicitation and distribution by employees only as outlined below:

A.

Selicitation and distribution are limited on City premises because, when left unrestricted, such
activities can interfere with the normal operations, can be detrimental to efficiency, be annoying,
and can pose a threat to security.

The City Administrator is responsible for administering this policy and for enforcing its provision.
Persons who are not employed by the City are prohibited from soliciting funds or signatures,
conducting membership drives, posting, distributing literature or gifts, offering to sell or to
purchase merchandise or services, (except by representative of suppliers properly identified), or
engaging in any other solicitation, distribution, or similar activity on City premises.

Solicitation and distribution of literature with appropriate approval should not interfere with
working time of either the employee making the solicitation or distribution, or the targeted
employee. The term “working time” does not include an employee’s authorized lunch or rest
periods or other time when the employee is not required to be working,

Employees may passively solicit donations, contributions, or promote appropriate fundraising activities by posting
the event or item on bulletin boards in the employee break rooms in the City whereby an employee may voluntarily
make a donation or participate in the activity. Certain fundraising activities sponsored by the City may be exempted
from this provision. The home addresses and home telephone numbers of City employees shall be withheld from all
persons, businesses or organizations.
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cell phone versus who may have the allowance. The City provided cell phones and service will be purchased by
Accounting., All equipment purchases remain the property of the City.

City provided Cell Phone Request forms must be approved by department head and the City Administrator.
Human Resources will maintain approved Cell Phone Request forms on file in personnel records for
internal/external audit purposes. Accounting will maintain cell phone invoices with the monthly cell phone bills

when applicable.

Wage and Hour [ssues

Nonexempt employees using a mobile device to conduct work-related business outside of work hours must track and
record such work time and be appropriately compensated for it.

Cell Phone Support — By Type

Users who are authorized to obtain a regular cell phone must obtain technical support from the vendor providing the
phone,

Users who are authorized for airtime and corporate messaging must use a service and device that accesses City
email services. Support for the cell phone portion of these types of devices must be obtained from the vendor
providing the phone.

Cell Phone Allowances

Table A

Basic
Monthly Allowance Plan
Voice $15.00
Voice and Email $30.00

7.6 USE OF CITY PROPERTY

Use of City Vehicles: City owned vehicles are to be used by employees only in conjunction with their performance
of normal City operations and duties unless previously authorized as a condition of employment, employment
agreement/contract or approved by the City Administrator.

Police take home vehicles may be issued based upon a need for a timely response to a police incident. Such vehicles
are provided to enhance effectiveness, unit efficiency and to provide better service to the community and the
department. Persons authorized use of a take home vehicle are expected to have a high level of responsiveness to
department needs beyond normal work hours.

Specific Policies relating to take home vehicles:

- Only employees authorized by their Department Head and approved by the City Administrator are
allowed to take home a vehicle

- Take home vehicles are issued based upon specific position and job duties

- Persons living over 12 miles from their work assignment will not be allowed to take home a vehicle

- Take home vehicles will only be authorized for personal uses which are incidental to coming and going
from work

- Employees away from their assignment for more than | week shall coordinate with appropriate staff to
have the City vehicle returned to the appropriate City office in their absence
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Travel beyond the [ocal area must be approved by the department head so it is known where the vehicle will be at all
times. City vehicles are not to be used for personal use at any time.

Employees who drive or may be required to drive City vehicles and equipment are responsible for maintaining a
safe driving record and for observing all traffic laws. Seat belts must be properly used at all times. Drivers must
carry a current, valid driver’s license that is adequate for the type of vehicle being driven. Any employee who
operates a City vehicle without a valid driver’s license will be subject to disciplinary action up to and including
termination. Passengers may be carried only when necessary to conduct City business and/or when their
transportation via City vehicle is in the best interests of the City. City vehicles may not be used to travel from work
to an employee’s residence for rest or lunch breaks without prior supervisory approval. An employee shall not drive
a City vehicle while under the influence of any alcohol or drugs. An employee found to have any level of alcohol or
illegal drugs within their system while driving a City vehicle will be subject to disciplinary action up to and
including termination.

City employees conducting official City business out of town {conventions, meetings, etc.) may carry non-City
representatives as passengers upon approval of the department head and only if such accompaniment does not
interfere with the best interests of the City.

Use of City Property: Employees, department heads or other persons may not use, nor atlow the use of, any
property, lands, or buildings of the City of Cloquet for personal use unless said property is available for use by all
City residents i.e. City Parks. No property shall be removed from any City department, land or building for any
private use, purpose, or enjoyment, unless owned by individual, and no employee, department head or any other
person shall be in any building of the department after normal working hours, unless they are there for the purpose
of official City business. Exceptions to this policy may be approved by the City Administrator. If there is any
question about whether a use is appropriate, it should be forwarded to the City Administrator for a determination.

Disposal of City Property: From time to time, City property becomes obsolete, is damaged, or is not needed. Such
equipment will be disposed of by the City through salvage, trade, public auction, bid, or other means consistent with
the City’s financial or donation policy addressing the disposal of City property. If it is determined that a sale or
auction is the best way to dispose of property, a notice must be advertised in the official newspaper and will be
posted at City Hall and other locations as deemed appropriate. The appropriate department head will determine the
minimum price for each item to be sold,

In no instance, will anything of value be given away free to anyone including employees. Unauthorized removal of
City property or its conversion to personal use may result in disciplinary action up to and including termination,

Keys and Security: Each employee is responsible for securing his/her work area at the end of each day. Be sure

that your office, confidential files, etc. are properly secured. All keys in your possession that are for City facilities
and/or equipment must be returned to your supervisor upon termination of employment.

7.7 FALSIFICATION OF RECORDS

Any employee who makes false statements or commits, or attempts to commit, fraud in an effort to prevent the
impartial application of these policies will be subject to immediate disciplinary action up to and including
termination and potential criminal prosecution.

7.8 NEPOTISM / EMPLOYMENT OF RELATIVES

The City of Cloguet does not have a general policy against hiring relatives. However, a few restrictions have been
established to help assure the fair and equitable treatment of all employees.

While applications for employment from relatives are considered, family members such as parents, children,

spouses, siblings, or in-laws will not be hired into positions where they directly or indirectly supervise or are
supervised by another family member. Further, such relatives will not be placed in positions where they work with
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or have access to sensitive information regarding an immediate family member. The City discourages dating among
employees where there is a direct supervisory relationship. Marriage resulting in a violation of this policy will result
in reorganization of one or both employees to be reassigned to other positions within the City. These moves could
result in a change in status/pay rate depending on the position and the employee’s qualifications for the new
position. The City Administrator must review all variances from the policy.

7.9 RESIGNATION

Any non-exempt employee wishing to leave the City’s employment in good standing shall file with his/her
department head, at least fourteen (14) days (unless otherwise specified within an employee’s employment
agreement) before leaving, a written resignation stating the effective date of the resignation and the reason for
leaving. Exempt employees must provide twenty-one (21) days written notice to the City Administrator prior to the
anticipated resignation date. Failure to comply with this procedure may be considered cause for denying the
employee future employment and forfeiture of accumulated benefits. Employees cannot modify or withdraw their
resignation date unless approved by the City Administrator.

An unauthorized absence from work for a period of three (3) consecutive working days or more may be considered a
resignation without proper notice.
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SECTION 8, EMPLOYEE SAFETY

8.1 SAFETY

The health and safety of each employee of the City and the prevention of occupational injuries and illnesses are of
primary importance to the City. To the greatest degree possible, management will maintain an environment free
from unnecessary hazards and will establish safety policies and procedures for each department. Adherence to these
policies is the responsibility of each employee, Overall administration of this policy is the responsibility of each
supervisor.

Reporting Accidents and Illnesses: Both Minnesota Worker’s Compensation laws and the state and federal
Occupaticnal Safety and Health Acts require that all on the job injuries and illnesses be reported as soon as possible
by the employee, or on behalf of the injured or ill employee, to his/her supervisor. The employee should complete a
first report of injury and the employee’s immediate supervisor complete a supervisor report and any other forms that
may be necessary related to an injury or illness on the job.

Safety Equipment/Gear: Where safety equipment is required by federal, state, or local rules and regulations, itis a
condition of employment that such equipment be worn by the employee.

Unsafe Behavior: Supervisors are authorized to send an employee home immediately when the employee’s
behavior violates the City’s personnel policies, or creates a potential health or safety issue for the employee or
others.

8.2 DRUG FREE WORKPLACE

In accordance with federal law, the City of Cloquet has adopted the following policy on drugs in the workplace:

A, Employees are expected and required to report to work on time and in appropriate mental and physical
condition. It is the city’s intent and obligation to provide a drug-free, safe and secure work environment.

B. The unlawful manufacture, distribution, possession, or use of a controlled substance on city property ar while
conducting city business is absolutely prohibited. Violations of this policy will result in disciplinary action, up
to and including termination, and may have legal consequences.

C. The city recognizes drug abuse as a potential health, safety, and security problem. Employees needing help in
dealing with such problems are encouraged to use their health insurance plans, as appropriate.

D. Employees must, as a condition of employment, abide by the terms of this policy and must report any
conviction under a criminal drug statute for violations occurring on or off work premises while conducting city
business. A report of the conviction must be made within five (5) days after the conviction as required by the
Drug-Free Workplace Act of 1988.

Employees of the Police Department are exempt from the applicable distribution and possession provisions above as
they are required for the execution of their regular duties.

8.3 POSSESSION AND USE OF DANGEROUS WEAPONS

Possession or use of a dangerous weapon is prohibited on City property, in City vehicles, or in any personal vehicle,
which is being used for City business. This includes employees with valid permits to carry firearms.
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When City facilities are closed due to emergency or adverse weather conditions, each employee may determine
whether he/she will remain at work or utilize appropriate leave. If an employee determines that his/her safety or the
safety of his/her dependents may be jeopardized if the employee reports to work or if at work, remains on duty, the
employee may request authorized emergency leave. An employee with authorized emergency leave must utilize
vacation or compensatory time for the time away from work. Ifthe employee does not have vacation or
compensatory time, the emergency leave will be unpaid unless the supervisor agrees to modify the work schedule or
make other reasonable schedule adjustments.

8.6 WORKERS COMPENSATION

The law provides that if covered public employees continue to receive a salary while receiving workers
compensation benefits, the City should deduct the amount of the workers compensation benefits from the salary. In
no case shall the total compensation received from both workers compensation and sick leave exceed the amount of
pay normally received. It is the employee’s responsibility to report any work related injuries or illness to their
department head as soon as possible. Any money received for time loss by the workers compensation carrier should
be reported to the Finance Department immediately. Failure to notify the Administrative or Finance Departments
could result in disciplinary action. Workers Compensation shall be managed as follows:

A. Employee uses sick leave on days off until first workers compensation check arrives.
B. Employee must report workers compensation checks received and the value of the workers
compensation check is subtracted from the gross pay of the employee’s next check, before taxes

and other deductions are made.

C. The value of the workers compensation check divided by the employee’s hourly rate determines
the amount of sick leave credited back to the employee’s accumulated sick leave account.

D. The net result is that the employee’s accrued sick leave makes up the difference between the
workers compensation check received and his or her regular rate of pay.

E. Using this procedure, employees keep workers compensation checks that are paid without tax
deductions and the City is not deducting taxes from the value of a workers compensation check
received.

F. Subsequent workers compensation checks are reported by the employee and steps B, C and D are
followed.

8.7 LIGHT DUTY/MODIFIED ASSIGNMENT

Purpose: The purpose of this policy is to establish general guidelines for the temporary assignment of work to
employees who are temporarily disabled or have medical work restrictions resulting from a work-related injury or
non-work related injury or illness which render the employee unable to perform all of the essential functions of their
regular work duties. This policy is primarily designed to provide a framework by which the affected employee with
a work-related injury can transition back into the employee’s regular job. The particular duties and availability of
transitional work wilt be evaluated by the City Administration on a case-by case basis. This policy does not assure
the assignment to transitional work duties to any employee,

Policy: The City of Cloquet’s Transitional Modified Work Policy is designed to be implemented for a short period
of time (usually up to sixty days), prior to the employees return to their regular job. The City Administrator reserves

the sole right to determine when and if transitional modified work that is within the employee’s work restrictions is
available and whether it is appropriate in a given instance given the information submitted.
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SECTION 9, INFORMATION TECHNOLOGY

9.1 COMPUTER USE POLICY

Purpose: This policy serves to protect the security and integrity of the city’s electronic communication and
information systems by educating employees about appropriate and safe use of available technology resources.

The City reserves the right to inspect any data, emails, social media content, files, settings or any other aspect or
access made by a city-owned computer or related system and will do so on an as needed basis as determined by the
City Administrator.

All employees are responsible for reading and following information that may be distributed from time-to-time by
Administration and/or our technology consultants about appropriate precautions to protect city systems.

An employee who violates any aspect of this policy may be subject to disciplinary action including revocation of
certain system privileges or termination.

Personal Use: The City recognizes that some personal use of city-owned computers and related equipment will
occur. Some controls are necessary, however, to protect the city’s equipment and computer network and to prevent
abuse of this privilege.

. Only city employees may use city-owned equipment. Family members or friends of employees
are not atlowed to use city equipment or technology resources,

. Personal use must take place during non-work hours (breaks, lunch hour, before or after work).
Personal use should never preempt work use.

. Reasonable use of city email systems for personal correspondence is allowable, provided it does
not interfere with an employee’s normal work and is consistent with all provisions in this policy.
Employees should treat this privilege as they would the ability to make personal phone calls
during work hours.

. Reasonable use of the city’s access to the Internet for personal reasons is allowable, provided it
doesn’t interfere with normal work and is consistent with all provisions in this policy.

) If an employee wants to use or connect their own peripheral tools or equipment to ¢ity-owned
systems (such as digital cameras, PDAs, disks, cell phones, mp3 players or flash drives), they
must have prior approval from their department head and must follow provided directions for
protecting the city’s computer network.

. Files from appropriate personal use of the city’s equipment may be stored on your computer’s
local hard drive, providing the size of all personal files does not exceed 50 MB. At no time may
personal files that contain copyright material, such as mp3 files or photos, be stored on city
computer systems. The city may inspect any data or information stored on its equipment or
network, even if the information is personal to the employee.

. Use of city equipment or technology for personal business interests, for-profit ventures, political
activities or other uses deemed by the City Administrator to be inconsistent with city activities is
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not allowed. If there is any question about whether a use is appropriate, it should be forwarded to
the City Administrator for a determination.

Software, Hardware, Games and Screen Savers: In general, all software and hardware required for an employee
to perform his or her job functions will be provided by the city. Requests for new or different equipment or software
should be made to your supervisor, department head or directly to the City Administrator.

The following is approved software that may be downloaded by employees without prior approval:

. Microsoft updates as provided in automatic updates to the user.
. Anti-virus updates as provided in automatic updates to the user.
. Microsoft clipart and photo files.

Unapproved software or downloads (free or purchased), hardware, games, screen savers, toolbars, clipart, music and
movie clips, other equipment, software or downloads that have not been specifically approved by the department
head or City Administrator may compromise the integrity of the ¢ity’s computer system and are prohibited.

The Administration department and/or its representatives, without notice, may remove all unauthorized programs or
software, equipment, downloads, or other resources if they could harm systems or technology performance.

If there is any question about whether software or hardware, downloads, etc. are appropriate it should be forwarded
to the City Administrator for a determination.

Electronic Mail: The city provides employees with an email address for work related use., Some personal use of
the city email system by employees is allowed, provided it does not interfere with an employee’s normal work and is
consistent with all city policies,

The city allows employees to access personal email accounts via the Internet provided such access occurs during
non-work hours and fully complies with this computer use policy.

An employee’s personal email (and other personal documents) accessed via a city computer could be considered
“public” data and may not be protected by privacy laws. Personal email and computer use may be monitored as
directed by the City Administrator and without notice to the employee. Employees should not expect privacy in any
activity conducted on a city owned computer.

The following policies relate to both business and personal email content sent from a city computer:
] Use common sense and focus primarily on using email for city business. Never transmit an email
that you would not want your boss or other employees to read, or that you’d be embarrassed to see

in the newspaper.

. Do not correspond by email on confidential communications (e.g. letters of reprimand,
correspondence with attorneys, medical information).

. Do not open email attachments or links from an unknown sender. Delete junk or “spam” email
without opening it if possible, do not respond to unknown senders,

. Do not gossip or include personal information about yourself or others in an email,

. Do not use harassing language, including sexually harassing language or any remarks inciuding
insensitive language or derogatory, offensive or insulting comments or jokes in an email.

. All emails must comply with all city policies, including those related to respectful workplace,
harassment prevention and workplace violence.
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. Do not curse or use swear words in an email.

Instant Messaging: The city does not provide employees with resources or tools to communicate by Instant
Messaging (IM} when conducting city business. Employees are not allowed to use IM as a mechanism for personal
communication through the city’s computer network or when using city equipment, and are not aliowed to download
or install IM software on their city computer.

Social Media: The City may have or use social media sites such as Facebook and MySpace, blogs and microblogs
suchas Twitter, for official city business. When using social media to support official city business in accordance
with job duties, individuals should clearly identify themselves as connected to the city. Personal use of social media
by city staff - whether about the city or not, and whether positive or negative - will reflect on the city as a whole.
Personal use of social media should not violate any city policies already in existence, such as those on harassment
prevention.

Storing and Transferring Documeants: Electronic documents, including emails, electronic communication and
business related materials created on an employee’s home or personal computer, should be stored on the city’s
network in accordance with city records retention policies and the Minnesota Data Practices Act. The following are
some general guidelines that may be useful to consider,

. Electronic communication that is simple correspondence and not an official record or transaction
of city business should be deleted as soon as possible and should not be retained by employees for
more than three months.

. Electronic communication that constitutes an official record of city business must be kept in
accordance with all records retention requirements and should be copied to appropriate network
files for storage.

. City related documents that an employee creates on his or her home computer or any other
computer system should be copied to the city’s network files.

. Documents or electronic communications that may be classified as protected or private
information under data practices requirements should be stored separately from other materials,

If you are unsure whether an electronic communication or other document is a government record for purposes of
records retention laws, or is considered protected or private under data practices, check with your supervisor,
department head or the City Administrator. If you are unsure how to create an appropriate file structure for saving
and storing electronic information, contact the City Administrator,

Transferring data and documents between computer systems requires information to be stored on a disk, CD-ROM,
flash or USB drive, or another storage media. These items can also be used to transmit computer viruses or other
items harmful to the city’s computer network.

The city has installed anti-virus software on each computer to protect against these threats by automatically scanning
storage media for viruses and similar concerns. The anti-virus software provides automatic updates that employees
will be notified of with a pop-up window from Symantec. All employees should follow directions for updating anti-
virus software as prompted. If you have any questions about how to update your anti-virus software or check your
storage media before you use it, check with your department head or City Administrator.

Internet: The city provides Internet access to employees for work on city business. Employees may use this access
for work related matters in a professional manner.

Occasional personal use of the Internet is acceptable within the bounds of all city policies. The following
considerations apply to all uses of the Internet whether business related or personal;
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. There is no quality contral on the Internet. All information found on the Internet should be
considered suspect until confirmed by another source.

. Internet use during work hours must be limited to subjects directly related to job duties.

. Personal use of the Internet during non-work hours (breaks, lunch hour, before or after work) is
permitted. However, employees may not at any time access inappropriate sites. Some examples
of inappropriate sites include but are not limited to adult entertainment, sexually explicit material,
or material advocating intolerance of other people, races or religions, or in manners that otherwise
violate city policies related to respectful workplace and harassment prevention. This prohibition
includes information on social media sites such as Facebook and MySpace blogs and microblogs
such as Twitter. If you are unsure whether a site may include inappropriate information, you
should not visit it.

. No software or files may be downloaded from the Internet unless approved in advance by your
department head or the City Administrator, This includes but is not limited to free software or
downloads, maps, weather information, toolbars, music or photo files, clipart, screensavers and
games.

. Employees may not participate in any Internet chat room - an online meeting place to discuss a
particular topic, sometimes in semi-privacy - unless the topic area s related to city business.

. The city imay monitor any employee’s use of the Internet for any purpose without prior notice, as
deemed appropriate by the City Administrator,

Passwords and Physical Security of Equipment: Employees are responsible for maintaining computer passwords
and following these guidelines:

. Passwords must be at least eight (8) characters long and include both lower and upper case
characters, at least one number and at least one non-alpha-numeric character (e.g., *,&,%, etc.).
An example might be Pollci3S.

] Your passwords should not be shared or told to anyone except for your supervisor, Ifit is
necessary to access an employee’s computer when he or she is absent, contact the supervisor,
department head or the City Administrator.

. Passwords should not be stored in any location on or near the computer. If necessary, store your
password in a document or hard copy file that is locked when you are absent from your desk. Do
not store it electronically in a palm pilot or cell phone system,

Use caution if you leave equipment unattended because it is generally small and portable. Do not leave city
computer equipment in an unlocked vehicle or unattended at any off-site facility (airport, restaurant, etc.).

Remote Access: Certain employees may be given the ability to access the city’s computer systems from remote
locations or from home, using either personal equipment or city-owned equipment,

Remote access is limited to staff classified as exempt and who frequently work independently on city business.
Non-exempt staff may be given temporary access from time to time as needed, but only with the approval of their
supervisor, the City Administrator and the technology consultant.

Employees with remote access privileges will be given specific instructions from the city’s technology consultant

about how to protect city equipment and information resources. If you have any questions about remote access to
the city’s network, check with your department head or City Administrator,
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Notice of Computer Problems: Employees are responsible for notifying the City Administrator about computer
problems or odd computer behavior. Employees should err on the side of caution when reporting issues because
small problems may indicate a more serious network or computer system issue.
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SECTION 10, DEFINITIONS

10.1 DEFINITIONS

For purposes of these policies, the following definitions will apply:
Authorized Hours: The number of hours an employee was hired to work. Actual hours worked during
any given pay period may be different than authorized hours, depending on workload demands or other
factors, and upon approval of the employee’s supervisor,
Benefits: Privileges granted to qualified employees in the form of paid leave and/or insurance coverage.
Benefit Earning Employees: Employees who are eligible for at least a pro-rated portion of City provided
benefits. Such employees must be year-round employees who work at least 20 hours per week on a regular

basis.

Demotion: The movement of an employee from one job class to another within the City, where the
maximum salary for the new position is lower than that of the employee’s former position.

Department Head/Supervisor: Anemployee who is responsible for managing a department or division
of the City.

Direct Deposit: As permitted by state law, all City employees are required to participate in direct deposit.

Employee: An individual who has successfully completed all stages of the selection process including the
training/probationary period.

Exempt Employee: Employees who are not covered by the overtime provisions of the federal or state Fair
Labor Standards Act.

FICA (Federal Insurance Contributions Act): FICA is the federal requirement that a certain amount be
automatically withheld from employees’ earnings. Specifically, FICA requires an employee contribution
for Social Security and for Medicare. The City contributes a matching amount on behalf of each employee.
Certain employees may be exempt or partially exempt from these withholdings (e.g., police officers).

Fiscal Year: The period from January 1 to December 31,

Full-time Employee: Employees who are required to work forty (40) or more hours per week
year-round in an ongoing position.

Non-exempt Employee: Employees who are covered by the federal or state Fair Labor Standards Act.
Such employees are normally eligible for overtime at 1.5 times their regular hourly wage for all hours
worked over forty (40) in any given workweek,

Part-time Employee: Employees who are required to work less than forty (40) hours per week year-round
in an ongoing position,
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Pay Period: A fourteen (14) day period beginning at 12:01 am on Monday through midnight on Sunday,
fourteen {14) days later.

PERA (Public Employees Retirement Association): Statewide pension program in which all City
employees meeting program requirements must participate in accordance with Minnesota law. The City
and the employee each contribute to the employee’s retirement account.

Promotion: Movement of an employee from one job class to another within the City, whete the maximum
salary for the new position is higher than that of the employee’s former position.

Reclassify: Movement of an employee from one job class to another within the City, where the maximum
salary for the new position is higher than that of the employee’s former position.

Seasonal Employee: Employees who work only part of the year (100 days or less) to conduct seasonal
work. Seasonal employees may be assigned to work a full-time or part-time schedule. Seasonal employees
do not earn benefits or credit for seniority.

Service Credit: Time worked for the City. An employee begins eaming service credit on the first day
worked for the City. Some forms of leave will create a break in service.

Temporary Employee: Employees who work in temporary positions. Temporary jobs might have a
defined start and end date or may be for the duration of a specific project. Temporary employees may be
assigned to work a full-time or part-time schedule. Temporary employees do not earn benefits or credit for
seniority.

Training/Probationary Period: A one-year period at the start of employment with the City {or at the
beginning of a promotion, reassignment or transfer) that is designated as a period within which to learn the
job. This training period is the last part of the selection process.

Transfer: Movement of an employee from one City position to another of equivalent pay.

Weapons: Includes, but is not limited to, firearms, explosives, knives and other weapons that might be
considered dangerous or that could cause harm. This includes any object that has been modified to use as a
weapon or that can be used as a weapon,

Workweek: A workweek is seven consecutive 24-hour periods. For most employees the workweek will
run from Monday through the following Sunday. With the approval of the City Administrator, departments

may establish a different workweek based on coverage and service delivery needs (e.g., police department,
park and recreation department).
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Personnel Policy/Handbook Receipt Acknowledgement

By signing below, |
1. Acknowledge that:
+ [ received the City of Cloquet Personnel Policies
¢ It is my responsibility to have read and understood the City of Cloquet Personnel Policies

¢ The City of Cloquet Personnel Policies is intended only as a general reference, and not as a full statement
of City of Cloquet procedures or a legal contract.

»  City of Cloquet Personnel Policies supersedes and replaces any other existing policies or procedure
handbook, manual or the like,

*  Acknowledge that the City of Cloquet Personnel Policies/Employment Handbook will be updated
periodically and that I will be informed by the City of said changes that occur after the date written below.
I further acknowledge that I can find the most current copy on the City’s Website at all times,

Employee Signature

Employee Name (Please Print)

Dated:
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TALKING PAPER
ON

COST RELATED TO TRANSPORTATION OF CITY EMPLOYEES

PURPOSE

The purpose of this paper is to present relevant information to the Council concerning use of City owned
transportation as it relates to cost for all City personnel.

DISCUSSION

During review of the draft Personnel Policy Handbook Administration was asked to make
changes to the handbook as it related to the use of City owned vehicles. Administration used an
outdated City of Cloguet policy to update the policy as written in the handbook to include
mileage limitations. Council then asked Administration to review the expense related to use of
City owned vehicles by City employees. The following information is provided for consideration:

» There are currently six positions that drive take-home City vehicles. They are:
o City Engineer
o Police Chief
o 2 Police Commanders
o 2 Detective/Sergeants

To determine the appropriateness of the expense related to transporting City personnel by City
vehicle the League of Minnesota Cities helps us understand our limitations and states that:

* Any city [and any state or municipal entity] expenditure must satisfy the following to be
considered lawful:
* Public purpose. There must be a public purpose for the expenditure.,
¢ Authority. There must be specific or implied authority for the expenditure in
state statute or the city’s charter.
* Procedure. The council must properly approve the expenditure.

*  Handbook for Minnesota Cities, Ch. 23 provides that the legal basis for this statement is
as follows.

In relation to the “public purpose” requirement for expenditure of public
money, the Minnesota Supreme Court holds that:

1. Itis well settled in this state that the state or its municipal
subdivisions or agencies may expend public money only fora
public purpose. What is a ‘public purpose’ that will justify the
expenditure of public money is not capable of a precise
definition, but the court generally construe it to mean such an
activity as will serve as a henefit to the community as a body




and which, at the same time, is directly related to the functions
of government.

2. Indetermining whether an act of the state constitutes a
performance of a governmental function or a public purpose
which will justify the expenditure of public money, a legislative
declaration of public purpose is not always controlling. The
determination of what is and what is not a public purpose, or
the performance of a governmenta! function, initially is for the
legisiature, but in the final analysis it must rest with the courts.

3. The mere fact that some private interest may derive an
incidental benefit from the activity does not deprive the activity
of its public nature if its primary purpose is public. The rule is
clearly stated in Burns v. Essling, 156 Minn. 171, 174, 194 N.W,
404, 405, as follows:

... ifthe primary object of an expenditure of municipal funds
is to serve a public purpose, the expenditure is legal,
although it may also involve as an incident an expenditure
which, standing alone, would not be lawful. It is equally well
settled that, if the primary object is to promote some private
end, the expenditure is illegal, although it may incidentally
serve some public purpose also.

+ Public Purpose advantages to take home police units:

Q
Q

Take home vehicles result in more police units being driven on the streets
Citizens will see a more visible police presence (so will potential offenders) thus
offering a deterrent effect

Creates a rapid response to emergency callouts

Take home vehicles increases level of enfarcement. Officers driving take-home
cars off duty that observe serious violations and criminal activity are obligated
to take enforcement action

Increases the back-up potential for officers on duty

Officers who take vehicles home typically render a significant amount of services
while “off-duty”

Officer morale

* Public Purpose advantages for Engineer vehicle:

O
O

Creates a rapid response to emergency callouts

Provides identification/creditability of City employee responding to both
citizens and other emergency responders

Increases the back-up potential/timing for 24 hour a day on duty staff



To calculate the total cost associated with use of City owned vehicles to transport City employees,
including take home, or pick-up and drop-off, the following assumptions were necessary:

+ For calculation purposes, we used the [RS 2016 Standard Mileage Rate for Business which is $.54
per mile. This rate is reflective of both the cost of fuel and maintenance required.
*  Google Maps was used to determine roundtrip mileage from an employee’s home to place of

work,
o With pick-up and drop-off, this estimate will be low based on the circuitous route
necessary to drop off and pick up at home during shift change
* Forshift employees, we estimated the total number of shifts worked {round-trips) in an average

year at 180.
o Additional cost must be factored in for lost time associated with the pick-up/drop-off of

officers at their home. This cost is estimated at: $9,744.35

NOTE: See attached spreadsheet for complete breakdown of estimated costs

* For full-time standard shift employees, we calculated the number of round-trips by starting with
365 days and subtracting 104 days for weekends and 27 days for vacation and holidays resulting
in approximately 234 round-trips per year.

¢ Estimated vehicle cost to the City is as follows:

o City Engineer take-home vehicle: $1,613.52
o Chief of Police take-home vehicle: $53.78  ($2,339.60 after move)
o Other Police take-home vehicles: $7,000.34
o Pick-up and drop-off of Police: $5,909.76
o TOTAL: $14,577.41

NOTE: See attached spreadsheet for complete breakdown af costs

CONCLUSION

Based on the above information Administration does believe the current expense related to use of City
owned vehicles does meet the “Public Purpose” doctrine outlined by the League of Minnesota Cities and
the Minnesota Supreme Court. Research also indicates that it is common practice in our area and
around the country for some City employees to drive take-home vehicles.









TALKING PAPER
ON

PERSONAL USE OF CITY PROPERTY BY CITY EMPLOYEES

PURPOSE

The purpose of this paper is to present relevant information to the Council concerning the personal use
of city property (equipment and facilities) by city employees.

DISCUSSION

During review of the draft Personnel Policy Handbook Administration was approached by
employees and by Council concerning the limitations on the Use of City Property by employees
as outlined in section 7.6 of the handbook which limits use as “only in conjunction with
performance of normal City Operations and duties”. The same employees have met with Union
representatives to questicn this restriction on the use of City Property. The following
information is provided for consideration:

- Administration of the City of Cloquet has always expressed through verbal policy that
use of City property was inherently forbidden unless that property was available for use
by all citizens, i.e. City Parks. However, some supervisors have permitted a limited
number of individuals to use the City garage, City equipment and wash rack for personal
reasons during non duty hours. Through the process of developing a comprehensive
Personnel Policy Handbook Administration has confirmed with legal counsel that this
use is primarily illegal based on the following:

*  General Spending Limitations for City Employees
The League of Minnesota Cities states that:

Any city [and any state or municipal entity] expenditure must satisfy
the following to be considered lawful:

* Public purpose. There must be a public purpose for the
expenditure.

¢+ Authority. There must be specific or implied authority for the
expenditure in state statute or the city’s charter,

* Procedure. The council must properly approve the expenditure.
Handbook for Minnesota Cities, Ch. 23
The legal basis for this statement follows.

In relation to the “public purpose” requirement for expenditure of public
money, the Minnesota Supreme Court holds that;



1. Itis well settled in this state that the state or its municipal
subdivisions or agencies may expend public money only for a
public purpose. What is a ‘public purpose’ that will justify the
expenditure of public money is not capable of a precise
definition, but the court generally construe it to mean such an
activity as will serve as a benefit to the community as a body
and which, at the same time, is directly related to the functions
of government.

2. Indetermining whether an act of the state constitutes a
performance of a governmental function or a public purpose
which will justify the expenditure of public money, a legislative
declaration of public purpose is not always controlling. The
determination of what is and what is not a public purpose, or
the performance of a governmental function, initially is for the
legislature, but in the final analysis it must rest with the courts.

3. The mere fact that some private interest may derive an
incidental benefit from the activity does not deprive the activity
of its public nature if its primary purpose is public. The rule is
clearly stated in Burns v, Essling, 156 Minn. 171, 174, 194 N.W.
404, 405, as follows:

... ifthe primary object of an expenditure of municipal funds
is to subserve a public purpose, the expenditure is legal,
although it may also involve as an incident an expenditure
which, standing alone, would not be lawful. It is equally well
settled that, if the primary object is to promote some private
end, the expenditure is illegal, although it may incidentally
serve some public purpose also.'

Visina v. Freeman, 252 Minn. 177, 89 N.W.2d 635 {1958). (citations
omitted).

The State of Minnesota, Office of Attorney General {AG) opines that:

This requirement [that expenditure of public money must have a
public purpose] applies to funds of governmental entities derived
not only from taxation but from other sources as well and traces its
origins both to Minn. Const. art. 10, § 1, which provides that
‘ftlaxes ... shall be levied and collected for public purposes,” and
to a common law principle predating this constitutional provision.
Port Authority of City of St. Paul v. Fisher, 269 Minn. 276, 132
N.W.2d 183 (1964).










ANS: [ have concerns about it being on armory property. (Future closure concern)
ANS: My preference would be that it be a community sign that we control.

3. Location — Look at a location adjacent to the National Guard or on corner of Highway 33/Doddridge
Avenue where visibility and traffic levels are much greater?

ANS: With the recent and not so recent rumors that funding will be cut to the armory, or possible
closings I would say the sign certainly should not go in the armory property.

ANS: I'will, but my concern would be driver safety at the corner. Not sure about City owned
property near the bank.

ANS: With the Guard out of the picture financially, my preference would be the location across the
street. My only concern with this location is the Cold One sign — will it receive the attention we expect so
close to their sign which is of very high quality and pretty high off the ground.

4, Design — Should the design be a ground level or taller monument type sign? A metal sign or
stone/material which is more aesthetically pleasing?

ANS: My preference would be for higher than ground level, stone not necessary but somehow the design
statement Is that this is a "City” sign — this can be achieved through quality and logo opportunities.

5. Partners — Should the City reach out to [SD #94 to see if they have any interest in partnering on the
project? (They had expressed interest in partnering on a sign of this type a number of years ago, but the City did
not have interest at that time.)

ANS: Absolutely, anytime you can offset costs to the city, feel free.

ANS: [ think we should reach out without high expectations. Sporting events are community events and
should be dispiayed. Have you thought about a fee structure for groups like Friends of Animals and their
spaghetti feeds, or churches with their community dinners?

Policy Objectives

Staff realizes this does not include all of the detailed background information that you need to make a final
decision. But once we have a better sense of the goal/preliminary thoughts of the Council we can then obtain that
detail for discussion at an upcoming Council meeting so formal direction can be obtained from the Council.
Helping staff with the questions posed will allow us to better focus your time at the regular meeting and
eventually develop a policy related to use of this sign.

Financial/Budget/Grant Considerations
Financial impact to the City is budgeted at $35,000 however, the design and size of the sign will determine final

costs.

Adyisory Committee/Commission Action
None,

Supporting Documentation Attached
Sample sign photos




































2017
Tentative Upcoming Council
Work Session Agenda Items

February 21

PD...........Police Department Update / Law Enforcement Study
PD..........ATV’s on City Streets

March 7

PW.......... Street Repair Funding Options

PW......... Pavement Management

PW.......... Public Works Department Update

PW.......... Frontage Road Assessments

PW.......... IFDL Water Agreement Renewal
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WHEREAS, The City requests to maintain the existing Municipal Identification Sign on
Minnesota Department of Transportation Right-of-Way, as per this Resolution’s adoption;
and

WHEREAS, The City of Cloquet requests the existing Municipal Identification Sign be
grandfathered from current Minnesota Department of Transportation requirements and
specifications as it was installed 20 years previously; and

WHEREAS, Authorization of this Resolution will be forwarded to the proper parties of
the State of Minnesota Department of Transportation for review and approval of the
existing sign; and

WHEREAS, The City Engineer has reviewed and recommended authorizing the Public
Works Department to maintain the existing Municipal Identification Sign.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA:

That all previously written and unwritten documents are hereby superseded and that this
resolution shall become effective on the day it is adopted.

AUTHORIZATION TQ BID 2017 BITUMINOQUS OVERLAY PROJECT

MOTION:

Councilor Rock moved and Councilor Langley seconded the motion to adopt
RESOLUTION NO. 17-06, APPROVING THE SOLICITATION OF BIDS FOR
THE PLANNED 2017 BITUMINOUS OVERLAY PROJECT, The motion carried
unanimously (7-0).

WHEREAS, The City has identified maintaining its street infrastructure js a priority; and

WHEREAS, The Streets contained in the proposed 2017 Bituminous Overlay are in need
of maintenance; and

WHEREAS, Mill and Overlay has been determined to be the best maintenance strategy to
preserve the pavement and extend the service life of the pavement; and

WHEREAS, it is most cost effective to complete all other ancillary concrete repairs along
with the pavement repair; and

WHEREAS, The City now wishes to proceed with these improvements.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA:

1. Such plans and specifications are hereby approved.
2. The City Engineer is hereby authorized to advertise and solicit bids for such
improvements.

AUTHORIZATION TO BID PINE VALLEY SINGLE TRACK MOUNTAIN BIKE TRAIL

PROJECT

MOTION:

Councilor Kolodge moved and Councilor Rock seconded to adopt RESOLUTION NO.
17-07, APPROVING THE SOLICITATION OF BIDS FOR THE PINE VALLEY
SINGLE TRACK MOUNTAIN BIKE TRAIL PROJECT. The motion carried
unanimously {7-0)

WHEREAS, The City has identified a vision for park improvements in the Cloquet Parks
and Recreation System Master Plan; and

WHEREAS, The Cloquet Parks and Recreation Systern Master Plan includes 2 mountain
bike trail at Pine Valley Park; and

WHEREAS, The Capital Improvement Plan has budgeted for the addition of 2 mountain
bike trail at Pine Valley in 2017; and

WHEREAS, The City now wishes to proceed with these improvements.
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NOW, THEREFORE, BE IT RESCLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA:

1. Such plans and specifications are hereby approved.

2. The City Engineer is hereby authorized to advertise and solicit bids for
such improvements.

AUTHORIZATION TO BID 2017 SANITARY SEWER LINING PROJECT

MOTION: Councilor Langley moved and Councilor Bailey seconded the motion to adopt
RESOLUTION NO. 17-08, APPROVING THE SOLICITATION OF BIDS FOR
THE 2017 SANITARY SEWER LINING PROJECT. The motion carried
unanimously {7-0).

WHEREAS, The City has identified a need to maintain its sanitary sewer infrastructure;
and

WHEREAS, Proactively reducing inflow and infiltration into the sanitary sewer system
will provide henefits to the City of Cloquet both financially and environmentally; and

WHEREAS, A trenchless approach to reducing infiltration provides the most economical
approach to this work; and

WHEREAS, The City now wishes to proceed with these improvements.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA:

1. Such plans and specifications are hereby approved,
2. The City Engineer is hereby authorized to advertise and solicit bids for such
improvements,

CONSIDERATION OF APPOINTMENTS TO THE FARKS AND PLANNING COMMISSIONS

MOTICN: Councilor Langley moved and Councilor Maki seconded the motion to table the
discussion and appointment of applicants interested in serving on the Parks and Planning
Commissions until the February 7, 2017 regular meeting. The motion carried
unanimously (7-0).

WLSSD BOARD APPOINTMENT

MOTION Councilor Bjerkness moved and Councilor Bailey seconded the miotion to table the
discussion and consideration of the appointment of a City Councilor to the Western Lake
Superior Sanitary District Board until the Fehruary 7, 2017 regular meeting. The motion
carried unanimously (7-0).

PUBLIC COMMENTS

Clarence Badger, 1518 Moorhead Road, expressed concern about the City Council’s decision to require a
sitting commissioner to interview for a position on a City Commission.

COUNCIL COMMENTS, ANNOUNCEMENTS, AND UPDATES

Steve Langley questioned whether anyone was appointed to the Cloquet Area Fire District Board as an
alternative. Mr. Fritsinger noted the City Council had not appointed anyone,

Mayor Hallback wished his daughter a happy birthday.

On a motion duly carried by a unanimous yeah vote of all members present on rolt call, the Council
adjourned.

Brian Fritsinger, City Administrator






CITY OF CLOQUET
COUNTY OF CARLTON
STATE OF MINNESOTA

RESOLUTION NO. 17-11
A RESOLUTION AUTHORIZING THE PAYMENT OF BILLS AND PAYROLL

WHEREAS, The City has various bills and payroll each month that require payment.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF
CLOQUET, MINNESOTA, That the bills and payroll be paid and charged to the following funds:

101 General Fund $ 365,148.95
207 Community Development Operating 17,151.95
208 Small Cities Development Program 8,325.16
226 Park Fund 25,088.34
228 Senior Center 35.00
231 Public Works Reserve 26,084.83
405 City Sales Tax Projects 178,473.74
600 Water - Lake Superior Waterline 85,560.23
601 Water - In Town 71,831.48
602 Sewer Fund 110,126.79
605 Storm Water Fund 11,518.18
614 CAT-7 10,375.56
701 Employee Severance Benefits 1,368.94

TOTAL: $ 914,139.15

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CLOQUET
THIS 5TH DAY OF FEBRUARY, 2017.

ATTEST: Dave Haliback, Mayor

Brian Fritsinger, City Administrator



DATE: 02/02/2017
TIME: 14:13:07

CITY OF CLOQUET
VENDOR SUMMARY REPORT

TNVOICES DUE ON/BEFORE 02/07/2017

ID: AP442000 .WOW
VENDCR # NAME
110850 ABCC PLUMBING & HEATING, INC
110950 AARDVARK SEPTIC PUMPING
1161060 AMERICAN PAYMENT CENTERS
121000 ARRCWHEAD SPRINGS INC
122958 AUTO ZONE, INC.
125700 BEST OIL COMPANY
134000 CARLTON CQUNTY HIGHWAY DEPT
134700 CARLTON COUNTY TREASURER
134900 CARLTON COUNTY TREASURER
135675 VORK ENTERPRISES INC
137310 CENTURY LINK
139800 CLOQUET AREA CHAMBER OF COMMER
141100 CLOQUET FORD-CHRYSLER CENTER
142100 CLOQUET MAIL STATION
145300 COMMUNITY PRINTING
145500 COMPENSATION CONSULTANTS, LTD
147050 CONSOLIDATED TELEPHONE COMPANY
150100 DAL CO
153800 DIGGERS HOTLINE, INC.
161675 EMC NATIONAL LIFE
161850 EMERGENCY AUTOMOTIVE TECH, INC
162640 ENVENTIS TELECOM INC
167875 FLAHERTY & HOCOD, P.A.
170950 FRIENDS OF ANIMALS
173575 GECRGE BOUGALIS & SONS INC
175000 GOCODIN COMPANY
175200 GOPHER STATE ONE CALL INC
1759:50 GRAPHIC TECHNOLCGIES
179340 HAGENS GLASS & PAINT
180425 HARRIS COMPUTER SYSTEMS
185900 IDEXX DISTRIBUTION CORP.
190700 JAMAR COMPANY
195045 KEEPRS, INC.
197800 L & M SUPPLY CO
202100 LAWSON PRODUCTS INC
202675 LEGACY DISTRIBUTION CO, LLC
203175 LEXIPOL LLC
204400 LINCOLN NATIONAL LIFE
206125 MBPTA
207400 MANEY INTERNATIONAL INC
210450 MEDIACOM LLC.
211400 MENARDS
212400 MICHAUD DIST INC

212800

MID-STATES ORGANIZED CRIME

PAID THIS
FISCAL YEAR
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DATE: 02/02/2017
TIME: 14:13:08

ID: RP442000 .WOW

VENDOR #

214800
218500
215067
219350
223700
223750
224750
233550
234600
234900
235800
236275
240725
242850
244300
245000
257925
258200
259975
261800
267950
269365
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272300
272600
275050
275075
275450
276225
277550
278600
281000
283700
284875
286900
287800
2877900
289015
290860
RO0Q1037
RO001190
RO001229
ROO01277
R0OC01284

CITY OF CLOQUET
VENDOR SUMMARY REFPORT

INVOICES DUE ON/BEFORE (2/07/2017

CITY OF MINNEAPOLIS RECIEVABLE

MN CHIEFS OF POLICE

MN DEPT OF ADMINISTRATION
MN DNR ECO-WATERS

MN RURAL WATER ASSN

MN SOCIETY OF PROFESSIONAL
MN STATE TREASURER'S OFFICE
COMPASS MINERALS AMERICA
NORTHERN BUSINESS PRODUCTS
NORTHERN ENGINE & SUPPLY
NORTHLAND AUTO PARTS
NORTHLAND VEBA TRUST
O'REILLY AUTO ENTERPRISES LLC
PARSCONS ELECTRIC LLC

BRENT BELICH

PINE RIVER SALES, INC.
ROYAL TIRE INC

RUDY GASSERT YETEKA

THE SAND CREEK GROUP LTD
SEH

STANTEC CONSULTING SERVICES
SUMMIT SUPPLY CORP

TEAMSTER LOCAL 346 HEALTH FUND

TELEPHONE ASSOCIATES
TERMINAL SUPPLY INC

TITAN ENERGY SYSTEMS INC
TITAN MACHINERY

TOLLERUD HEATING INC.

KANDI KOUNTRY EXPRESS LTD
TURFWERKS

TWIN PORT MAILING

UNITED ELECTRIC COMPANY

USA BLUEBOCK

VERIZON WIRELESS

WLSSD

WAL-MART COMMUNITY

WAL-MART COMMUNITY

WELLS FARGO CREDIT CARD
WINTER EQUIPMENT COMPANY INC
IRON RANGE ECONOMIC ALLIANCE
THE ESTATE OF MARK LAINE
PROGRESSIVE MICROTECHNOCLOGY
BURNS MCLDONNELL

OFFICE OF MN IT SERVICES
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DATE: 02/02/2017 CITY OF CLOQUET PAGE:
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.W0OW

INVOICES DUE ON/BEFORE 02/07/2017

PAID THIS
VENDCOR # NAME FISCAL YEAR AMOUNT DUE
GENERAL FUND
00
134700 CARLTON COUNTY TREASURER 244.50 407.80
161675 EMC NATIONAL LIFE 1,554.00 488.50
204400 LINCCOLN NATIONAL LIFE 4,235.89 2,672.92
2247530 MN STATE TREASURER'S COFFICE 203.90
236275 NORTHLAND VEBA TRUST 4,293.00 4,439.00
271975 TEAMSTER LOCAL 346 HEARLTH FUND 24,414,80 28,060.74
RO001190 THE ESTATE OF MARK LAINE 794.58
37,067.44

41 GENERAL GOVERNMENT
137310 CENTURY LINK 2,831.91 108.99
145300 COMMUNITY PRINTING 621.00 ' 331.04
145500 COMPENSATION CONSULTANTS, LTD 583.00 333.00
147050 CONSOLIDATED TELEPHONE COMPANY 108.50
150100 DALCDO 472.81 148.61
161675 EMC NATIONAL LIFE 1,554.00 61.00
167875 FLAHERTY & HOOCD, P.A. 166.25
175000 GOODIN COMPANY 20.64 10.88
180425 HARRIS COMPUTER SYSTEMS 225.95 33.75
190700 JAMAR COMPANY 5,030.20 222.50
197800 L & M SUPPLY CO 2,014,411 31.98
206125 MBPTA 100.00
212400 MICHAUD DIST INC 27.50 33.00
234600 NORTHERN BUSINESS PRODUCTS 1,237.95 405.77
258200 RUDY GASSERT YETKA 17,356.25 11,143.75
272300 TELEPHONE ASSOCIATES 738,22 380.20
281000 UNITED ELECTRIC COMPANY 146,39 224.42
284875 VERIZON WIRELESS 790,91 280.08
287800 WAL-MART COMMUNITY 255,92 35.24
289015 WELLS FARGO CREDIT CARD 9,343.61 97.95

GENERAL GOVERNMENT 14,256.91
42 PUBLIC SAFETY
125700 BEST OIL COMPANY 12,661.26 2,703.54
134900 CARLTON COQUNTY TREASURER 11,00
135675 VORK ENTERPRISES INC 185,00
137310 CENTURY LINK 2,831.91 614.46

141100 CLCQUET FORD-CHRYSLER CENTER 4,25¢.07 329.78



DATE: 02/02/2017 CITY OF CLCQUET PAGE:
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.WCW

INVOICES DUE ON/BEFORE 02/07/2017

PAID THIS
VENDOR # NAME FISCAL YEAR AMOUNT DUE
GENERAL FUND

42 PUBLIC SAFETY
142100 CLOQUET MAIL STATION 122.25 22.80
150100 DALCOC 472.81 51.68
161675 EMC NATIONAL LIFE 1,554.00 250.00
167875 FLAHERTY & HOOD, P.A. 2,016.48
170950 FRIENDS OF ANIMALS 7,750.00 225.00
190700 JAMAR COMPANY 5,030.20 347.95
195045 KEEPRS, INC. 539.66
197800 L & M SUPPLY CO 2,014.41 47.77
203175 LEXTIPOL LLC 15,246.00
212800 MID-STATES ORGANIZED CRIME 150.00
214800 CITY OF MINNEAPOLIS RECIEVARLE 93.60 106.20
218500 MN CHIEFS OF PQLICE 260.00
234600 NORTHERN BUSINESS PRODUCTS 1,237.95 269.40
235800 NORTHLAND AUTC PARTS 21.98 23.49
244300 BRENT BELICH 356.50
259975 THE SAND CREEK GROUP LTD 650.00
275050 TITAN ENERGY SYSTEMS INC 1,620.40
281000 UNITED ELECTRIC COMPANY 146.39 224.42
284875 VERIZON WIRELESS 790.91 350.10
287900 WAL-MART COMMUNITY 15.94 §.95
289015 WELLS FARGO CREDIT CARD 9,343.61 3,349.8%6
RO001229 PROGRESSIVE MICROTECHNOLOGY 495.00
R0O001284 OFFICE OF MN IT SERVICES 56.00 112.00
RO0O01310 ADVANTAGE EMBLEM & 171.64

PUBLIC SAFETY 30,739.08
43 PUBLIC WORKS
121000 ARROWHEAD SPRINGS INC 70.00 63.25
122958 AUTO ZONE, INC. 7.50
125700 BEST OIL COMPANY 12,661.26 4,271.28
134000 CARLTCON COUNTY HIGHWAY DEPT 625,86 2,617.32
137310 CENTURY LINK 2,831,091 169.67
141100 CLOQUET FORD-CHRYSLER CENTER 4,256.07 64.65
145300 COMMUNITY PRINTING 621.00 132.41
147050 CONSQOLIDATED TELEPHONE COMPANY 15.50
161675 EMC NATIONAL LIFE 1,554.00 89.00
175200 GOPHER STATE ONE CALL INC 43.20 71.60
202100 LAWSON PRODUCTS INC 64.79
202675 LEGACY DISTRIBUTION CO, LLC 532.34
207400 MANEY INTERNATIONAL INC 2,682.47 1,160.78

223750 MN SOCIETY OF PROFESSIONAL 500.00



DATE: 02/02/2017 CITY OF CLOQUET PAGE:
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE 02/07/2017

PAID THIS
VENDOR # NAME FISCAL YEAR BAMOUNT DUE
GENERAIL FUND
43 PUBLIC WORKS
233550 COMPASS MINERALS AMERICA 13,072.33 9,657.72
234600 NORTHERN BUSINESS PRODUCTS 1,237.95 360.89
234900 NORTHERN ENGINE & SUPPLY 384.00
240725 O'REILLY AUTO ENTERPRISES LLC 19.11
257925 ROYAL TIRE INC 190.00
272300 TELEPHONE ASSOCIATES 738.22 54.31
272600 TERMINAL SUPPLY INC 641.79 847.39
276225 KANDI KOUNTRY EXPRESS LTD 380.14 14.54
271550 TURFWERKS 69.33
284875 VERIZON WIRELESS 790.91 55.65
287800 WAL-MART COMMUNITY 255.92 68.94
289015 WELLS FARGO CREDIT CARD 9,343.61 144.79
290860 WINTER EQUIPMENT COMPANY INC 6,723.63
PUBLIC WORKS 28,410.42
46 COMMUNITY DEVELCPMENT
139800 CLOQUET AREA CHAMBER OF COMMER 3,441.30 3,017.20
COMMUNITY DEVELOPMENT 3,017.20
COMMUNITY DEV OPERATING (CITY)
46 COMMUNITY DEVELOPMENT
137310 CENTURY LINK 2,831.91 15.57
145300 COMMUNITY PRINTING 621.00 66.21
147050 CONSCLIDATED TELEPHONE COMPANY 15.50
161675 EMC NATIONAL LIFE 1,554.00 11.00
234600 NORTHERN BUSINESS PRODUCTS 1,237.95 50.08
272300 TELEPHONE ASSOCIATES 738.22 54.31
289015 WELLS FARGO CREDIT CARD 9,343.61 523.80
RO0Q1037 TRON RANGE ECONOMIC ALLIANCE 50.00
RO001277 BURNS MCDONNELL 2,079.00 7,621.00
COMMUNITY DEVELOPMENT 8,407.47
SCDP (CITY)
00
275450 TOLLERUD HEATING INC. 49,84 7,510.00

7,510.00



DATE: 02/02/2017 CITY OF CLOQUET
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE (02/07/2017

PAGE:

AMOUNT DUE

PATD THIS
VENDOR # NAME FISCAL YEAR
SCDP (CITY)
46 COMMUNITY DEVELOPMENT
275450 TOLLERUD HEATING INC,. 19.84

COMMUNITY DEVELOPMENT
LIBRARY FUND
45 CULTURE AND RECREATION
161675 EMC NATIONAL LIFE 1,554.00

CULTURE AND RECREATION

PARK FUND
45 PARKS/RECREATION
110950 ARRDVARK SEPTIC PUMPING 445.00
122958 AUTO ZONE, INC.
125700 BEST OIL COMPANY 12,661.26
137310 CENTURY LINK 2,831.91
161675 EMC NATIONAL LIFE 1,554.00
179340 HAGENS GLASS & PAINT 588.29
211400 MENARDS 57.4¢6
242850 PARSONS ELECTRIC LLC 2,631.74
269365 SUMMIT SUPPLY CORP

PARKS/RECREATION

SENIOR CENTER FUND
45 CULTURE AND RECREATION
110850 ABCO PLUMBING & HEATING, INC

CULTURE AND RECREATION

PUBLIC WORKS RESERVE

42 PUBLIC SAFETY

161850 EMERGENCY AUTOMOTIVE TECH, INC

175950 GRAPHIC TECHNOLOCGIES 922.50
219087 MN DEPT OF ADMINISTRATICN 192.24

289015 WELLS FARGO CREDIT CARD 9,343.61

815.

Bl5.

50.

50.

445,

1,327.

195.

36,
888.
237.
153.

1,595,

4,886,

85.

85.

3,527.
428.
662,

7,771,

16

16

00

00

00

.50

22
61
00
00
90
65
g0

68

00

00

92
00
16
g0

4



DATE: 02
TIME: 14

/02/2017 CITY OF CLOQUET
$13:44 DEPARTMENT SUMMARY REPORT

ID: AP443000.WOW

INVOICES DUE ON/BEFORE 02/07/2017

VENDOR # NAME

PUBLIC WORKS RESERVE

42

ROCO14

45

245000

CITY SAL
00

173575

81

173575
261800
267950

WATER -
50

219350

51

121000
137310
161675
185900

PUBLIC SAFETY

66 AIR SCIENCE USA LLC

PUBLIC SAFETY

CULTURE & RECREATION

PINE RIVER SALES, INC.

CULTURE & RECREATION

ES TAX CAPITAL

GEORGE BOUGALIS & SONS INC

SPECIAL PROJECTS
GEORGE BOUGALIS & SONS INC
SEH
STANTEC CONSULTING SERVICES
SPECIAL PROJECTS
LAKE SUPERIOR WATERLIN
STATION ONE

MN DNR ECO-WATERS

STATION ONE

STATION TWO

ARROWHEAD SPRINGS INC
CENTURY LINK

EMC NATIONAL LIFE

IDEXX DISTRIBUTION CORP.

STATICN THO

PAID THIS
FISCAL YEAR

621.30

70.00
2,831.91
1,554.00
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30,900.01

30,900.01
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197.17
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ID: AP443000 .WOW
INVOICES DUE ON/BEFORE 02/07/2017
PAID THIS
VENDOR # NAME FISCAL YEAR
WATER - LAKE SUPERIOR WATERLIN
52 LAKE SUPERIOR WATERLINE
125700 BEST OIL COMPANY 12,661.286
153800 DIGGERS HOTLINE, INC.
161675 EMC NATIONAL LIFE 1,554.00
284875 VERIZON WIRELESS 790.91
LAKE SUPERIOR WATERLINE
57 ADMINISTRATION
161675 EMC NATIONAL LIFE 1,554.00
ADMINISTRATION
WATER - IN TOWN SYSTEM
49 CLCQUET
125700 BEST OIL COMPANY 12,661.26
137310 CENTURY LINK 2,831.91
161675 EMC NATIONAL LIFE 1,554.00
202100 LAWSON PRODUCTS INC
219350 MN DNR ECO-WATERS
235800 NORTHLAND AUTO PARTS 21.98
275075 TITAN MACHINERY 46.45
283700 USA BLUEBOOK 256.85
284875 VERIZON WIRELESS 790.91
CLOQUET
514 BILLING & COLLECTION
116100 BMERICAN PAYMENT CENTERS
145300 COMMUNITY PRINTING 621.00
161675 EMC NATIONAL LIFE 1,554.00
180425 HARRIS COMPUTER SYSTEMS 225.95
234600 NORTHERN BUSINESS PRODUCTS 1,237.95
278600 TWIN PORT MAILING 3,398.46

57

BILLING & COLLECTION

ADMINISTRATION & GENERAL

3,538,

4,012.

31



DATE: 02/02/2017 CITY OF CLOQUET PAGE:
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFCRE 02/07/2017

PAID THIS
VENDOR # NAME FISCAL YEAR AMCOUNT DUE
WATER - IN TOWN SYSTEM
57 ADMINISTRATION & GENERAL
137310 CENTURY LINK 2,831.91 101.80
145300 COMMUNITY PRINTING 621.00 132.41
147050 CONSOLIDATED TELEPHONE COMPANY 46.50
161675 EMC NATIONAL LIFE 1,554.00 6.70
175200 GOPHER STATE ONE CALL INC 43.20 42,86
223700 MN RURAL WATER ASSN 460.00
234600 NORTHERN BUSINESS PRODUCTS 1,237.95 100.15
261800 SEH 4,405.12
272300 TELEPHONE ASSOCIATES 738.22 162.94
289015 WELLS FARGO CREDIT CARD 9,343.61 144.79
ADMINISTRATION & GENERAL 5,603.37
ENTERPRISE FUND - SEWER
00
286900 WLSSD 83,790.20 -4,865.00
-4,865.00
35 SANITARY SEWER
125700 BEST OIL CCMPANY 12,66l.26 813.19
lele?5 EMC NATIONAL LIFE 1,554.00 20.00
202100 LAWSON PRODUCTS INC 25.92
207400 MANEY INTERNATIONAL INC 2,682.47 167.00
235800 NORTHLAND AUTO PARTS 21.98 22.74
261800 SEH 4,405.13
284875 VERIZON WIRELESS 790.91 35.01
286900 WLS S D 83,790.20 78,420.00
SANITARY SEWER 83,908.99
57 ADMINISTRATION & GENERAL
137310 CENTURY LINK 2,831.91 67.89
145300 COMMUNITY PRINTING 621.00 132.42
147050 CONSOLIDATED TELEPHONE COMPANY 31.00
161675 EMC NATIONAL LIFE 1,554.00 30.50
175200 GOPHER STATE ONE CALL INC 43.20 28.64

234600 NORTHERN BUSINESS PRODUCTS 1,237.95 100.15



DATE: 02/02/2017
TIME: 14:13:

CITY CF CLOQUET
44 DEPARTMENT SUMMARY REPORT

ID: AP443000.WOW

VENDOR #

INVOICES DUE ON/BEFORE 02/07/2017

ENTERPRISE FUND - SEWER

37

272300

PAGE:

AMOUNT DUE

108.

63

PAID THIS
NAME FISCAL YEAR
ADMINISTRATION & GENERAL
TELEPHONE ASSOCIATES 738.22
WELLS FARGOC CREDIT CARD 9,343.61

289015

STORM WATER
57

161675
289015

59

161675

ADMINISTRATICN & GENERAT

CTILITY
ADMINISTRATION & GENERAL

EMC NATIONAL LIFE 1,554,
WELLS FARGO CREDIT CARD 9,343,

ADMINISTRATION & GENERATL

CABLE TELEVISION

45

121000
137310
161675
162640
210450
287800

OPERATIONS

EMC NATIONAL LIFE 1,554,
OPERATIONS

PUBLIC TV

BARROWHEAD SPRINGS INC 0.

CENTURY LINK 2,831,

EMC NATIONAL LIFE 1,504,

ENVENTIS TELECOM INC

MEDIACCM LLC. 84.

WAL-MART COMMUNITY 255.
PUBLIC TV

EMPLOYEE SEVERANCE

45

2044060
271975

EMPLOYEE VACATICON & SICK

LINCOLN NATICNAL LIFE 4,235.
TEAMSTER LOCAL 346 HEALTH FUND 24,414,

EMPLOYEE VACATION & SICK

eo
61
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00
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80
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DATE: 02/02/2017 CITY OF CLOQUET PAGE:
TIME: 14:13:44 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFQRE 02/07/2017

PAID THIS
VENDOR # NAME FISCAL YEAR AMOONT DUE
CLOQUET AREA FIRE DISTRICT

42 PUBLIC SAFETY
125700 BEST OIL COMFANY 12,661.26 2,543.03
180700 JAMAR COMPANY 5,030.20 347.94
235800 NORTHLAND AUTO PARTS 21.98 23.50
275050 TITAN ENERGY SYSTEMS INC 1,620.39

PUBLIC SAFETY 4,534.86

TOTAL ALL DEPARTMENTS 476,278.02






CITY OF CLOQUET
COUNTY OF CARLTON
STATE OF MINNESOTA

RESOLUTION NO. 17-12

A RESOLUTION APPROVING EXEMPT PERMIT
TO CONDUCT A RAFFLE EVENT
AT COMMUNITY MEMORIAL HOSPITAL

WHEREAS, The City of Cloquet received an application from Kingdom Builders Ministries,
520 Park Place, for an Exempt Permit to conduct a raffle event on March 11, 2017, at
Community Memorial Hospital, 512 Skyline Blvd.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY
OF CLOQUET, MINNESOTA, That the City Council has reviewed the application of
Kingdom Builders Ministries, 520 Park Place, for an Exempt Permit to conduct a raffle event on
March 11, 2017 at Community Memorial Hospital, 512 Skyline Blvd., and has no objection to
the Minnesota Gambling Control Board’s issuance of such permit.

BE IT FURTHER RESOLVED, That the Cloquet City Council hereby waives the normally
required thirty day waiting period for the issuance of said permit.

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CLOQUET
THIS 7TH DAY OF FEBRUARY, 2017.

Dave Hallback, Mayor

ATTEST:

Brian Fritsinger, City Administrator






INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY

P. 0. BOX 2508
CINCINNATI, OH 45201

Employer Identification Number:

Date: Tt L 47-2512883
L4 ElJ?G DLN:
17053023308035
KINGDCM BUILDERS MINISTRIES Contact Person:
C/0 JULIE HARRIS JASON A KROTINE ID# 31666
520 PARK PL Contact Telephone Number:
CLOQUET, MN 55720 (877) 825-5500

Accounting Period Ending:
December 31

Public Charity Status:
170 (b) {1} (A} {vi)

Form 9390 Required:

U e e MBI e e e e e

Effective Date of Exemption:
November 17, 2014

Contribution Deductibility:
Yes

Addendum Applies:
No

Dear Applicant:

We are pleased to inform you that upon review of your application for tax
exempt status we have determined that you are exempt from Federal income tax
under section 501(c) (3) of the Intermal Revenue Code. Contributions to you are
deductible under section 170 of the Code. You are also gqualified to receive
tax deductible bequests, devises, transfers or gifts under section 2055, 2106
or 2522 of the Code. Because this letter could help resolve any questions
regarding your exempt status, you should keep it in your permanent records.

Organizations exempt under section 501{c){3) of the Code are further classified
as either public charities or private foundations. We determined that you are
a public charity under the Code section({s) listed in the heading of this
letter.

For important information about your responsibilitles as a tax-exempt
organization, go to www.irs.gov/charities. Enter "4221-PC" in the search bar
to view Publication 4221-PC, Compliance Guide for 501{c) (3} Public Charities,
which describes your recordkeeping, reporting, and disclosure requirements.

Ty Logua (D 47251295 B0|  secerery,

Director, Exempt Organizations

Letter 947









Minnesota Department of Public Safety
Alcohol and Gambling Enforcement Division
445 Minnesota Street, Suite 222, St, Paul, MN 55101

M@Jm DEPARTMENT OF PUBLIC SAFETY 651-201-7500 Fax 651 -297-5259TTY 651-282-6555

Alcohol & Gambling Enforcement APPLICATION AND PERMIT FOR A 1 DAY
TO 4 DAY TEMPORARY ON-SALE LIQUOR LICENSE

Name of organization Date organized Tax exempt number
[ Queendt Reace Cathalic Schwol/chureh [ 3BT (ockba) [ 23170
Address City State Zip Code
| 102 - H* Gt | [Cloquet | [Minnesota (55120 |
Name of person making application - Business phone Hgn€ phone cel|
[ Karin Sabyan |[8719-8516 || ]
Date(s) of evertt Type of organization
l 2/26// 7 1 [[] Club  [7] Charitable [} Religious [] Other non-prafit
Organization officer's name City State Zip Code
| Father Justin Bsh | | Clogquet | [Minnesota |lge720 |
Organization officer's name _ City State Zip Code
[ Norlene Rleskacek | [Clogue® —Jpomems {55126 |
Organization officer's name City State Zip Code
l .KﬁYin SC\qu'r\ ] | C,\ocbuc.+ I 'Minnesota l [ 55120 |
Organization officer's name City State Zip Code

] | ] IMinnesota I L |

Location where permit will be used. If an outdoor area, describe.

On school /church premises. Giym, cateteria, hallways, class veoms.

If the applicant wilf contract for intoxicating liquor service give the name and address of the liquor license providing the service.

N[A

tf the applicant will carry liquor liability insurance please provide the carrier's name and amount of coverage.
The Cetholic Mutual Relies S‘oc.ie:l-—y ot America
5’00,000/{,000, (+Tee

APPROVAL
APPLICATION MUST BE APPROVED BY CITY OR COUNTY BEFORE SUBMITTING TO ALCOHOL AND GAMBLING ENFORCEMENT

City or County approving the license Date Approved
Fee Amount Permit Date
Date Fee Paid City or County E-mail Address
City or County Phone Number
Stgnature City Clerk or County Official Approved Director Alcohol and Gambling Enforcement

CLERKS NGTICE: Submit this form to Alcohol and Gambling Enforcement Division 30 days prior to event.

ONE SUBMISSION PER EMAIL, APPLICATION ONLY.
PLEASE PROVIDE A VALID E-MAIL ADDRESS FOR THE CITY/COUNTY AS ALL TEMPORARY PERMIT APPROVALS WILL BE SENT
BACK VIA EMAIL. E-MAIL THE APPLICATION SIGNED BY CITY/COUNTY TO AGE.TEMPORARYAPPLICATION@STATE.MN.US




% CITY ADMINISTRATOR'S OFFICE

Phane: 218-879-3347 Fax: 218-879-6555
www.ci.cloquet.mn.us
email: admin@cdi.cloguet.mn.us

’4”} CLOQUET‘ 1307 Cloguet Avenue, Clogquet MN 55720

e

CITY OF CLOQUET
TEMPORARY ON SALE LIQUOR LICENSE APPLICATION

Check all that appiy: Indoor Entertainment  [T] Outdoor Entertainment  [] No Entertainment
Crganization Name: Queen o Peace C a’+h°h ¢ Sclhos)
Organization Address: 10 2- l—f’”" Sf

City, State, Zip: Clogquet ,MN 65720

Purpose of the Organization: ?e\'\aiws

Is this organization a:

(] Charitable, religious, or non-profit organization? Yes |:| No
if yes, attach a copy of the non-profit certificate of incorporation or IRS 501(c){3) letter.

0 Political commitiee registered under Minnesota Statute 10A.147 [ Yes Bd no

O Organization which has been existence for three (3} years? g Yes D No

Contact Person Name: Kaﬂr\ SC\b\! aﬂ

Address: Vot W s " Aaiee aa---.,
City, State, Zip: C\O%UE:“ . MN 55720
2% 379- B5lb cv e
Home Phone Work Phone Cell Phone
ksabyan.8.Pe gmail. com
E-Mail AddTess J
Event Dates and Times: Fe,\oruo,vy 25 L2017 bpm= [Zam
Purpose of the Event: Lundvuiger
Estimated Total Attendance at the Event: 300 - 350
Name of Location for Event: Queen of Peace
Address for Event: |02~ LI.-H'] S’h Clot‘&ud' JMN 55720

Is the event a Community Festival? [] Yes R no {Must be designated by the Cloquet City Council.}



Will organization contract for intoxicating liquor?  [_] Yes [>q4 No
If yes, please list:

Name of on sale license holder:

Address:

Contact Person: Phone No.

Full Year On Sale Intoxicating Liquor License No.

Will event be outdoors? [7] Yes [X] No

What type of enclosure will be used for the outdoor area?

{Area shall be enclosed by a fence ar other enclosure)

Describe all types of entertainment to be provided at the event. If entertainment is not planned, describe what will oceur.

D.J. enkertainment. Raffles . Silent ¢ live auctions. Food.

Days/ Times of Entertainment: Qat Uu’da\/ _Fbri uary 25 . b pm — (Zam
Will there be a band? D Yes No
will the entertainment be amplified? [x] Yes [ weo

Has this organization had any temporary liquor or wine licenses in the City of Cloquet in the past 12 months? DYes MNO

if yes, list the Event and Date(s):

The City of Cloquet reserves the right to request additional information to assist in the evaluotion of this application.

1 do hereby swear that the answers in this application are true and correct to the best of my knowledge. | do authorize the
City of Cloquet, its agents and employees, to abtain information and to conduct an investigation, if necessary, inta the truth
of the statements set forth in this application and my qualifications for this license,

e
7y
- — L f;;::-’
Signature of Applicant: %j/f‘/td 4@ ,Ciﬁf' A G Date: If/ 1 O'/ [
7 ~
Print Name KGVI'H Danielle quyqn
First Middle Last

FOR CITY USE ONLY: {When applicable)

Signature: Approved: | Denled: Date:

Police Chief:

City Administrator:
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MINNESOTA Department of Revenue Sales and Use Tax

Certificate of Exempt Status ST-17
Exempt Organizations

Queen Of Peace Church
And School

102 Fourth Street
Cloquet MIN 55720

Certificate number ES 20930
Date Issued 07/31/69

Date Reissued 11/30/2005

The organization above is exempt from sales and use tax
under Minnesota law on purchases, rentals, and leasesg of
merchandise and services to be used in the performance
-of its charitable, religious or educaticnal functions.
For senior citizen groups, the merchandise must be used
for pleasure, recreation, or other nonprofit functions
of the group.

This exemption does not apply to purchases of meals,
lodging, waste collection and disposal services, or to
purchases or leases of motor vehicles, except motor
vehicles that are used primarily to transport goods or
people, other than employees, as part of the
organization's charitable, religious, or educational
functions are exempt. Qualifying motor vehicles include
those defined in Minnesota Statutes, section 168.011 as
a truck or bus, or a passenger automobile that is
designed and used for carrying more than nine people.
(M.S. 297A.70, subd. 4)

Commissioner of Revenue
by/

pﬁﬁm&a 774

P. R. Blaisdell, Superv1sor
Corporate and Sales Tax Division

Questions? Call the MN Department of Revenue at (651) 296-6181 or



Form §T17
{Rav, 7-33)
RV-01014-02

Minnesota Department of Revenue — Sales and Use Tax Division
Centennial Otfice Building - St. Paul, Minnesota 55145
{612) 296-6181

CERTIFICATE OF EXEMPT STATUS — EXEMPT ORGANIZATION

Under the provisions of Section 297A.25, Subdivision | {p) ol the Minnesola Sales and Use Tax Law, the organization hsted helow s
certified to be exempl frow sales and use Loxes on purchases, reatals and leases of (angible personal property, The propery must he
used exclusively in the performance of charitable, teligious or educationa) functions or, in the cuse of senior cilizen groups, m.he

pleasure, recreation or other nonprofil functions, of the group,

[Our Lady of the Sacred Heart Church ]

now.known as: Queen of Peace Church Cmmw“ﬁ”' 23170
Wi |03 WTh Nveeis ES

' Dute Ixsued February 13, 1970
| Cloquet, Minnesota 55720 , Date Reissued: Rovember 1, 1985

Commissioner ol Re

B G?”:'qizhjzili/p;fﬁl

S.‘Ill‘C.'i ':mg “'.:GHXJBI‘JI\PJ:ILI rector

This certificale is valid until revoked by the
Minnesota Department of Revenue,

The exemption doas nat apply to purchases of maals or lodging.







e ) : ADMINISTRATIVE OFFICES
5 CLOQUET ' 1307 Qoquet Avenue, Cloquet MN 55720
G : Phone: 218-879-3347 Fax: 218-879-6555
= . www.ci.cloguet.mn,us

emajl: brritslnger@ci.cloquet.mn.us

Application for Appointmentto
Advisdry Boatds and Commissions

Name: e Lyytinen _ B"e" 121512018
Addrass
Email: .
Hdmé‘Phpne-: I Work Phone: LCeIJ Phone; ,
| Howlong have youTved in Tlaquet? l Years/Months: 20 yoars I Which Ward? ’
‘What Clag uggi:mmﬁ_unjty attivities have ygy been tvolved in? ' 7
! haveé done lofs of volunteering & besn invalved in countless activities in the community through the years
including: Chamber*df'Commerce gvents & functlons, Salvation Arnty volunteering food drives, adopt & family, Red

Kettle, Frlends of Animals Velunteering Beastie Bash & rummage sales, Queen of Paace school fundralsing, &
volunteering at The Cloquet Vingyard Church. : :

I have served on the Board of Diragtors for the Duluth Area Assoclation of Realtors on 2 different occasions
fulfilling 3 terii Itigiths,

| seived 2 yeaisoni the Board of Dir_edtoq.'s for the Salvation Atmy in Cloguet.
Tam currently on ths Board of Ditectors for The Filends of Arimals.

Do youhsve s preferred Board/Cominiisslan that you are Interested I serving on? ‘ Yes l o [ _,
'yes, ilkin the nama of Board/Commission: .

Would yau consider an siternate appointment? ' l Yes D l No I ’ '
1 yes, which one? '

Please teseribe any schiedule tonflicts with the regular meeting schadules for the Board/Cormissions ie., routine
travel, work schedtdes arid the like.

 sell residential real estate which in the sumrmer months can be extra long hours byt typlealfy | make my schedule

and cen fulfill obligations made prior. However, short nolice meafing during that time might b an Issue for my
scheduls,

Why do you wish ta be on a Brara,/Commission?

I waht to'sse my comimunity grow and develop into a flaurishing town would love the opportunity to be part of that
process, .

Please describe any other relevant information you would like us to know,
I have had my Real Estate brokers license and or sales person license since 1008,

L

* ¥ * Attach Additional Sheets, if necessary * * *

{12/23/14)



ADMINISTRATIVE OFFICES
1307 Cloquet Avenve, Cloquet MM 55720
Phone: 218-879-3347 Fax; 218-879-6555
www.ci.cloguet. mn.us
email: bfritsinger@ci.cloquet.mn.us

Ak

Application for Appointmentto
Advisory Boards and Commissions

NAMe:  pathaniel Wilkinson Date: 4 on5i2016

Address

Emaii: ]
Home Phone: Work Phone; Cell Phone; ﬂ

How long have you lived in Cloguet? / Yaars/Months: 23/0 Which Ward? 5

What Cloquet communlty activities have you been involved in?
Cloquet Chamber events.

Please dascribe any previous expetience you have which Is similar to serving on 2 volunteer Advlsory Board/Commission.

Curréntly serving on Cable Commission.

Do you have a preferred Board/Commission that you are Interested in serving on? Yas >< No

Ityes, fill in the name of Board/Commlssion:

e LTy ST R S TR

OfmIsslon:4

Would you consider an alternate appointment? Yes ] No ><

i yes, which one?

Please describe any schedule confllcts with the reguiar meeting schedules for the Board/Commisslons Le., routine

travel, work schedules and the like.

Why do you wish'to be on 2 Board/Commisslen?
[ would like to further my involvement with my city. My past
architectural firms makes me a good fit for this commission.

and current expedances working at engineering and

Please describe any other relevant information you would like us to know,
Thank you for the consideration.

¥4 * Attach Additional Sheets, if necessary * ¥ #

(12/23/14)



ADMINISTRATIVE OFFICES
1307 Cloquet Avenue, Cloquet MN 55720
Phone: 218-879-3347 Fax: 218-879-6555
www.ci.cloguet.mn.us
email: bfritsinger@ci.cloquet.mn.us

Application for Appointmentto
Advisory Boards and Commissions

l”a"’e: Cory Martinson ,Date‘ 12/15/2016 /
lAddress ]

Email:

ljome Phone: I Work Phone: ’ Cell Phone; J

Bw!ong have you lived in Cloguet? ’ Years/Months: over 30 ysars ’ Which Ward? : l

Wﬁat Cloquet cammunity activities have you been involved in7
Mostly activities though my church. This would be my first official service atthe aity Javel,

Do you have a preferred Board/Commission that you are Interested In serving en? Yes >< No

If yes, fill in the name of Board/Commission;
The parks commission

Would you consider an altemate appointment? ’ Yes No X

If yes, which ona?

Please deseribe any schedule conflicts with the regular meeting scheduls for the Board/Commissions i.e,, routine

travel, work schedules and the like.
My work schedule would allow me to attend all the meetings,

Why do you wish to be on a Board/Commission?
I've been interested In some of the initiatives like the idea of a dog park in Cloquet for some time fhow, and thought

F should probably "put my money where my mouth Is."

Please deseribe any other relevant information you would fike us to know.
Thank you for your consideration.

** ¥ Attach Additional Sheets, if necessary ¥ ¥ *

{12214



ADMINISTRATIVE OFFICES
1307 Cloguet Avenue, Cloquet MM 55720
Phone: 218-879-3347 Fax; 218-879-6555
www.cl.cloquet.mn.us
email: bfritsinger@ci.cloquet.mn.us

Application for Appointmentto
Advisory Boards and Commissions

B‘"‘“’: John 8. Frye [Da“": 11/28/2018

(iddress

l Emalk:

{Home Phone: I ‘Work Phone:
=

tiow tong have you lived in Cloquet? Years/Months: 38 years 6 month J Which Ward? 3rd

Cell Phone:

What Cloquet community activities have You been Involved in?

Cloquet River Run Lead Biker
Churchill’Washington Power Lunch Reading programs

Please describa any previous experience you have which Is simllar to serving onavolunteer Advisory Board/Commission.

I am the Labor Qrganization representalive on the Minnesota Flber Resource council, appointed by Govarnor Mark
Dayton. I also serve as a SENJ-NCFO Chapter 939 represantative to the Wood Fiber Employess Joint Leglslative

Council

Do you have a preferred Board/Commission that you are interested in serving on? Yes >< No

If yes, fiil in the name of Board/Commission:

Parks Cormmission

Would you consider an alternate appointment? Yes No ><

if yos, which one?

Please desc.ribe any schedule conflicts with the regular meeting schedules for the Board/Commissions i.e., routine

travel, work schedules and the like.
My work schedute Is Monday-Thursda
meetings.

y 6:30 AM to 5 PM. | will need to use volunteer tima to leave work to attend

Why do you wish to be on a Board/Cormission?
I am interested in serving the communily I have lived my entire adult life in. | am a user of the parks and trail
systems of our community and | would like to see our parks and tralls maintained as well as continual

improvement.

Please describe any other relevant information you would like us to know,

* * * Attach Additional Sheets, if necessary * ¥ *

(12/23/14)






Western Lake Superior Sanit tary District
Board of Directors
Board Member Job Description

SUMMARY:

The Western Lake Superior Sanitary District is a spacial purpose unit of government
created b y the State Legislature in 1971 to address environmental pollution problems in
the lower St. Louis River basin. WLSSD pmwdes solid waste management and
wastewater services for a 500 square mile region around Duluth. It is governed by a
nine-member citizen Board of Directors. This governance is defined and outlined by the
enabling legislation, The Duluth City Council appoints four members, the Cloquet City
council appoints three members and Carlton County and St. Louis County each appoint
one member. Board members are appointed for a three-year term.

A

‘Asa part ol the governing body of WLSSD, a Board member provides direction and
oversight to the mission and direction of the District, Members also serve on the .
committee(s) of their choice, Current commitiees are: Govemence, Operations, Finance,
Solid Waste, Legislative, Planning and Personnel. .

ESSENTIAL DUTIES AND RESPONSIBILITIES include the foﬂowmg Other
duties may be assigned.

o regularly attends all Board and comemittee mestings and functions for which the

Board member is scheduled.

o stays informed about the District’s mission, services, programs and plaps.
reviews agenda and supporting materials prior to Board and committee meétings.
serves on committees or task forces and offers to take on special assignments.
keeps up-to-date on industry developments.
follows corflict and confidentiality policies and requirements.
assists the Board in carrying out its legislative and fiduciary responsibilities.
is an active participant in the Board’s evaluation and planming process.
promotes and supports District’s mission in the community.
maintains a collegial working relationship with Board rmembers and staff,
serve as a mentor to new Board Members when possible, upon request.

-]

2]

@ 8 & @ © e o

QUALE‘I{CATI@N REQUIREMENTS:
raust have an interest in clean water production and environmental protection. -

must be able to commit the time needed to attend Board and committee meetmgs
and to review and analyze Board materials. {up to 10 hours per month)

o must be able to foster and sustain healthy discourse in a collaborative manner.
“must commit to representing the interests of the District as a whole in a balanced

INANner.



Commitiee Purpose Statements
(Revised June, 2008)

Committee of the Whole — To allow for detailed discussion of District issues and
strategies where the issus or impact is multi-dimensioned and its discussion and
resolution requires the input of the entire Board. - "

All members encouraged to attend these meetings.

Agenda ftems would include topics fromn all Committees that deserve consideration by
the Board as a whole, but not for formal action. Other agenda items would include
reporting like the financial statements, selected communications, permit performance,

and other topics of general interest.

‘Othier Board Committees - Other committees are structured to be less formal (but still,
public meetings) and more geared toward discussion, planning, and oversight. Fewer
staff members attend and minutes would be only an averview of the activities discussed.
When actions rise to the need to be discussed with the entire Board, they would generally
come to the Committee of the Whole for review and action. Other Board members are
welcome, but ‘yplcally would met be expected to attend. -

Board Governance Committee — To focus on evaluating and continuously improving
Board effectiveness and assisting Board members in properly and effectively performing

their tasks as Board members.

Community Relations — To provide guidance and ovessight of those issues and activities
related to the Districts communication and interaction with its customers and the public
such that community comphance with regulations, utilization of District programs and

community support remain strong.

Finence ~ To provide guidance and oversight of the budgeting, financing and accounting
of the Districts assets such that reasonable rates for District waste water and solid waste
services are maintained, there is'long-term sustainability of District programs and
facilities and continued compliance with state and federal finance/accounting regulations.

Sub-Committee — Capital Oversight Committee. To provide guidance and
assistance in developing and monitoring a plan of continuous capital
improvements that will enable the District to meet its mission cost effectively.

Personnel — To provide guidance and oversight of District policies and practices
regarding staffing, training, compensation, labor relations and succession planning such

that District is able to atiract and retain a high quality work force capable of meeunc the
Districts goals and objectives.









To Mayor and Council
Purchase of Computer Server
January 26, 2017

Page 2

Financial/Budget/Grant Considerations
The 2017 CIP allocates $19,000.00 for this equipment purchase.

Advisory Committee/Commission Action
¢+ None

Supporting Documentation Attached
e  Product description and current quotes

e Cover letter from Superior Computer Products




1-23-17

Cloguet Police Dept.

Server Project:

Attention: Steve Stracek

We are pleased to present the follow server project proposal at your request.

1. Lenovo Tower Server
2. Network Attached Storage
3. Project Estimate for Labor
Total for line items 1, 2, and 3. $18, 626.00

Thank you very much for the opportunity and we look forward to continued business with the City of
Cloguet.

Regards,

Corey Collier

Superior Computer Products



315 West Flrst Street, Suite 706
Duluth, MN 55802
218-722-8731
www.scpduluth.com
sales@scpduluth.com

PROJECT ESTIMATE

server Upgrade Project

City of Cloguet Police
508 Cloguet Avenue
Cloguet, MN 55720

01/19/17
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Scope of Work

The scope of work for the City of Cloquet Police Server Upgrade Project includes all planning, execution, and implementation,
with new server equipment instaltation and configuration, and internal domain conversion. Superior Computer Products, inc.
{SCP} will be responsible for all tasks listed in the Work Requirements section of this statement of work unless negotiated and
approved by management of City of Cloquet Police {(CPD). Each phase will be reviewed upon completion and will require
approval by CPD management before moving on to the next phase. Specific deliverables and milestones will be listed in the
Work Requirements and Schedules and Milestones sections of this project estimate.

Period of Performance

The period of performance of the CPD Server Upgrade Project is approximately 4 weeks (30 days} (actual dates of
performance are yet to be determined). All work must be scheduled to complete within this timeframe. Any madifications or
extensions will be requested through CPD and SCP management for review and discussion.

Place of Performance

SCP will perform all Phases of the CPD Server Upgrade Project at both facilities of SCP and CPD. SCP will meet periodically at
the CPD office {day and time TBD} for status meetings. Additionally, all phase reviews will be held at CPD's office for final
approval. if training is required, this will be conducted either at the offices of CPD, via Skype for Business, or at the SCP
offices.

Acceptance Criteria

For the CPD Server Upgrade Project, upon completion of each phase, SCP will provide their report/presentation for review
and approval, a designated representative of CPD will either sign off on the approval for the next phase to begin, or reply to
5CP, in writing, advising what tasks must still be accomplished. Once each project phase has been completed, SCP will provide
project update and closure report to CPD. The acceptance of this document by CPD will acknowledge acceptance off all
project phases and that SCP has met all assigned tasks.

Any discrepancies involving completion of project phases or disagreement between CPD and SCP will be referred to both
organization’s officers for review and discussion.



Schedule/Milestones

The below list consists of the initial milestones identified for the CPD Server Upgrade Project.

Phase 1 — New Server

Work Requirements

Phase 1

New Server
Stage 1- Build & Prep
Server Build
Server Prep

Stage 2 - Install & Setup
Install & Setup

Stage 3 - Site Configuration
Site Configuration

5tage 4 - Pre-Upgrade Backup
Domain & Server Backup

Stage 5 - Domain Upgrade
Migrate Domain Services to 2012 PlaHorm

Update Project £ Timeling

40 Hours

{4 Weeks/30 Days)

Hours Total = 4
40 Hrs

40 Hrs
3 Hrs

5 Hrs

S5 Hrs
AN IEN
15 Hrs

PRI

5 Hrs



Other Requirements

Al SCP Engineers assigned to the CPD Server Upgrade Project will be granted access to CPD Servers and all necessasy
functions, All programming and testing may be done remotety as well as on-site at CPD facilities. Temporary cowr f e v
be scheduied during the impiementation stages of this project. Prior to the downtown, notifications will be distribated to the

users.

SCP will invoice the hours completed, per phase bi-weekly.

PROJECT ESTIMATE ACCEPTANCE

Approved by:

,-——.-) ,
Vews »(\_. &t
Title Client Representative Title

’;2@459 i~ ﬂ/z \"‘\&‘w\sﬁf"f\) 15 - 17

Print SCP Representative Name Date Print Client Representative Name Date




Quote

Computer
Products

R
&=

Superior

Quote Prepared For

Steve Stracek

City of Cloquet Police

508 Cloquet Avenue
Cloquet, MN 55720

Phone:879-1247

sstracek@ci.cloguet.mn,us

frerns Duantity

One-Time Items

ij 1
2) 3
3 t
4) 1
5) 1
6) 1
7) i
8) 5
9) 3
10; !
1) 3
12 8

fom

COMPUTER-SERVER
Lenovo Tawer Server
[ntel Xean 2.4GHz 10 Cure Processor
16GB RAM
RAID 0,1,5,6,10,50,60
750 WATT Power Suppty
3Yr Limeted Manufacturer Warranty

MEMORY ~MEMORY
16 GB MEMORY

SHOP SUPPLIES

Thinkserver RAID 720 1 GB Modular Flash anzd

Supercapattor Uparade
SHOP SUPPLIES

Page T of 2

Quote

Quote Number: 1407

Payment Terms:
Expiration Date: 09/01/2016

Quote Prepared By

Corey Coliier

Superior Computer Products
315 W 1st Street

Suite 206

Duluth, Minnesota 55802
United States
Phone:218-722-8731
Fax:218-529-2391

Thirkserver 1350-T2 PCle 1 GB 2 Puil Base T Ethernet

Adapter
SHOP SUPPLIES

Gen 5 Platinum 750W Hot Swap Powar Supply

SHOP SUPPLIES
MECH BO Systern Marager Promigm

SHOP SUPPLIES

Gen 5 Tower 2.5 wich 8-Drive Backpiarn:

SHOP SUPPLIES
Seagate £t 2.5nch HDD SATA 2TR

SHOP SUPPLIES
Samsung Ent 55D 2.5 4w 480GB

SOFTWARE--MS SERVER 200X

M5 SERVER 2012R? Standard Softwars

SOFTWARE~#S SERVER 700X CAL

2012R? CLIENT ACCESS HTCFNSES (Biock of 5)

SHOP SUPPLIES
Drive caddies

RAID 10, Data and Hot Spare
RAID i, OS and Hot Spare

hltps://wwS.autotask.net/mvc/crm/quotc.mvc/Previchuote?quotcld: 1407

COreyc Juth.com

b e st U
$3,356.00 $3.355.00 53,0500
3249 00 3249.00 R VLS
1449 30 +44G.00 S0 D
5189.00 4+189.00 LTBG Ul
$204,0n %299.60 00000
5900 $99 00 S OG AN
L2900 $129.00 412800
34/70.00 420,00 EREETHE )
$379.00 $379.60 ERURE P
S893.00 $KY 300 LRI
$175.00 $175.00 G525 00
$55.00 355.00 433000
One-Time Total $10,603.00
Subtotat $10,603.00
Total Taxes $0.00

172372017



Quote Page 2 of 2

- St dead o
loms Quantdy  Hom e e T

Total $10,603.00

Authorizing Signature

Date

Pricing does not include applicable sales taxes or configuration and installation costs.

https://wwS.autotask.net/mve/erm/q uote.mve/PreviewQuote?quoteld=1407 172372017



Quote

Superior
Computer
Products

Quote Prepared For

Steve Stracek

City of Cloquet Police
508 Cloquet Avenue
Cloquet, MN 55720
Phone:879-1247
sstracek@ci.cloquet.mn.us

ftern# Quantity Item

Monthly Items

1) 1 SCP-Secure RR

Page 1 of |

Quote

Quote Number: 1504

Payment Terms:
Expiration Date: 02/05/2017

Quote Prepared By

Corey Collier

Superior Computer Products
315 W 1st Street

Suite 206

Duluth, Minnesota 55802
United States
Phone:218-722-8731
Fax:218-529-2391

coreyc@scpduluth.col

Unt Price Adjusted Unit Price Badongee £ o

SCP-Secure Rapid Recovery Per HY Servar Multiple VMs

2y i 5CP-Secure 10GB
10 GB of Cloud Storage

One-Time Items

3) 1

4) 8

SHOP SUPPLIES
& Bay NAS

SHOP SUPPLIES
2TB SATA HOD

Authorizing Signature

Pricing does not include applicable safes taxes or configuration and installation costs,

https://wwS5 .autotask.net/mve/crm/quote. mve/PreviewQuote >quoteld=1 504

$25.00 $25.00 %2500

%25.00 $25.00 22500

Monthiy Total %50.00

%1,135.00 $1,135.00 31,135.00

$156.00 %186.00 EIIEREREY

Gne-Time Total $2,623.00

Subtotal $2,673.00

Total Taxes $0.00

Total $2,673.00

Date _
11132007



Community Development Department
1307 Cloquet Avenue * Cloquet MN 55720

5 % ( :LOQ' IE’ I ' Phone: 218-879-2507 « Fax: 218-879-6555

e

To: Mayor and Cloquet City Council

Reviewed by: Brian Fritsinger, City Administrator

From: Holly Hansen, Community Development Director
Date: February 1, 2017

ITEM DESCRIPTION:  Rehabilitation of 1013 Cloquet Avenue (Former Ed’s Bakery)
Legal Agreements

Proposed Action

Staff recommends the Mayor and Cloquet Council move to approve the following two legal
agreements:

1. The City of Cloquet and Cornerstone Bank for the City to hire E&H Custom Builders to
rehabilitate the exterior east wall face of 1013 Cloquet Avenue per the specified attached
scope of work; and

2. The City of Cloguet and E&H Custom Builders hiring the rehabilitation of the exterior
east wall face of 1013 Cloquet Avenue per the specified attached scope of work.

Background/Overview

As part of the City’s application to the State Department of Employment and Economic
Development (DEED) for Small Cities Development Program (SCDP) funding, the City of
Cloguet committed $25,000 in city funds toward the exterior renovations of 1013 Cloquet
Avenue, a frequent community complaint for exterior appearance. As such, in June 2016 the
Cloquet EDA released a detailed contractor Request for Proposals (RFP) to be bid on by
commercial contractors. The RFP was direct mailed to contractors and several calls were made,
but zero responses were received. As a result, staff has continued to contact potential contractors
in an attempt to identify a contractor that can complete the project. It is the goal of the EDA to
enter into an agreement with a contractor to begin work later winter / early spring before the
peak construction season begins.

As the Council is aware, the former Ed’s Bakery building has been for sale for roughly the past
year and half with many people examining the building but no firm buyers. One of the current
points of frustration is the marketing of the sale of the property by realtors with reference to the
“City’s money” committed to the building. Potential buyers have interest in using the funding on
the interior of the building for plumbing, mechanical and other upgrades. As part of the City’s

1



Community Development Department
1307 Cloquet Avenue * Cloquet MN 55720

; % ( :LOQ' |E‘ I ' Phone: 218-879-2507 « Fax: 218-879-6555

———

SCDP grant with the State of Minnesota, the Cloquet EDA and City Council instead committed
these funds to improving the blighted exterior appearance of the building. As such, staff feels
the City has not been clear in accomplishing the goals for this building and under increasing
pressure from the State (DEED) and Councilors to deliver this project as committed.

To reframe the focus staff recommends the City instead directly hire for the exterior
improvements. In the future if there is a buyer in the future of the building and if the City
happens to still have SCDP grant dollars available, that business would still be eligible to apply
for those grant funds or other gap financing loan projects if the needs of that business meets
requirement program criteria.

Updated Project Scope — City Code Compliant Proposal
Last month a bid was provided by E&H Custom Builders which after extensive discussion last
month by the EDA it determined that improving the East Wall Face of the building was the

priority to address public complaints. After additional discussion and
weighing in from the contractor, the Cloquet EDA was cautioned that
restoring the existing brick would be extremely costly far more than the
budget affords and additional lead paint requirements would be
triggered. As such, the Cloquet EDA took action directing staff to
address the Planning Commission to see if they were willing to 1) hear a
variance on this project to use metal siding on the East Wall Face or; 2)
embark upon a City Code amendment or 3) obtain an updated bid that is
Zoning Ordinance compliant. The Cloquet EDA recommending hiring
E&H Custom Builders.

Staff addressed the Planning Commission on January 10", meeting

minutes attached, and at the meeting was directed that there is little legal
standing to support a variance to the Zoning Ordinance [ e
and little interest on the part of the Planning Commission |1 _ = 4~
to modify City Code for this project. Assuchstaffwas | = | R 4
directed to obtain an updated bid that was City Code ) Py . .
compliant.

The Council will find attached an updated City Code
complaint bid that:
1) Installs a parapet wall cap to the front and two
sides of the roof; and
2) Removes all existing siding from the East Wall Face along with furrow strips; and
3) Installs Dryvit (earth tone in hue) on the East Wall Face from Cloquet Avenue north 30
feet to be aligned with the front face of the Tolleruds building; and

2



Community Development Department
1307 Cloquet Avenue * Cloquet MN 55720

; % ( :LOQ' |E‘ I ' Phone: 218-879-2507 « Fax: 218-879-6555

———

4) Installs metal siding from the 30’ north point at Tolleruds, northward to the end of the
building; and

5) Caulks around the windows with the Dryvit installed; and

6) Accounts for labor and materials.

Staff worked with the City’s Development
Attorney (Briggs and Morgan in the Twin
Cities) to prepare an agreement with the
Bank and an agreement with the contractor.
Both the Bank and Contractor have reviewed
these documents and have no further
questions or concerns.

Policy Objectives
The objectives of the City’s award from the State for SCDP commercial funding are related to

providing interior eligible upgrades (non-cosmetic) and to remove slum and blight conditions
Downtown. The funding committed by the Cloguet EDA and City Council for Ed’s Bakery is
non-SCDP funding. It is Cloquet EDA funding (Loan Fund 202) to rehabilitate and restore the
facade of the business and to the extent available the east building face. Unlike a traditional
SCDP commercial grant award, this project is unique in that using the City’s funding and it is not
a 7-year deferred SCDP loan, it is a leverage project that was committed to by the City of
Cloquet if DEED were to award the City the $885,500.

When scoring the City’s SCDP Grant application in 2015, the state provided additional points for
Cloquet’s application in the categories of 1) community impact and 2) cost effectiveness for
Cloquet to put Cloquet EDA cash leverage into this building. Ultimately, Cloquet was awarded
$885,500 which was one of the highest grant allocations in the state in 2015. DEED has
subsequently informed the City that if the City were to decide not to proceed that 1) they must go
through a formal grant budget adjustment and 2) consider the the impact on future grant
applications to the state if the City does not follow through on committed funding that was used
to originally score the grant application.

Financial/Budget/Grant Considerations

The proposed source of the funds is Fund 202 which has the intent of benefiting Low and
Moderate Income or Preventing or Eliminating Slum and Blight Conditions as the origination of
most of these revolving loan funds in this pool are derived from federal Community
Development Block Grants (CDBG) funding to be used toward the removal of blight conditions.
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For the Council’s information, you will note that Davis Bacon prevailing wage rates are required
per this loan fund. Fund 202 is under the discretion of the Cloquet EDA, while the agreement to
do the work between the “City” and bank/contractor must be authorized by the Council
(liability/insurance perspective).

Advisory Committee Action
At the February 1% Cloquet EDA meeting, the EDA approved funding from Loan Fund 202 for
the project agreeing to the following approach:

1. Broach discussions directly with Cornerstone State Bank requesting that the
additional project increase of 10% or $2,670 be covered by Cornerstone State Bank as
the EDA’s target budget was $25,000 from Fund 202 which has a balance of
$841,550.24; and

2. While the project was originally identified when under private ownership and not
surprisingly was eventually foreclosed upon, in the event that the bank cannot or will
not cover the additional City’s project increase due to existing losses on the 1013
Cloquet Avenue property, the Cloquet EDA voted on February 1% to cover the
additional $2, 670 authorizing the overall $27,670 from Loan Fund 202 to be
expended for exterior rehabilitation improvements to 1013 Cloquet Avenue under the
terms of the agreement with E&H Builders for City Code compliant exterior
renovation to the East Wall Face of the building.

As mentioned the project is requesting $27,670 in funding to rehabilitate the exterior of 1013
Cloguet Avenue. The new City Code compliant updated bid is $2,670 over the original budget.
After discussion with the contractor, there are no further cost savings to bring the project to
$25,000. With the addition of Dryvit, additional trim work is needed around the windows etc.
and this is the most cost effective bid that is City Code compliant.

Supporting Documentation Attached
e DEED Cover Letter SCDP Grant
e Planning Commission Meeting Minutes from January 10, 2017
e Updated E&H Builders Scope of Work Proposal
e Legal Agreements with: Cornerstone State Bank and E&H Custom Builders






















E & H Custom Builders, Inc.

134 East Hwy 61
Esko, MN 55733

NAME / ADDRESS

City of Cloguet

PROPOSAL

DATE

ESTIMATE NO.

1/23/2017

111262

PRGJECT

DESCRIPTION

TOTAL

We propose to do the following work to the east side of the building at 1013 Cloquet Ave:

Remove all vertical furring strips and vinyl siding

Frame in lower unused window and sheathe over.( EFIS will cover that area)

Remove all debris

Install EFIS to the front 30 feet of the east side of

Install horizontal furring strips, 36" on center, to the back 50 feet of the building

Install vertical metal siding to that 50 feet
Caulk all windows

the building

Install a parapet wall cap to the front and the two sides

Demo and dumpsters

All framing materials, siding, masonry anchors, parapet wall cap

Labor to install furring strips and siding
Labor to install the parapet wall cap
Material and labor to install the EFIS

2,260.00
3,710.00
8,640.00
960.00
12,100.00

Please call or e-mail Tim with any questions. 391-0659 erkkilaehcbZgyahoo.com

Total

$27,670.00




CONTRACTOR - CITY CONTRACT

CONTRACTOR CONDITIONS

WHER

EAS, E&H Custom Builders, Inc. ("Contractor") has submitted an estimate for work to be

performed at the CornerStone State Bank ("Bank') property, 1013 Cloquet Avenue, Cloquet,
MN 55720 ("Property"). The Property is owned by the Bank. The City of Cloquet, Minnesota
("City") is contracting with the Contractor for the providing of certain exterior renovation work
at the Property. The scope of work is set forth in the Contractor's Estimate No.

which is attached hereto as Exhibit A and incorporated herein by reference (“Permitted

Activities™)

NOW THEREFORE, in consideration of acceptance of said estimate by the City, the Contractor
agrees as follows:

1.

8121419v3

Hold Harmless

Contractor shall defend, indemnify, and hold harmless the City and Bank hereinafter
from all liability and claims for damages arising from bodily injury, death, property
damage, sickness, disease, or loss of expense resulting from or alleged to result from
Contractor’s Permitted Activities under this Agreement.

Independent Contractor

For the purpose of this Agreement, the Contractor shall be deemed to be an independent
Contractor, and not an employee of the Bank or City. Any and all employees of the
Contractor or other persons, while engaged in the performance of any work or services
required to be performed as Permitted Activities under this Agreement shall not be
considered employees of the Bank or City and any and all claims that may or might arise
on behalf of said employees or other persons as a consequence of any act of omission on
the part of said employees or the Contractor shall in no way be the obligation or
responsibility of the Bank or City.

Insurance

Before commencing the Permitted Activities, Contractor shall furnish City with
certificates indicating the insurance set forth in this Article and/or Exhibit B to this
Agreement is in force. Contractor will at all times during the term of the Agreement have
and keep in force a commercial general liability policy (including contractual liability
coverage) covering any injury and/or property damage caused by any negligent act or
omission on the part of the Contractor, its agents, servants, or employees in the
performance of or with relation to any work or services provided to be performed or
furnished by the Contractor as Permitted Activities under the terms of this Agreement.
Coverage for bodily injury shall be an amount of not less than $300,000 per occurrence.
Property damage shall be an amount of not less than $100,000 per occurrence. The
Contractor further agrees to maintain a worker's compensation policy for employees,
subcontractors, and casual labor during the term of this Agreement. The Bank and City

Contractor — City Contract
Page 1 of 6



CONTRACTOR - CITY CONTRACT

8121413

shall be named as Additional Insureds on Contractor's commercial general liability
policy.

If any such insurance is due to expire during the construction period, the Contractor shall
not permit the coverage to lapse and new certificates shall be furnished and provided to
Bank and the City.

Lien Waivers

Contractor shall protect, defend, and indemnify the Bank and City from any claims of
unpaid work, labor, or material. Payment shall not be due until the Contractor has
delivered to the City complete release of all liens arising out of the contract or receipt in
full covering all labor and materials for which a lien could be filed, or a bond satisfactory
to the City and Bank indemnifying them against any lien.

Subcontractors and Assignments

No subcontractor or assignment of this Agreement shall be made without the written
consent of the City and Bank. Contractor shall furnish subcontractor lien waver(s) upon
payment.

Permits and Codes

Contractor shall secure all necessary permits and licenses required to perform the
Permitted Activities called for by this Agreement, and all such work shall be in
compliance with all building code regulations and ordinances whether or not covered by
the specifications and drawings for the Permitted Activities.

Equal Employment Opportunity

(a) The Contractor shall provide equal opportunity to all persons, without
discrimination as to race, color, creed, religion, national origin, sex, marital status,
age, and status with regard to public assistance or disability.

(b) The Contractor will take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard to
their race, color, creed, sex, or national origin.

) The Contractor shall provide, to the greatest extent feasible, opportunities for
training and employment to lower income residents of the area and that contracts
be awarded to small businesses located within the area or owned in substantial
part by area residents.

Unacceptable Risk

Contractor — City Contract
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Contractor certifies that it is not listed on the "unacceptable risk determination” list of the
U.S. Department of Housing and Urban Development of the U.S. Farmer's Home
Administration, nor excluded from participating in federally funded projects.

9. Proceed to work and Completion of Permitted Activities

Upon acceptance of this estimate and submission of evidence of satisfactory insurance
coverage, the Permitted Activities will be started as soon as possible, ONLY AFTER A
NOTICE TO PROCEED TO WORK ORDER is received by the Contractor and a
preconstruction meeting has been held between the Contractor, Bank and the City. The
Agreement Work shall be fully and satisfactorily completed within _(INSERT
DATE) of the Proceed to Work Order date. A working day will be considered
to be all days except Saturdays, Sundays, and all legal holidays. Any meodification of the
above shall be set forth in article 15 below. All Permitted Activities shall be done
pursuant to the terms and conditions of the January _ , 2017 Access Agreement
("Access Agreement™). Contractor represents to City that all work shall fall within the
description of Permitted Activities in the Access Agreement and Exhibit A.

10. Payments

Contractor shall be paid in full after the Permitted Activities are timely and satisfactorily
completed unless prior arrangements have been made for progress payments. Progress
payments shall be limited to two, and shall be subject to five percent (5%) retainage until
final satisfactory and timely completion. Final payment of the Agreement amount will be
made only after final inspection by City and Bank and acceptance by the Bank of all
Permitted Activities by the Contractor. [Holly, revise No. 10 to conform to what you
are agreeing to with contractor as to payments.]

11.  Workmanship and Materials

All materials used shall be new, unless otherwise specified, and installed in accordance
with the manufacturer’s written instructions. All Permitted Activities performed under
the Agreement shall be in accordance with the current applicable Uniform Mechanical
Code, Minnesota State Building Code, Minnesota Plumbing Code, Uniform Building
Code, National Electrical Code, and all other Codes or Standards specified in this
Agreement.

12.  Warranty as to Workmanship and Materials

The Contractor shall remedy any defect due to faulty material or workmanship regarding
the Permitted Activities and pay for any damage to other work resulting there from which
shall appear within the period of 1 year of {inal payment. Further, Contractor will fumish
Bank with all Manufacturer's and Supplier's written guarantees and warrantees covering
materials and equipment furnished under this Agreement.

Contractor — City Contract
Page 3 of 6
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13.

14.

15.

16.

17.

8121419v3

This warranty does not cover defects caused by or related to:

(a) Abuse, misuse, negligence or accident by parties other than the Contractor; or
(b)  Normal deterioration due to wear or exposure.

Debris or Materials

The Contractor agrees that during the course of performing the Permitted Activities the
premises shall be kept as clean and orderly as is reasonable under the circumstances and
shall remove all debris resulting from the Permitted Activities from the premises each
day and upon completion of the Agreement. All material and equipment which is
replaced and/or removed in the course of performing the Permitted Activities shall
become the property of the Contractor unless otherwise specified.

Lead Base Paint

The Contractor agrees that no lead-based paints shall be used in the course of performing
the Permitted Activities under this Agreement. Where lead-based paint materials are
being removed, all such Permitted Activities will be conducted in accordance with lead-
safe work practices by appropriately trained supervisors and/or workers, and that
appropriate occupant and worker protection activities will be planned and undertaken.

Modification

Any alteration, variation, modification, or waiver of the provisions of this Agreement
shall be valid only after it has been reduced to writing, approved and signed by
Contractor and the City.

Other Remedies

The above conditions and warranties are in addition to, and not in limitation of, any and
all other rights and remedies to which the Bank, or its assignees or successors, may be
entitled, at law or in equity, and shall survive the conveyance of title, and shall be binding
on the undersigned and not withstanding any provision to the contrary contained in any
instrument heretofore or hereafter executed by the Bank.

Termination of Contract

If either party wishes to terminate this Agreement for any cause, it shall provide the other
party with ten (10) days written notice and the Contractor shall be duly compensated for
any Permitted Activities timely and satisfactorily completed at the point of termination.

Contractor — City Contract
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18. Notice to Contractor

You are required by Minnesota Statutes, to provide your Federal or MN Tax
[dentification Number or your Social Security Number if you do business with a public
body. This information may be used on the enforcement of Federal and State tax laws.
Supplying these numbers could result in action to require you to file State tax returns and
pay required taxes. This Agreement will not be approved unless these numbers are
provided.

MN Tax ID: Federal Tax ID: Social Security No:
[9.  This Agreement consists of this Agreement and Exhibits A and B
BID AND PROPOSAL

For the consideration named herein, the undersigned Contractor proposes to furnish all work,
material, and labor to complete the Permitted Activities for the sum of $25,000.00. Contractor
shall not undertake Permitted Activities that will cause this sum to increase without the written
approval of the City.

CITY CONDITIONS:

l. The City certifies that the committed City funds shall be used for Permitted Activities,
and shall not be applied toward the performance of any Permitted Activities begun or
completed before the date of the Proceed to Work Order.

2. Materials and equipment that are removed and/or replaced from the Property as part of
the Work shall belong to the Contractor unless otherwise specified.

3. The Bank and Contractor understand and agree that any and all disputes, of whatever
kind or nature, in conjunction with this Agreement, are solely the disputes of the of the
Bank and Contractor to resolve without legal involvement by the City, whether by
lawsuit or otherwise. Any acts by the City are solely in furtherance of its interest as a
grantor and the Bank shall have no recourse against the City for any breach by Contractor
of this or any related agreement.

4, The Bank is responsible for normal maintenance of all improvements. If a problem
occurs in which the Bank believes it is covered by the warranty, the Bank shall contact
the Contractor in writing, giving the Contractor sufficient information to enable it to
resolve the matter.

5. The Bank and Contractor understand and agree with the Permitted Activities description
in Exhibit A and Bank agree to permit Contractor access to the Property to be improved
pursuant to the Access Agreement to the extent necessary to complete the improvements
specified herein or as hereinafter amended.

Contractor — City Contract
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6. The Contractor and Bank agree that the improvements specified as Permitted Activities in
Exhibit A shall be inspected by the City and Bank before funds are disbursed.

Acceptance by Contractor: Acceptance by City:
E & H Custom Builders, Inc. City of Cloquet
By By
Its Its
Date Date

Acceptance by Bank:

CornerStone State Bank

By
Its

Date

Contractor — City Contract
Page 6 of 6
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ACCESS AGREEMENT

THIS ACCESS AGREEMENT (the "Agreement") is made and entered into effective as

of the day of January, 2017, by the City of Cloquet, Minnesota, a statutory city under the
laws of the state of Minnesota (the "City"), and CornerStone State Bank, a Minnesota
(the "Bank").
RECITALS

A. The Bank owns the property located at 1013 Cloquet Avenue in Cloquet,
Minnesota, which property is referred to herein as the "Property” and is legally described on
Exhibit A to this Agreement.

B. The City has determined to spend $25,000 on exterior renovation of the building
(the "Permitted Activities"), as described on Exhibit B to this Agreement, known as the former
Ed's Bakery building located on the Property,

C. The City has requested that its contractor and their employees and agents be
allowed to access the Property to undertake the Permitted Activities.

D. The Bank has considered the City's request and has determined that allowing the
City's contractor and their employees and agents to enter upon the Property for such purposes is
in its best interests and the Bank agrees to the scope of the Permitted Activities.

E. The Bank is willing to grant a right of entry to City's contractor and their
employees and agents in accordance with the terms and conditions of this Agreement.

AGREEMENT

1. Grant of License. Subject to the terms and provisions of this Agreement, the
Bank hereby grants City, its employees, agents, contractors and subcontractors a license to enter
into and upon the Property solely for the purpose of undertaking the Permitted Activities. The
City acknowledges and agrees that this Agreement creates a license only and that City does not
and shall not claim at any time any interest or estate of any kind or extent whatsoever, including
but not limited to any fee, leasehold or easement interest in the Property by virtue of this right of
entry. The City's contractor and their employees and agents shall exercise all reasonable efforts
to undertake all aspects of the Permitted Activities in the least intrusive manner possible, so as to
minimize the impact and effect that the Permitted Activities may have upon the Property.

2. Conditions Precedent to Exercise of License. The City's right to enter upon the
Property and to undertake the Permitted Activities as allowed by this Agreement shall be subject
to the satisfaction of the following conditions:

(a) Prior to entering upon the Property and undertaking the Permitted Activities, the
City shall provide to the Bank a copy of a contract with a contractor under which
the contractor will undertake the Permitted Activities.
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(b) If the cost of the Permitted Activities is expected to exceed $25,000, then prior to
entering upon the Property and undertaking the Permitted Activities, the City shall
reduce the scope of the Permitted Activities so that the cost does not exceed
$25,000.

3. Environmental/Building Conditions. If in the course of undertaking the
Permitted Activities City discovers unforeseen adverse environmental conditions or other
building conditions that must be remediated or additional building work that must be undertaken
so that the Permitted Activities can be completed, it will notify the Bank of such discovery. City
will immediately cease the Permitted Activities and City and the Bank will meet and discuss if
and how to proceed with the Permitted Activities, including the responsibility for payment of the
additional costs associated with the environmental remediation or such additional building work.
If the parties arc unable to reach agreement on such matters the City shall have the right to
terminate this Agreement. If the City has commenced construction of the Permitted Activities it
shall restore the building to the condition that existed prior to the commencement of the
Permitted Activities.

4. Contractor and Subcontractors, Damage to Property. The Permitted
Activities shall be performed by City through its contractor. For the purposes of this Agreement,
the actions and omissions of its contractor and any subcontractors of the contractor shall be
deemed to be the actions and omissions of such contractor and subcontractors and Bank shall
look solely to the contractor and subcontractors for any damages related to the construction of
the Permitted Activities.

5. Zoning. As the owner of the Property, the Bank shall make application for any
amendments or variances from the City's zoning ordinance necessary so that the Permitted
Activities can be constructed. In the event that the City denies the amendment or variance
request this Agreement shall terminate without further action of the parties.

6. Insurance. The Bank shall provide the City a certificate of insurance and
attached hereto as Exhibit C to this Agreement identifying the insurance the Bank maintains on
the Property.

7. Release and Indemnification.

(a) The Bank releases from and covenants and agrees that the City and the governing
body members, officers, agents, servants and employees thereof shall not be liable for and agrees
to indemnify and hold harmless the City and the governing body members, officers, agents,
servants and employees thereof against any loss or damage to property or any injury to or death
of any person occurring at or about or resulting from any defect in the Permitted Activities.

(b) Except for any willful misrepresentation or any willful or wanton misconduct of
the following named parties, the Bank agrees to protect and defend the City and the governing
body members, officers, agents, servants and employees thereof, now or forever, and further
agrees to hold the aforesaid harmless from any claim, demand, suit, action or other proceeding
whatsoever by any person or entity whatsoever arising or purportedly arising from this

8111409v3



Agreement, or the transactions contemplated hereby or the acquisition, construction, installation,
ownership, and operation of the Permitted Activities.

(c) The City and the governing body members, officers, agents, servants and
employees thereof shall not be liable for any damage or injury to the persons or property of the
company or its officers, agents, servants or employees or any other person who may be about the
Property or Permitted Activities due to any act of negligence of any person.

(d)  All covenants, stipulations, promises, agreements and obligations of the City
contained herein shall be deemed to be the covenants, stipulations, promises, agreements and
obligations of the City and not of any governing body member, officer, agent, servant or
employee of the City in the individual capacity thereof.

8. Term. The initial term of this Agreement shall commence on the date hereof and
shall terminate on

9. Fees and Costs. City shall be responsible for the costs of all labor, services,
equipment, and materials used in connection with all aspects of the Permitted Activities for
which it is responsible not to exceed $25,000 and shall not permit any lien or encumbrance upon
the Property resulting from its activities thereon.

10.  Sale or Transfer. The Property is currently listed for sale at an asking price of
$ . The Bank agrees that it will not increase the sale price as a result of the City
undertaking the Permitted Activities. Any sale or transfer of the Property by the Bank prior to
the completion of the Permitted Activities shall be conditioned upon the assignment of this
Agreement by the Bank to the purchaser or transferee who shall be bound by the terms of this
Agreement.

11.  Governing Law. This Agreement shall be construed and interpreted in
accordance with the laws of the State of Minnesota, without reference to the choice of law rules
thereof.

12. Entire Agreement. This Agreement is the full, complete, and entire agreement
of the parties with respect to the subjects hereof, and any and all prior writings, representations,
and negotiations with respect to those subjects are superseded by this Agreement,

13. Headings. The headings used in this Agreement are provided solely as a
convenient means of reference. They are not intended to, and do not, limit or expand the purpose
or effect of the paragraphs to which they are appended. The headings shall not be used to
construe or interpret this Agreement.

14.  Singular and Plural. As used in this Agreement, the singular form of a word
includes the plural form of that word, and vice versa, and this Agreement shall be deemed to
include such changes to the accompanying verbiage as may be necessary to conform to the
change from a singular to plural, or vice versa.

15.  Counterparts. This Agreement may be executed in counterparts.
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CITY:
CITY OF CLOQUET, MINNESOTA

By:

Its:

By:

Its:

BANK:
CORNERSTONE STATE BANK

By:

Its:
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EXHIBIT A
Legal Description of the Property

1013 Cloquet Avenue (the former Ed's Bakery Building)

That part of the East 3.64 feet of Lot 13 and the East 2.38 feet of Lot 14 and the West 16 feet of
Lots 15 and 16, Block 6, NELSONS SUBDIVISION OF QUTLOT 35, 36 and 40 VILLAGE OF

CLOQUET, Carlton County, Minnesota.

A-1
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EXHIBIT B

Description of Permitted Activities

[to be inserted when finalized by City]

B-1
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EXHIBIT C

Bank's Certificate of Insurance

C-1
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1307 Cloquet Avenue « Clogquet, MN 55720
. Phone: 218-879-3347 « Fax: 218-879-6555
T email: admin@ci.cloguet.mn.us
www.ci.cloquet.mn.us
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REQUEST FOR COUNCIL ACTION

To: Mayor and City Council
From: Brian Fritsinger, City Administrato
Date: February 7, 2017

ITEM DESCRIPTION:  Supporting CAFD Enabling Legislative Amendments

Proposed Action
Staff recommends that the City Council move to adopt RESOLUTION NO. 17-13, A RESOLUTION

IN SUPPORT OF AMENDMENTS TO THE CLOQUET AREA FIRE DISTRICT ENABLING
LEGISLATION AS IT RELATES TO FUNDING.

Background/Overview

The enabling legislation creating the Cloquet Area Fire District was enacted by the State of Minnesota in
2009. This legislation was then amended in 2013 adding language that allowed the District to levy a
property tax for the communities receiving ambulance services.

[n 2015, the CAFD initiated a process to evaluate the District’s facility needs. As part of this process, it
also sought legal guidance regarding the District’s bonding authority which would be necessary if the
District were to finance building improvements or construct additional fire facilities. The District
specifically engaged Ehlers & Associates and the law firm of Fryberger, Buchanan, Smith & Frederick,
P.A. to assist them in this process.

The attached legislation would amend the law with certain technical language changes which would:

* Ensure clarity into the future ability to issue bonds;
* Ensure the responsibility for future debt if a member community withdrew from the District;
* Increase the maximum levy for ambulance services to 0.048% of estimated market value.

The proposed legislation is beneficial to the residents of Cloquet for the following reasons:

* Ensures legal compliance with state law related to bonding authority;

* Ensures that if a community would withdraw its membership in the District that community
would continue to be responsible for its share of any debt service associated with previously
issued bonds. In other words, Cloquet residents would not see an increase in its levy to cover the
costs associated with a withdrawing member;

* The increased ambulance levy allows for a larger share of the actual costs associated with the
provision of ambulance services to be shared with these communities which currently do not pay
their fair share. If adopted, this should result in a decreased levy for the residents of Cloquet.



To Mayor and Council

Supporting CAFD Enabling Legislation Amendments
February 7, 2017

Page 2

The bill was included in the 2016 tax bill, which unfortunately, was vetoed by the Governor. With the
2017 legislative session, underway, it is important for the CAFD Board and our legislative representatives
to understand the City of Cloquet’s position on this issue. There is concern by other representatives of
areas serviced only by ambulance that this will increase their costs and as such, they have been contacting
the Board and legislators to encourage opposition to the Bill,

Policy Objectives
The City has long supported the concept of the Cloquet Area Fire District and legislation which fully
allocates the associated costs of such services to those that receive the benefit.

Financial/Budget/Grant Considerations
There is no direct cost to the City for supporting this legislation. If adopted and implemented by the
District, there could be a decrease in the City’s share of property taxes.

Advisory Committee/Commission Action
None.

Supporting Documentation Attached
¢ Resolution No. 17-13
¢ Draft Legislation
¢ Draft Letter




CITY OF CLOQUET
COUNTY OF CARLTON
STATE OF MINNESOTA

RESOLUTION NO. 17-13

IN SUPPORT OF AMENDMENTS TO THE CLOQUET AREA FIRE DISTRICT
ENABLING LEGISLATION AS IT RELATES TO FUNDING

WHEREAS, During the 2009 Legislative Session, the State of Minncsota passed enabling legislation
which established the Cloquet Area Fire and Ambulance Taxing District pursuant to (Laws 2009) Chapter
88, Article 2, Section 46; and

WHERIEAS, The District continues to develop its collaborative efforts with both its membership and other
regional communities and is looking to better develop the regional approach to the ambulance service
system involving licensed and qualified first responders to the licensed paramedics. Such system would
require the use of the District’s levy authority for ambulance service as detailed within its enabling
resolution; and

WHEREAS, Such system would improve patient care by using a systematic approach, that is coordinated
by the Licensed Ambulance as assigned within the PSA and provide for those residents that receive the state
mandated service to pay their fair share for that service.

WHEREAS, The City of Cloquet (City} is a member Community of the Cloquet Area Fire District; and

WHEREAS, The District has been investigating amendments for its enabling legislation which would
clarify its bonding authority and ability to further spread the actual cost of ambulance services to those
communities that receive benefit from the services; and

WHEREAS, The City does not believe that the current legislation and state law which mandates that
residents and businesses of Cloquet pay for the costs associated with services rendered outside the City
limits of Cloquet to be either fair or appropriate.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF
CLOQUET, MINNESOTA, That the City hereby fully supports efforts to pursue legislation that clarifies
the authoritics detailed in the enabling legisiation of the Cloquet Area Fire and Ambulance Taxing District
and encourages our legislative representatives to assist the District with such efforts.

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CLOQUET THIS 7TH
DAY OF FEBRUARY 2017.

Dave Hallback, Mayor
ATTEST:

Brian Fritsinger, City Administrator
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DAT D-PG OFFICIAL STATUS
02/06/2017 [ntroduction and first reading
Referred to Local Government

A bill for an act

relating to local government; modifying the Cloquet Area Fire and Ambulance
Taxing District; amending Laws 2009, chapter 88, article 2, section 46, subdivisions
1, as amended, 2, 3, as amended, 4, 5.

BEIT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

Section 1. Laws 2009, chapter 88, article 2, section 46, subdivision 1, as amended by Laws

2013, chapter 143, article 4, section 36, is amended to read:;

Subdivision 1. Agreement, The city of Cloquet and Perch Lake Township, by resolution
of each of their governing bodies, may establish the Cloquet Area Fire and Ambulance
Special Taxing District for the purpose of providing fire or ambulance services, or both,
throughout the district. In this section, "municipality” means home rule charter and statutory
cities, towns, and Indian tribes. The district may exercise all the powers relating to fire and
ambulance services of the municipalities that receive fire or ambulance services, or both,
from the district. Upon application, any other municipality may join the district with the

agreement of the municipalities that comprise the district at the time of its application to

join.

Sec. 2. Laws 2009, chapter 88, article 2, section 46, subdivision 2, is amended to read:

Subd. 2. Board. The Cloquet Area Fire and Ambulance Special Taxing District Board
is governed by a board made up initially of one or more elected officials of the governing
body of each participating municipality in the proportions set out in the establishing

resolution, subject to change as provided in the district's charter, if any, or in the district's



2.15

216

2.17

Subd. 3. Tax. The district board may impose a property tax on taxable property as

provided-inthis-subdivisien to pay the costs of providing fire or ambulance services, or

both, throughout the district. The board shall annually determine the total amount of the

levy that is attributable to the cost of providing fire services and the cost of providing
ambulance services within the primary service area. For those municipalities that only
receive ambulance services, the costs for the provision of ambulance services shall be levied
against taxable property within those municipalities at a rate necessary not to exceed 8-649
0.048 percent of the estimated market value. For those municipalities that receive both fire
and ambulance services, the tax shall be imposed at a rate that does not exceed 0.2835

percent of estimated market value. A property tax levied by the district to make deb service

payments for obligations issued by the district pursuant to subdivision 4 shall not be included

when calculating the tax levy limits imposed in this subdivision.

When a member municipality opts to receive fire service from the district or an additional
municipality becomes a member of the district, the cost of providing fire services to that

community shall be determined by the board and added to the maximum levy amount.

Each county auditor of a county that contains a municipality subject to the tax under
this section must collect the tax and pay it to the Fire and Ambulance Special Taxing District,
The district may also impose other fees or charges as allowed by law for the provision of

fire and ambulance services.

Sec. 4. Laws 2009, chapter 88, article 2, section 46, subdivision 4, is amended to read:

Subd. 4. Public indebtedness. The district may incur debt in the manner provided for

a municipality by-Mi

*3

as defined in Minnesota Statutes, sections 475.51, subdivision 2, and 475.521, subdivision

1, paragraph (c), under Minnesota Statutes, chapter 475, and may issue certificates of

indebtedness or capital notes in the manner provided for a city under Minnesota Statutes,

section 412.301, when necessary to accomplish its duties. The debt service for debt, the

proceeds of which financed capital costs for ambulance service, shall be levied against

taxable property within those municipalities in the primary service area. The debt service

for debt, the proceeds of which financed capital costs for fire service, shall be levied against

taxable property within those municipalities receiving fire services. The district board shall




may be given only in the month of January, with a minimum of twelve months notice of

intent to withdraw. Withdrawal becomes eftective for taxes levied pursuant to subdivision

3 in the year when the notice is given. A property tax levied by the district on taxable

property located in a withdrawing municipality to make debt service payments for obligations

issued by the district pursuant to subdivision 4 shall remain in effect until the obligations

outstanding on the date of withdrawal are satisfied, including any property tax levied in

connection with a refunding of such obligations. The district and its members may develop

and agree upon other continuing obligations after withdrawal of a municipality.
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February 6, 2017

Sen. Tony Lourey Rep. Mike Sundin

MN Senate Building 211 State Office Building

Room 2105 100 Rev. Dr. Martin Luther King Jr. Blvd
95 University Avenue West St. Paul, MN 55155

St. Paul, MN 55155

RE: CAFD LEGISLATION

Dear Sen. Lourey and Rep. Sundin:

In 2009, the Minnesota Legislature enacted legislation which included Chapter 88, Article 2,
Section 46, establishing the Cloquet Area Fire District and Ambulance Special Taxing District.
The cities of Cloquet and Scanlon, along with Perch Lake Township and the Fond du Lac tribal
community, have subsequently joined together and cooperatively provided fire and ambulance
service under this legislation.

To date, the model has proven successful in meeting many of the goals envisioned when the
District was created. As you know, an aspect of enabling legislation and its subsequent
amendment that has proved challenging, is the District’s ability to impose a tax levy
commensurate with the list of ambulance services within the Primary Service Area (PSA).
Under its currently legislation, the District is unable to levy to the level of any other EMS district
authorized by Minnesota statute.

One of the major purposes of establishing the District was to create the opportunity whereby
those property owners that receive services pay for those services. With the primary serve area
being mandated by the state and federal reimbursement for Medicare capped, it is impossible
for an ambulance service provider to generate enough funding to pay for the services. This is
the primary reason you see efforts on a statewide basis to enact legislation that would allow the
formation of Districts similar to the CAFD. The old model of service provision does not work.

The Cloquet City Council at its February 7, 2017 meeting discussed the efforts of the CAFD. As
representatives of the over 12,000 people that reside in our community, we do not find that it is
equitable that Cloquet residents use their property tax dollars to provide ambulance services to
residents of Thomson Township or other communities mandated by the State.

Further, the language being considered as it relates to bonding authority is to respond to the
concerns of the financial community. As you know, any concern about the legal aspects of a
bond issuance can result in a lack of interest from the market or increased interest rates to
offset those concerns. Again, the District is only seeking change consistent with other law
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currently in place for other local government jurisdictions across the state. To again punish the
residents and businesses of our community by forcing them to pay increased property taxes or
absorb additional financial risk is completely unnecessary.

As a representative of the City of Cloquet, | would hope our voice carries as much weight as
your other constituents. | would also remind you that Carlton County and Thomson Township
have an appointed representative on the CAFD Board. That individual currently serves as the
chairperson for the Board and supports the proposed legislation.

In summary, the Cloquet City Council asks for your support of the legislation being pursued by
the Cloquet Area Fire District. While | cannot speak on behalf of the District, | can say that the
City of Cloquet will continue to work to enact change both legislatively or through other means
that both encourages cooperative efforts and fairness in taxation.

Thank you for your assistance and feel free to call me if you have any questions.

Sincerely,

Dave Hallback
Mayor
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