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Council Chambers, Cloquet, Minnesota

7:00 P.M. June 21, 2016

Regular Meeting DR

Roll Call AF T
Councilors Present: Bjerkness, Kolodge, Langley, Maki, Rock, Wilkinson, Mayor Hallback
Councilors Absent: None.

Pledge of Allegiance

AGENDA

MOTION: Councilor Langley moved and Councilor Kolodge seconded the motion to approve the
June 21, 2016 agenda. The motion carried unanimousky (7-0).

MINUTES

MOTION: Councilor Rock moved and Councilor Wilkinson seconded the motien to approve the
minutes of the Work Session and Regular Meeting of June 7, 2016, The motion carried
unanimously {7-0).

CONSENT AGENDA

MOTION: Councilor Bjerkness moved and Councilor Maki seconded the motion to adopt the consent
agenda of June 21, 2016 approving the necessary motions and
resolutions. The motion carried unanimously (7-0).
a. Resolution No. 16-52, Authorizing the Payment of Bills
b. Resolution No. 16-51, Certification of Utility Bills
c. Renewal of 2016-2017 Liquor and Related Business Licenses

PUBLIC HEARINGS

There were none.
PRESENTATIONS
There were none,

FOND DU LAC MSPLAY OF OUTDOOR FIREWORKS PERMIT

MOTION: Councilor Langley moved and Councilor Rock seconded the motion to approve the Display of
Outdoor Fireworks Permit for fireworks at the Fond du Lac Tribal Center, | 720 Big Lake
Road, on June 25 subject to any final issues identified by the Chief of Police or Fire District
Chief being addressed by the applicant. The motion carried unanimously (7-0).

WLSSD BOARD APPOINTMENT

MOTION: Councilor Kolodge moved and Councilor Langley seconded the motien to approve
the reappointment of David Manderfeld to the Western Lake Superior Sanitary District
Board for a term expiring 07/01/2019. The motion carried unanimously (7-0),

LIBRARY BOARD APPOINTMENT

MOTION: Councilor Langley moved and Councilor Kolodge seconded the motion to approve
the appointment of Justin Kelly to the Library Board for a term expiring 12/31/2018. The
motion carried unanimously (7-0).

CITY COUNCIL GOALS UPDATE

MOTION: The City Administrator briefly updated the Council on the status of the Goals and
Initiatives. No changes were identified. Mr. Fritsinger noted he would be looking at the
idea of another retreat in early 2017, affer the election and giving any new City Councilors
time to become acquainted with their roles on the Council.
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WELLS #8 AND #11 FILTER PLANT PILOT STUDY

MOTION:

MOTION:

Councilor Bjerkness moved and Councilor Maki seconded the motion to adopt
RESOLUTION NO. 16-53, A RESOLUTION ENTERNG INTO A CONTRACT
WITH PROGRESSIVE CONSULTING ENGINEERS FOR COMPLETION OF A
PILOT FILTER PLANT STUDY AT WELLS EIGHT AND ELEVEN. The moticn
carried unanimously (7-0).

WHEREAS, The City completed a study of the potable water system in 2009 to address
water quality and identify major capital improvement needs; and

WHEREAS, The 2009 Water Quality Study identified manganese concentrations in Well
Numbers Eight and Eleven which are of concern for aesthetic reasens; and

WHEREAS, Emerging concerns have surfaced regarding the effects high levels of
manganese may have on humans; and

WHEREAS, The City continues to explore ways to reduce manganese in drinking water
including changing of operational practices and the feasibility of building water treatment
facilities; and

WHEREAS, The City has received a proposal from Progressive Consulting Engineers to
conduct a pilot filter plant study, thus concluding the feasibility study for potential
freatment alternatives.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA, That the proposal from Progressive Consulting
Engineers for completion of the pilot study is hereby accepted; authorizing staff to enter
info a not-to-cxceed contract of $30,000 with Progressive Consulting Engineers.

Councilor Bjerkness moved and Councilor Rock seconded the motion to approve the
distribution of the Public Information Advisory to all City of Cloquet water customers,
The motion carried unanimously {7-0).

BID AWARD FOR 2016 PARK IMPROVEMENTS

MOTION:

Councilor Wilkinson moved and Councilor Rock seconded the motion to adopt
RESOLUTION NO. 16-54, A RESOLUTION AWARDING BID FOR 2016 PARK
IMPROVEMENTS AT VETERANS AND FAULEY PARKS, including the
alternates. The motion carried unanimously (7-0).

WHEREAS, The City has identified the completion of Veterans and Fauley Park
improvements as a priority of Park Master Plan and Waterfront Master Plan; and

WHEREAS, A public input process was undertaken in order to best determine the scope
of said improvements; and

WHEREAS, The City Council has awarded a contract to SEH to complete design plans
and specifications for identified improvements at Veterans and Fauley Parks; and

WHEREAS, The City of Cloquet advertised and received the following bids for the
project:

Bidder Bid Amount
George Bougalis and Sons, Inc. $1,282,668.75
Ulland Brothers, Inec. $1,509,742.00

AND WHEREAS, The apparent low bid from George Bougalis and Sons, Inc. was found
to meet the minimum bid requirements.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE
CITY OF CLOQUET, MINNESOTA, That the bid from George Bougalis and Sons,
Inc. in the amount of $1,282,668.75 is hereby accepted,
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ATHLETIC PARK SKATE PARK DESIGN SERVICE PROPOSAL

MOTION: Councilor Wilkinson moved and Councilor Kolodge seconded the motion to
approve entering a contract with Stantec for Tasks number ! and 2,
Conceptual/Schematic Design Services of a Skate Park, The motion carried
unanimously (7-0),

PUBLIC COMMENTS

There were none.
COUNCIL COMMENTS, ANNOUNCEMENTS. AND UPDATES
There were none,

On a motion duly carried by a unanimous yea vote of all members present on rofl call, the Council
adjourned.

Brian Fritsinger, City Administrator



Cloquet City Council Work Session
Tuesday, June 21, 2016

Present: Bjerkness, Kolodge, Langley, Maki, Rock, Wilkinson, Mayor Hallback
Absent: None

Staff: B. Fritsinger, N. Klassen, H. Butcher, C. Peterson

Other: Jamie Lund, Pine Journal

Preliminary Budget / CIP

Mr. Fritsinger explained tonight's discussion will focus on what has changed in the facilities

prioritie

s since the retreat last year and where to go from here. Also will discuss how to balance

and adequately fund the bonds, and a review of |ast year’s identified needs and time frame.

Public Facilities Buildinas

Library

Roofing estimate recently received for the Public Safety building. This was not
addressed as part of the BKV study.

Increased issues on the fire department side of building as well.

City Hall is continuing to have issues with the roof. Steve Anderson will get a specific
estimate on the roof.

The discussion was left last year as the Public Safety project to take place in 2018,
financed through self-funding. The Public Works facility has been identified in 2021 and
would be financed through the issuance a bond.

No time lines were set for maintenance issues on current facilities.

Mr. Fritsinger reviewed phase 1 and phase 2 of the facilities projects.

Council discussed the delay in CAFD making a decision on their facility. The Public
Safety facility project is delayed until 2020 while waiting for the CAFD.

The Council agrees a letter needs to be sent to the CAFD Board Chairman after the
report comes back in July, giving 6 months to decide or the City will take control, and
offering a joint meeting to discuss further.

The Council had agreed, at the Joint meeting with the Library Board, to take a look the
expansion in context with the rest of the projects. Discussion on how advancing the
library project will be received by the public.

The library will raise their own funds leading to a time frame that may dictate the priority
of this project. it was stressed that when fundraising, they need to make it clear their
funding is different than other public facilities.

Discussion of the Sr. Center being part of the library design. If included, there will be
more support community wide. This will also require more property, but can solve 2
problems at one time. The Middle School site may aiso be an option as well as the
Scanion Community Center.

The Council agrees to let the library move forward with a sketch plan, but not a detailed
design. No guarantee to outside funding outside of their fundraising. Inquire as to how
they would like the City to be part of the process.



Other

+ Ms. Klassen and Mr. Fritsinger wilf look at the maintenance list and financing for
maintenance purposes as it wasn't figured into the budget.

» Discussion on the tennis court nets at Churchill. The contractor has lost them during the
process. Mr. Peterson has been in contact with them.

» Mr. Peterson will research the issue at Pinehurst Park of wood chips washing into the
parking lot with the heavy rains. Discussion of the picnic shelter becoming the warming
house. Council will revisit this at a future meeting.

* Mr. Rock suggested a schedute for mowing at Pine Valley and washed out culverts.

There being no further business, the meeting adjourned at 6:55 p.m.

Respectfully submitted,

Brian Fritsinger
City Administrator






CITY OF CLOQUET
COUNTY OF CARLTON
STATE OF MINNESOTA

RESOLUTION NO. 16-55

RESOLUTION APPOINTING ELECTION JUDGES FOR THE
2016 PRIMARY AND GENERAL ELECTIONS

WHEREAS, pursuant to Section 204B.21 of the Minnesota Election Laws, election judges shall
be appointed by the governing body of the municipality; and

WHEREAS, the appointment shall be made at least 25 days before the election at which the
election judges will serve; and

WHEREAS, election judges shall receive at least the prevailing Minnesota minimum wage for
each hour spent carrying out their duties.

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Cloquet, that the
individuals listed on the attached Exhibit A are appointed to serve as election judges for the
August 9, 2016 State Primary Election and/or the November 8, 2016 General at the hourly rate of
$10.00 for Election Judges and $12.00 for Head Judges.

BE IT FURTHER RESOLVED that the City Clerk is authorized to appoint additional judges
as needed for the conduct of these elections.

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CLOQUET
THIS 5" DAY OF JULY, 2016.

Dave Hallback, Mayor
ATTEST:

Brian Fritsinger, City Administrator
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2016 Primary and General Election Judges

Alanen, Brenda
Anderson, Alice
Anderson, Dan
Anderson, Ronald
Began, Patrick
Bryant, Janelle
Cavanaugh, John
DeBlass, Christina
Demars, Goldie

. Dormanen, Karen

. Erickson, Kathleen

. Erickson, Suzanne

. Fritsinger, Joyce

. Grabish, Damian

. Grabish, Marilyn

. Hammond, Denise

. Houle, Carla

. Johnson, Janet

. Keveri, Nancy

. Kloskowski, Bonita

. Lula, Kelley

. Maki, Peggy

. Peterson, Joseph Lee
. Rieschel, Elise

. Rudnicki, Irene

. Schlenvogt, William
. Schmidt, Diane

. Schmidt, Russell

. Southworth, Amelda
. Splett, Eimer

. Stagland, Ann

. Szumowski, Deanne
. Vukelich, Judy

. Westherg, Carol






CITY OF CLOQUET
COUNTY OF CARLTON
STATE OF MINNESOTA

RESOLUTION NO. 16-56

A RESOLUTION AUTHORIZING THE PAYMENT OF BILLS AND PAYROLL

WHEREAS, The City has various bills and payroll each month that require payment.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF

CLOQUET, MINNESOTA, That the bills and payroll be paid and charged to the following funds:

101 (General Fund 3 290,714.18
207 Community Development Operating 9,194.78
226 Park Fund 24,293.17
231 Public Works Reserve 2,186.15
403 Revolving Capital Projects 539,122.43
405 City Sales Tax Projects 59,695.50
600 Water - Lake Superior Waterline 58,359.47
601 Water - In Town 50,500.00
602 Sewer Fund 100,783.49
605 Storm Water Fund 9,718.58
614 CAT-7 9,879.37

TOTAL: $ 1,154,447.12

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CLOQUET

ATTEST: Dave Hallback, Mayor

Brian Fritsinger, City Administrator



DATE: 06/30/2016

CITY OF CLOQUET

TIME: 10:17:38 VENDOR SUMMARY REPORT
ID: AP442000.WOW

VENDCR #

122000
122958
123150
128500
134600
134900
137310
137340
136800
145300
150100
153800
157000
161675
175000
175200
175700
175840
179340
179750
180500
182860
190700
195045
195900
197300
202100
206800
209900
211400
212400
215800
217300
227000
231400
236100
236125
241850
242850
243300
244300
251500
265050

INVOICES DUE ON/BEFORE 07/05/2016

PAGE:

AMOUNT DUE

180.
35,
136.
196.
4,000.
2,186.
1,837.
818.
3,565.
132.
364.
57.
448.
1,172.
418.
581.
52.
83.
337.
94,20z,
292
59,695,
4161
524
49,
170.
810.
569.
293.
283,
27,
9,687,
1,022
25.
1,741,
447,938,
539.
30
728.
85.
340.
65.
1,386.

71
10
99
83
00
15
75
80
35
75
80
60
27
75
]
95
92
88
36
57

.50

50

.25
.07

13
00
14
87
78
87
50
50

.27

55
88
26
00

.00

31
00
50
00
0o

PAID THIS
NAME FISCAL YEAR
AT & T MOBILITY B,362.46
AUTO ZONE, INC. 65.99
B W DISTRIBUTING 927.96
BROCK WHITE 899.19
CARLTON COUNTY SHERIFF 0.00
CARLTCN COUNTY TREASURER 5,025.53
CENTURY LINK 13,152.02
CHAMBERLAIN OIL CO., INC. 2,300.95
CLOQUET AREA CHAMBER OF COMMER 16,821.65
COMMUNITY PRINTING 1,409.85
DALCDO 3,264.45
DIGGERS HOTLINE, INC. 67.20
DULUTH PLUMBING SUPPLIES 915.66
EMC NATIONAL LIFE 1,154.00
GOODIN COMPANY 476.89
GOPHER STATE ONE CALL INC 247.90
GRAINGER 1,076.97
GRANDE HARDWARE CO. 1,850.48
HAGENS GLASS & PAINT 5,822.54
HAMMARLUND CONSTRUCTION, INC, 0.00
HAWKINS TNC 22,363.51
HOFFMAN & MCNAMARA COMPANY 0.00
JAMAR COMPANY 11,828.25
KEEPRS, INC. 1,543.51
KINGSCOTE CHEMICALS, INC, 0.00
KRAEMER CONSTRUCTION INC 150.00
LAWSON PRODUCTS INC 2,007.89
MACQUEEN EQUIPMENT INC 6,544.09
MCDONALD RENTALS INC 1,023.72
MENARDS 4,947.92
MICHAUD DIST INC 131.00
MINNESOTA PIPE & EQUIP. 48,608.77
MIRACLE RECREATION EQUIP CO 3,005.06
MORNING STAR WOODWORKS, INC. 0.00
NEENAH FOUNDRY COMPANY 3,741.11
NORTHLAND CONSTRUCTORS 4,908.82
NORTHLAND FIRE & SAFETY, INC 1,835.20
PACE ANALYTICAL SERVICES INC 2,031.00
PARSONS ELECTRIC LLC 8,392.68
PAW COMMUNICATION, INC. 276.25
BRENT BELICH 1,465.60
RAITER CLINIC 2,727.50
SMITTY'S READY MIX OF BARNUM 7,232.00
NANCY GETCHELL 4,106.17

271325

47.

95

1






DATE: 06/30/2016
TIME: 10:19:32
ID: AP443000,.WOW

CITY COF CLOQUET
DEPARTMENT SUMMARY REPORT

INVCICES DUE ON/BEFORE 07/05/2016

PAGE:

AMOUNT DUE

472,
20,752,
1,703.

22,928.

100.
30.
61.

418.
27

539.

345

267

203

1,992,

180.
4,000.
615,
30,
260,
230.
524.
B5.
340.
q47.
141.
350
1,586.

8,392.

75
58
00

33

38
40
00
00

.50

00

.15
.95
.00

38

71
00
07
40
00
62
a7
00
50
95
00

.10

gl

23

PAID THIS

VENDOR # NAME FISCAL YEAR
GENERAL FUND
00
161675 EMC NATIONAL LIFE 1,154.00
271975 TEAMSTER LOCAL 346 HEALTH FUND 103,762.90
R0O001350 ROBERT BONG
41 GENERAL GOVERNMENT
137310 CENTURY LINK 13,152.02
150100 DALCOC 3,264.45
161675 EMC NATIONAL LIFE 1,154.00
175000 GCODIN COMPANY 476,89
212400 MICHAUD DIST INC 131.00
236125 NORTHLAND FIRE & SAFETY, INC 1,835.20
272300 TELEPHONE ASSOCIATES 4,146, 24
289015 WELLS FARGO CREDIT CARD 36,763.4¢
R0O001271 SHRED-N-GO INC
GENERAL GOVERNMENT
42 PUBLIC SAFETY
122000 AT & T MOBILITY 8,362.406
134600 CARLTON COUNTY SHERIFF
137310 CENTURY LINK 13,152,02
150100 DAL CO 3,264.45
161675 EMC NATIONAL LIFE 1,154.,00
120700 JAMAR COMPANY 11,828.25
195045 KEEPRS, INC. 1,543.51
243300 PAW COMMUNICATION, INC. 276.25
244300 BRENT BELICH 1,469.60
271325 NANCY GETCHELL 4,106.17
271345 PUBLIC SAFETY EQUIPMENT LLC
284875 VERIZON WIRELESS 4,234.82
289015 WELLS FARGO CREDIT CARD 36,763.46
PUBLIC SAFETY

43 PUBLIC WORKS
122958 AUTO ZONE, INC. €65.99

35.

10

1



DATE: 06/30/2016
TIME: 10:19:32
ID: AP443000.WOW

CITY OF CLOQUET
DEPARTMENT SUMMARY REPORT

INVOICES DUE ON/BEFCRE 07/05/2016

VENCOR # NAME

GENERAL FUND

43 PUBLIC WORKS
123150 B W DISTRIBUTING
128900 BROCK WHITE
137310 CENTURY LINK
137340 CHAMBERLAIN OIL CO.,, INC.
1el67% EMC NATIONAL LIFE
175200 GOPHER STATE ONE CALL INC
202100 LAWSON PRODUCTS INC
211400 MENARDS
242850 PARSONS ELECTRIC LLC
251500 RAITER CLINIC
272300 TELEPHONE ASSOCIATES
284875 VERIZON WIRELESS
285500 VIKING INDUSTRIAL NORTH
PUBLIC WORKS
46 COMMUNITY DEVELOPMENT
139800 CLOQUET AREA CHAMBER OF COMMER

PAID THIS
FISCAL YEAR

927.
899,
13,152.
2,300.
1,154.
247.
2,007.
4,947,
8,392,
2,727,
4,146.
4,234,
714.

16,821.

COMMUNITY DEVELOPMENT

COMMUNITY DEV OPERATING (CITY!

16 COMMUNITY DEVELOPMENT
137310 CENTURY LINK

161675 EMC NATIONAL LIFE

272300 TELEPHONE ASSOCIATES
289015 WELLS FARGO CREDIT CARD

13,152,
1,154.
4,146,

36,763,

COMMUNITY DEVELOPMENT

LIBRARY FUND
45 CULTURE AND RECREATICN

161675 EMC NATIONAL LIFE

1,154,

CULTURE AND RECREATION

PARK FUND

96
19
02
95
00
90
89
92
68
50
24
92
63

65

02
00
24
46

00

PAGE :

AMOUNT DUE

68.
196,
168,
818.

89.
290.
405.
259.
648.

65

57.

55.
317.

3,476.

3,565.

3,565.

16.
11.
37.

378.

463.

50

50.

50
83
63
80
0o
95
07
74
11

.00

53
74
99

99

35

35

73
00
53
63

89

.00

00



DATE: 06/30/2016
TIME: 10:19:32

CITY OF CLOQUET
DEPARTMENT SUMMARY REPORT

PAGE:

AMOUNT DUE

520.
304.
36.
B3.

337

170,
1,022.
832,
193,

3,792,

54
00
00
88

.36
292.

50
00
27
56
50

61

ID: AP443000.WOW
INVOICES DUE ON/BEFCRE 07/05/2016
PAID THIS

VENDOR # NAME FISCAL YEAR

PARK FUND
45 PARKS/RECREATICN
137310 CENTURY LINEK 13,152.02
150100 DALCO 3,264.45
161675 EMC NATIONAL LIFE 1,154.00
175840 GRANDE HARDWARE CO. 1,850.48
179340 HAGENS GLASS & PAINT 5,822.54
130500 HAWKINS INC 22,363.51
197300 KRAEMER CONSTRUCTION INC 150.00
217300 MIRACLE RECREATION EQUIP COC 3,005.06
277550 TURFWERKS 82,237.50
290300 WIDDES FEED & FARM SUPPLY 50.00

PARKS/RECREATION

PUBLIC WORKS RESERVE
45 CULTURE & RECREATION
134900 CARLTON COUNTY TREASURER 5,025.53

CULTURE & RECREATION

CAPITAL PROJECTS - REVOLVING

00

179750
236100

81

179750
236100

HAMMARLUND CONSTRUCTION, INC.

NORTHLAND CONSTRUCTORS 4,908,

SPECIAL PROJECTS

HAMMARLUND CONSTRUCTION, INC.

NORTHLAND CONSTRUCTORS 4,908,

SPECIAL PROJECTS

CITY SALES TAX CAPITAL

81

182860

SPECIAL PROJECTS

HOFFMAN & MCNAMARA CCMPANY

SPECIAL PROJECTS

82

B2

2,186.

2,186.

-4,958.
-23,416.

-28,374.

99,160.
468, 336.

567,497,

59,695,

58,685,

15

15

03
83

86

60
69

29

50

50

3



DATE: 06/30/2016
TIME: 10:19:32
ID: AP443000 .WOW

CITY OF CLOQUET
DEPARTMENT SUMMARY REPORT

INVOICES DUE ON/BEFORE 07/05/2016

VENDOR # NAME

WATER - LAKE SUPERIOR WATERLIN

PAID THIS
FISCAL YEAR

81s5.
1,154.
4,947.

67.
1,154.
48,608.
4,234.

1,154.

827

13,152,
1,154.
1,076.
2,007,
1,023.

4,908,

51 STATION TWO
157000 DULUTH PLUMBING SUPPLIES
161675 EMC NATICNAL LIFE
211400 MENARDS
STATION TWO
52 LAKE SUPERIOR WATERLINE
153800 DIGGERS HOTLINE, INC.
161675 EMC NATIONAL LIFE
215800 MINNESOTA PIPE & EQUIP.
284875 VERIZON WIRELESS
LAKE SUPERIOR WATERLINE
57 ADMINISTRATICN
161675 EMC NATIONAL LIFE
ADMINISTRATION
WATER - IN TCWN SYSTEM
00
RO001351 DNR FORESTRY
49 CLOQUET
123150 B W DISTRIBUTING
137310 CENTURY LINK
161675 EMC NATICNAL LIFE
175700 GRAINGER
202100 LAWSON PRODUCTS INC
209900 MCDONALD RENTALS INC
227000 MORNING STAR WOODWORKS, INC.
236100 NORTHLAND CONSTRUCTORS
241950 PACE ANALYTICAL SERVICES INC

265050 SMITTY'S READY MIX OF BARNUM

2,031.
7,232,

66
00
92

20
00
77
92

00

.96

02
00
91
89
72

82
00
00

PAGE:

AMOUNT DUE

448,
40,
24,

512.

57
20.
9,687.
35.

9,800.

73.

73.

41.
187,
3z,
52,
243,
293,
25.
3,018.
30.

1,386.

27
a0
13

40

.60

00
50
05

15

.60

.60

74

74

10
36
00
92
04
78
55
40
00
00



DATE: 06/30/2016 CITY COF CLCQUET PAGE: 5
TIME: 10:19:32 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE 07/05/2016

PAID THIS
VENDOR # NAME FISCAL YEAR AMOUNT DUE
WATER - IN TOWN SYSTEM
49 CLCOQUET
284875 VERIZCON WIRELESS 4,234,92 35.01
CLOQUET 5,345.186
54 BILLING & COLLECTICN
145300 COMMUNITY PRINTING 1,409.85 53.00
161675 EMC NATIONAL LIFE 1,154.00 12.50
195900 KINGSCOTE CHEMICALS, INC. 49,13
BILLING & COLLECTION 114.63
57 ADMINISTRATICON & GENERAL
137310 CENTURY LINK 13,152.02 101.18
161675 EMC NATIONAL LIFE 1,154.00 13.40
175200 GOPHER STATE ONE CALL INC 247.90 174.59
272300 TELEPHONE ASSOCIATES 4,146.24 172.58
ADMINISTRATION & GENERAL 461.75
ENTERPRISE FUND - SEWER
00
286900 WLS SD 462,693.70 -8,335.00
-8,335.00
55 SANITARY SEWER
123150 B W DISTRIBUTING 927.96 27.39
161675 EMC NATIONAL LIFE 1,154.00 20.00
202100 LAWSON PRODUCTS INC 2,007.89 162.03
206800 MACQUEEN EQUIPMENT INC 6,544.09 569.87
231400 NEENAH FOUNDRY COMPANY 3,741.11 1,741.88
284875 VERIZON WIRELESS 4,234.92 35.01
286900 WL S S D 462,693.70 75,880.00

SANITARY SEWER 78,436.18



DATE: 06/30
TIME: 10:19
ID; AP443

VENDOR #

ENTERPRISE
56

242850

57

137310
145300
161675
175200

/2016 CITY OF CLOQUET
132 DEPARTMENT SUMMARY REPORT
000 . WOW

INVOICES DUE ON/BEFORE 07/05/2016

PAGE:

AMOUNT DUE

80.

80.

67,
67.
22.
116.

20

20

44
79
00
41

PRID THIS
NAME FISCAL YEAR
FUND - SEWER
LIFT STATIONS
PARSONS ELECTRIC LLC 8,3%2.68

LIFT STATIONS

ADMINISTRATION & GENERAL
CENTURY LINK 13,152.02
COMMUNITY PRINTING 1,409.85
EMC NATIONAL LIFE 1,154.00
GOPHER STATE ONE CALL INC 247.90
TELEPHONE ASSQCIATES 4,146.24

272300

STORM WATER
57

145300

161675
289015

59

161675

CABLE TELEV
45

137310
161675

ADMINTISTRATION & GENERAL

UTILITY
ADMINISTRATION & GENERAL

COMMUNITY PRINTING 1,409,
EMC NATIONAL LIFE 1,154.
WELLS FARGO CREDIT CARD 36,763,

ADMINISTRATION & GENERAL

OPERATIONS

EMC NATIONAL LIFE 1,154,
OPERATIONS

ISION

PUBLIC TV

CENTURY LINK 13,152,

EMC NATIONAL LIFE 1,154,
PUBLIC TV

CLOQUET AREA FIRE DISTRICT

42

PUBLIC SAFETY

85
0o
46

oo

02
00

115.

388.

11

155.

10.

1i0.

60.
13.

73.

05

69

.96
.00
140.

21

17

00

00

42
50

9z



DATE: 06/30/2016 CITY OF CLOQUET
TIME: 10:19:32 DEPRRTMENT SUMMARY REPORT

ID: AP443000.WOW

INVOICES DUE ON/BEFORE 07/05/2016

PAID THIS

VENDOR # NAME FISCAL YEAR
CLCQUET AREA FIRE DISTRICT
42 PUBLIC SAFETY

190700 JRMAR CCOMPANY 11,828.25

PUBLIC SAFETY

TOTAL ALL DEPARTMENTS

PAGE:

AMOUNT DUE

230.63

230.63

733,020.08

9









Minnesota Department of Public Safety
Alcohol and Gambling Enforcement Division
445 Minnesota Street, Suite 222, St. Paul, MN 55101
651-201-7500 Fax 651-297-5259 TTY 651-282-6555
APPLICATION AND PERMITFOR A 1 DAY

i : = TO 4 DAY TEMPORARY ON-SALE LIQUOR LICENSE
Name of organization Date organized Tax exempt number
LCLOQUET CommuntiT teshyac Foundanod| 1947 [ES 26023 ]
Address City State Zip Code
[5)2. SEYoIne DLVD . | [CLogueT | [Minnesota [| E57208 |
Name of person making application Business phone Home phone
| JoniTH A, PSS | [Rig- 878 - 76521
Date(s) of event Type of organization
l K¢ / 7 / | o l [] Club ﬂcharitable [[] Religious [} Other non-profit
q@anizaﬁon officer's name ) City State Zip Code )
APK) &7 oF—2r2— | |[[boyeest— | [Minnesots | sT720]
}B/rganization officer's name City d State Zip Code
| | I | IMinnesota | | l
Organization officer's name City State Zip Code
, ' I | |Minnesota I l l
QOrganization officer's name City State Zip Code
l ' l l IMinnesota I l [
Location where permit will be used. If an outdoor area, describe.
INDooR. Cowmmupnitsy wmEmokine HosiiTvie

If the applicant will contract for intoxicating liquor service give the name and address of the liquor license providing the service.
NORTHE ASTERLY  SHCoon + GRIUE
S ST Lovis AVE
If the applicanct1 vhl@a%ﬁq?&?liabiﬁw i!‘n\)surance %Ie%s%%\%e the carrier's name and amount of coverage.
R ABE AbLENCT

o VA 4 | OO 00O
WILSoy  mutupe INSukiwes  ComPany )
50 4 APPROVAL )
APPLICATION MUST BE APPROVED BY CITY OR COUNTY BEFORE 5UBMITTING TO ALCOHOL AND GAMBLING ENFORCEMENT

City or County approving the license Date Approved
Fee Amount Permit Date
Date Fee Paid City or County E-mail Address
City or County Phone Number
Signature City Clerk or County Official Approved Director Alcohol and Gambling Enforcement

CLERKS NOTICE:; Submit this form to Alcohol and Gambling Enforcement Division 30 days prior to event.

OME SUBMISSION PER EMAIL, APPLICATION ONLY.
PLEASE PROVIDE A YALID E-MAIL ADDRESS FOR THE CITY/COUNTY AS ALL TEMPORARY PERMIT APPROVALS WilL BE SENT

BACK VIA EMAIL. E-MAIL THE APPLICATION SIGNED BY CITY/COUNTY TO AGE.TEMPORARYAPPLICATION@STATE.MN,US



vy ADMINISTRATOR'S OFFICE
1307 Cloguet Avenue, Cloguet MN 55720
Phone: 218-879—3347 Fax: 218-879-6555
www.ci.doquet.mn.us
ernall: admin@ci.cloquet.mn.us

CITY OF CLOQUET
TEMPORARY ON SALE LIQUOR LICENSE APPLICATION

Check all that apply: g indoor Entertainment .| Outdoor Entertainment [ nNo Entertainment

. ‘:00

Organization Name:
Organization Address:
City, State, Zip:
purpose of the QOrganlzatia:

1s this organization a:

| charitable, redigins, Of non-profit organization? ﬂ Yes D No
if yes, attoch g oY of the non-profit certificote of incorporation 0F IRS 501{c){3} letter.

| political comiiie reg‘nstered under Minnesota Statute 10A.147 yes D

O Organization-mhh has been existence for three (3) years? ’@ Yes G No

Contact Person Name:
Address:

City, State, Zip.
“ £l : f ’ . -

Home Phone Worlk Phone Cell Phone

) ; £-Mail Address ( ) - |

gyent Dates and Times:
Purpose of the Event:

Estimated Total Attendsce at the Event: M/

Name of Location for guntt

Address for Event: 9 - 1 L\\\J{‘T %L

|s the event @ Commur¥ Festival? [j Yes Elﬂ No (Mustbe designated by the Cloquet city council.}



Will organization cofk ract ff intoxicating liguor? ﬂYes D No
If yes, please fist:

Name of on sale liceae holier:

Address:

Contact Person: ]5 t-1g il WA T@hj Phone No.
A ( cott

Full Year On Sale Intok catig Liquor License No. AT ACK £

Wilt event be outdoors? [] Yes m No

wiibe used for the outdoor area’? l § / ﬁ

What type of enclosure

{Ared shall be enclosed pysfence or other enclosure)

Describe all types of enterinment fo be provided at the event. If entertainment is not planned, describe what will occur.

TigE (LENT

e —

Days / Times of Entertaiiment:

Witl there be @ band?

Wil'.theentertainment'biamp'n'lfied? O Yes E No

Has this grganization hdany temporary liquor or wine licenses in the City of Cloguet in the past 12 months? DYes &INO

jon.

-

The City of Cloquet resetes the right to request additional information to assist in the evaluation of this applicat

| do hereby swear that thanswers in this application aré true and correct 0 the hest of my knowledge. 1 do authorize the
City of Cloquet, its agentand employees, 10 obhtain information and to conductan investigation, if necessary, into the truth
of the statements et fopkin this application and my gualifications for this license.

Date: é/‘g’q//fé



’ &
ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDAYYYY)
6/29/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION S WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate doss not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER
Reliable Agency, Inc

GONTACT Becky Haley

PHONE (218) 879-4663 | FEX oy (218)675-6619

| {AIC, No, Extl.

PO Box 620 %. bhaley@reliablemn.com
INSURER({S) AFFORDING COVERAGE HAIC #

Cloquet MN 55720 isurerA:Wilson Mutual Insurance Company [19550
INSURED INSURER B :SFM 0005
NorthEastern Saloon & Grille Inc INSURER C :
DBA Northeastern Salcon & Grille INSURERD :
115 8t. Louis Ave. INSURERE :
Cloguet MN 55720 INSURER F :
COVERAGES CERTIFICATE NUMBER:2016/17 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY GONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR CY EFF_ | FOLIGY EXP
LIR TYPE OF INSURANCE INSR WD | POLICY NUMBER A  (MMDD/YYYY) LIMITS
GENERAL LIABILITY EACH OGCURRENCE $ 1,000,000
o | [ DAMAGE TO RENTED
X | COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | § 50,000
A | cLams-mae OCCUR X [BR245401 7/1/2016  7/1/2017 | yep exp (Any one persor) | § 5,000
. PERSONAL & ADVINJURY | § 1,000,000
GENERAL AGGREGATE $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 2,000,000
Xlrouey| |5BS Loc $
COMBINED SINGLE LT
AUTOMOBILE LIABILITY (En scgident] $
ANY AUTO BODILY INJURY (Per person) | §
ALL OWNED SCHEDULED
AGTOS AUTOS BODILY INJURY {Per accident)| 3
NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS {Per accidant)
$
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED ] | RETENTION § $
B | WORKERS COMPENSATION X I WC STATU- I |OTH-
AND EMPLOYERS' LIABILITY YiIN EB
gtg; gggﬂgﬁggwpmmewgecunw NJA E.L. EACH ACCIDENT $ 100,000
| R EXCLUDE!
{Mandatory In NH) 023177.210 1/1/2016  W/1/2017 | o) iseask . e EMPLOYEH § 100,000
I yes, desciribe under
DEGSCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $ 500,000
A |Liquor Liability X BR245401 7/1/2016  (1/1/2017 | agq $1,000,000
Per Qoo $1,000,000
DESCRIPTION OF OPERATIONS ! LOCATIONS / VEHICLES {Atlach ACORD 104, Additionat Remarks Schadule_, If move space Is required) .
Proof of coverage for the Cloguet Community Memorial Hospital Gala on 10/7/16. The City of Cloquet is

listed as an Additional Insured.

CERTIFICATE HOLDER

CANCELLATION

City of Cloquet
1307 Cloquet Ave,
Cloquet, MN 55720

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIYERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Steve Micke/HALEY g D 22

ACORD 25 (2010/05)
INS025 (201005).01

© 1988-2010 ACCRD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD







ADMINISTRATIVE OFFICES
1307 Cloguet Avenue, Cloquet MN 55720
Phone: 218-879-3347 Fax: 218-879-6555
www.ci.cloquet.mn.us
email: bfritsinger@cl.cloquet.mn.us

Application for Appointment to
Advisory Boards and Commissions

Name: A“dp\ 80TT[/A ‘ Date: é“l%“{o

Address : - . -
Email:

onlon 8L4@ \/a.hoo com
Home Phone: Work Phone: ] _ | Cell Phone:

How long have you lived in Cloquet? Years/Months: vécen VJVWV(Z&'—%Mhich Ward? 3
6D\frs pluset vecowt S IyC | lnted v Mooselaleo f5v 2 ears

Whdt Cloﬁuet community actlwtles have you been involved in?

m e s
%MMM/&WW Zz

Please describe any previous experience you have which is similar to serving on a volunteer Advisory Board/Commission.

Do you have a preferred Board/Commission that you are interested in serving on? Yes No

If yes, fill in the name of Board/Commission:

LIBRARY BOARD _

Would you consider an alternate appointment? Yes No e

If yes, which one?

S MEMORIAL. 1LIBRALY FounDATIDN

Please describe any schedule conflicts with the regular meeting schedules for the Board/Commissions i.e., routine

travel, work schedules and the like.
7/ ﬁn: Leec o W—M/a

Why do you wish to be on a Board/Commission?

Vbl Lede o % M@r/ed’_, waz?b%
Hlat S Aaie prroreet A Jam Mﬁ,

Az o Lt /&32? Ww ZRe
2 Aeleh PL., Wsstelite Gip5ed, ard & - S hsola .
Please describe any other relevant information you would like us to know. v .
M«M&%ﬁ) JAare a 7775&@&%2 Gl rceaZedr ) MW
“Mecten, and. a Taetesds «Ja %ﬂ.ﬂ Suforrmalisy) deeres,
N Wfi velalt Srete iao

and 4oLl

* * 4 attach Additional Sheets, if necessary * * *

{12/23/14}
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FUND BALANCE POLICY

FOR

CITY OF CLOQUET

1307 Cloquet Ave., Phone (218)879-3347, Fax (218)879-6555

Approved November 20, 2007, Revised for GASB #54 December 20, 2011, May 15, 2012, & Revised for GASB
#63 August 6, 2013,



Purpose

The purpose of this policy is to establish the specific guidelines for the level of fund balances available
for current and future spending in the governmental funds. The fund balance policy addresses a minimum
level of unrestricted fund balance to be maintained, how the unrestricted fund balance can be used or
spent down and how that fund balance will be replenished if it falls below the minimum level. The policy
also addresses when fund balances will be restricted to specific purposes.

Background

Government Accounting Standards Board (GASB) Statement No. 54 was enacted to enhance the
usefulness of fund balance information by providing clearer fund balance classifications that can be more
consistently applied and by clarifying the existing governmental fund type definitions. In governmental
funds, a City should identify fund balance separately between non-spendable, restricted, committed,
assigned or unassigned based on the relative strength of the constraints that control how specific amounts
can by spent,

Proprietary funds’ equity will be managed as a separate business-like enterprise as allowed by U.S.
Generally Accepted Accounting Principals (GAAP). The funds will monitored through operations and
their rate structures. Examples of Proprietary funds include water, sewer, and storm water. Proprietary
net position will be classified as either net investment in capital assets, restricted or unrestricted.

Governmental Fund Balance Classifications
In accordance with GAAP, the City will classify the fund balance in the following five categories:

1. Nonspendable Fund Balance
a. Items not expected to be converted to cash such as prepaid items and inventory.
b. Amounts that are legally or contractually required to be maintained intact such as
endowments or permanent funds.
¢. Amounts are not available for future spending.
i. Examples may include:
1. Prepaid items
2. Inventory
3. Long-term receivables (except if offset by deferred revenue)
4. Land held for resale

2. Restricted Fund Balance
a. Amounts subject to externally enforceable legal restrictions as established by creditors,
grantors or contributors, or constraints imposed by state statutes.
b. The constraint is for a specific purpose and legally enforceable.
c. Examples may include:
i. Unspent bond or grant proceeds
ii, Tax increments
iii. Park dedication fees
iv. Franchise fees
v. Accumulated funds in debt service funds

Approved November 20, 2007. Revised for GASB #54 December 20, 2011, May 15,2012, & Revised for GASB
#63 August 6, 2013,



3. Committed Fund Balance

da.

b.
c.
d

Amounts constrained for a specific purpose by City Council resolution.
Constraint is self-imposed (not externally constrained).
Only the City Council can change the constraint by a majority vote.
The decision to commit fund balance must be made prior to December 31 (the final
amount can be determined after year-end once year-¢nd entries have been made).
Examples may include:
i. Contractual commitments that will be satistied with existing fund balance.

ii. Amounts transferred to a Capital Project fund for a specific purpose.

ili. Internal “Savings” to fund the five year Capital Improvement Plan.

iv. Excess amounts in the Debt Service Funds until transferred or spent.

v. Cash Flows in Funds supported predominately by property tax levies or State

Alds (50% of the next year’s budgeted levy and LGA).

4. Assigned Fund Balance

a.

oc o

For all funds other than the General fund, any remaining positive balances not already
classified as nonspendable, restricted or committed.
Constraint is self-imposed (not externally constrained).
Assigned fund balances demonstrate the City’s intended use.
Constraints may be imposed by the City Council, City Administrator or Finance Director.
Constraints must have a specific purpose.
No constraints will be assigned resulting in a residual deficit in the fund.
Examples may include:
i. Appropriation of existing fund balance (amounts used to balance the subsequent
year’s budget).
ii. Budget carry-overs for specific items such as election funding, facility studies,
capital improvement funding.

5. Unassigned Fund Balance

a.
b.
c.
d.

For the General fund, amounts not classified in any other category.

For all other governmental funds, amounts of a residual deficit in the funds.

The General fund is the only fund that can report a positive unassigned fund balance.
Amounts are available for any purpose.

Fund Balance Flow Assumptions
The City normally intends to spend resources from fund balances in the following order as resources are

available:

Restricted
Committed
Assigned
Unassigned

A different order of spending for a specific resource can be determined by the Council, City
Administrator, or Finance Director. If a different order is used, it will be documented in the audit

workpapers.

Approved November 20, 2007. Revised for GASB #54 December 20,2011, May 15, 2012, & Revised for GASB
#63 August 6, 2013.



Governmental Fund Definitions

GASB Statement 54 provides clarification of the governmental funds definitions. The definitions are
added to the fund balance policy to clearly define their reporting requirements. It is also important to
understand the fund classification when determining the classification of their fund balances.

1. General Fund — Used to account for ali financial resources not accounted for in another fund.

2. Special Revepue Funds — Used to account for report the proceeds of specific revenue sources that
are restricted or committed to expenditures for specific purposes (other than debt service or
capital projects).

a.  One or more specified restricted or committed revenues are foundation for the fund
(comprise a substantial portion of fund’s inflows).

b. Other inflows (i.e. interest and transfers) may be reported in fund, if restricted, committed
or assigned to the specified purpose of the fund.

¢. Restricted or committed proceeds of specific revenue sources should be expected to
continue to comprise substantial portion of inflows of the fund.

d. Exception for specific revenue rules — General fund of Blended Component Unit (EDA).

3. Debt Service Funds — Used to account for and report financial resources that are restricted,
committed, or assigned to expenditure for principal and interest payments.

4, Capital Projects Funds — Used to account for and report financial resources that are restricted,
committed, or assigned to expenditures for capital outlays, including the acquisition or
construction of capital facilities and other capital assets. Capital project funds exclude those
types of capital related outflows financed by proprietary funds or for assets that will be held in
trust for individuals, private organizations, or other governments.

Enterprise Fund Equity

Enterprise funds are used to account for operations financed and operated in a manner 51m11ar to private
business enterprises, where the City intends the cost of providing goods or services to the public be
financed or recovered primarily through user charges. The City’s enterprise funds include the Water,
Sewer and Storm Water funds.

It is the City’s intent to cover all operating, including depreciation, and non-operating expenses through
user charges to eliminate the impact on taxpayers. User charges will be reviewed annually by the Finance
Director to ensure adequate rates are charged for the services provided.

Enterprise funds’ equity will be classified in one of the following categories:

s Net Investment in Capital Assets. The component of net position which is the difference between
assets and liabilities of proprietary funds that consists of capital assets less both accumulated
depreciation and the outstanding balance of debt that is directly attributable to the acquisition,
construction or improvement of the capital assets.

s Restricted. The component of net position which is the difference in assets and liabilities of
proprietary funds that consist of assets with constraints placed on their use by either external
parties (i.e. creditors or grantors) or through constitutional provisions or enabling legislation.

o Unrestricted. The difference between the assets and liabilities of proprietary funds that is not
reported as Net Investment in Capital Assets or Restricted net assets.

Approved November 20, 2007. Revised for GASB #54 December 20, 2011, May 15,2012, & Revised for GASB
#63 August 6, 2013,



Minimum Unrestricted Fund Balances

General Fund — To provide for emergencies or contingencies, such as revenue shortfalls, that the
City may encounter as part of its operations the unrestricted fund balance should be at a
minimum of 35% to 50% of fund operating revenues or no less than five months of operating
expenditures according to the Office of the State Auditor (this includes the committed for cash
flows). The City’s goal will be to follow this recommendation.

Special Revenue Funds — The City has several special revenue funds that vary greatly in the type
of activity. The unrestricted fund balances of special revenue funds funded with property tax
levy should be at a minimum of 35% to 50% of fund operating revenues or no less than five
months of operating expenditures according to the Office of the State Auditor (this includes the
committed for cash flows). The City’s goal will be to follow this recommendation if determined
appropriate for the individual fund’s type of activities.

Debt Service Funds — The balances at year end should be sufficient to meet the February 1* debt
payments. Most of these funds will be restricted or committed for debt service and the assigned
fund balance should be near zero.

Capital Projects Funds — The balances should be sufficient to fund the five year Capital
Improvement Plan cash flow assumptions. Most of these funds will be committed for the capital
improvement plan or committed for a specific project and the assigned fund balance should be
near zero. Specific capital improvement funds may be negative because they are waiting on
funding but should zero out at the end of the project.

Internal Service Fund — The balance should be sufficient to fund the liability. Accrued
compensated absences and severances are recognized as a liability and net position should be
near zero.

Enterprise Funds — It is expected that unrestricted net position will be large. These funds have
large investments in infrastructure that need to be maintained. The City will complete a rate
study for these funds every five to ten years or as otherwise determined by the City
Administrator or Finance Director to ensure rates and unrestricted net position are sufficient to
operate and maintain these activities long term.

Fund Balance Plan

The City will use all budgetary and financial accounting options available to maintain the minimum level
of fund balance available for appropriation in the all City Funds., Some options available include the
following items:

A specific budgeted revenue increase (i.e. ad valorem property tax increase).
Increase fees for services.

Reduction of expenditures in the budget.

Transfers from other available funds.

Sale of capital assets.

¥ S R

Approved November 20, 2007. Revised for GASB #54 December 20, 2011, May 15,2012, & Revised for GASB
#63 August 6, 2013,



It is the intent of the City to minimize significant fluctuations in ad valorem property tax rates. The City
is strongly dependent upon Minnesota state aids to subsidize the City’s expenditure budget. State
legislature may approve appropriation changes that would cause the City to adjust the property tax level
by a large amount to maintain an appropriate level of fund balance and to provide the services needed by
the community. The Administrator and Finance Director will monitor state legislation to be aware of
possible cuts or increases in State appropriations. The Administrator will report significant changes to the
City Council once realized. Further, the Council may commit a portion of the budget for possible cuts to
state aids.

The Finance Director will report shortfalls or surpluses in the projected fund balance levels to the City
Counci! yearly with the Fund Balance Plan to meet fund balance policy, or as soon as found to be a
significant impact, whichever is sooner. The City Council is responsible for reviewing and approving the
Fund Balance Plan.

If a_fund deficit occurs, the plan should address the how deficits will be eliminated. The Finance Director
will report the plan’s effectiveness to the Administrator and City Council on a yearly basis. The fund
balance must be restored to the targeted level within a reasonable amount of time.

A fund surplus above all internal and external constraints may also occur. In this case, the Finance
Director will notify the City Council yearly in the Fund Balance Plan to discuss the circumstances of the
surplus and determine whether or not the established threshold is effective. Some appropriate plans for
using fund surpluses include the following items (but are not limited to):

1. Move budgeted expenditure into a future year due to unforeseen circumstances.

2. Fund a one-time project or project planning that would not normally be budgeted in the
on-going operations of the City.

3. Return unused dollars to donors.

4, Transfer excess funds to another City fund to finance a project or cover a shortfall.

Other Policy Considerations

The City’s credit rating for debt financing and investing will also be considered in the level of required
General fund balance. The City Council may further restrict the required fund balance level to meet a
higher credit rating need if possible. The City’s credit rating is reviewed by the Administrator, Finance
Director, and bond counse! when necessary. The City Administrator or Finance Director shall be
responsible for conducting rating reviews.

Approved November 20, 2007. Revised for GASB #54 December 20, 2011, May 15,2012, & Revised for GASB
#63 August 6, 2013.



City of Cloquet
Fund Balance Policy Plan
Based on 2015 Audited Balances

In accordance with the Fund Balance Policy adopted in 2007 and revised in 2011 and 2012 (due to GASB
changes) any shortages or overages in fund balances are to be addressed by the Finance Director and City
Administrator, and approved by the City Council. The following notes the funds with shortages or
overages and the recommended plans:

Shortages

Library Special Revenue Fuud - The fund balance doesn’t meet the required five months of
expenditures. It is short by approximately $21,000. The City will either budget a larger transfer from the
General Fund or increase the Library levy for the 2017 budget. If funds are available, the General Fund
will transfer more than budgeted in 2016, if needed, to meet the Fund Balance Policy.

Senior Center Special Revenue Fund — The fund balance is at negative $5,154 due to building and
equipment repairs. The plan is to watch the fund and make a transfer from Parks Fund in the future if
determined necessary.

Overages

Business Park Bonds Debt Service Fund — The $1.64 million is a planned increase of fund balance
since the bonds are interest only until 2013 and it is unknown when fand sales and assessments will be
available to support bond payments. It is recommended the amount be retained in the fund and the City
has estimated that the transfer in 2014 along with future special assessment and interest revenues will be
enough to pay the interest and principal of the bonds as they become due.

In Town Water Enterprise Fund — The unrestricted fund balance is $3.5 million and almost 300% of
expenses. This fund has a large amount of capital infrastructure to maintain services. The balance is
deemed not to be excessive. The reserve gives the City more flexibility in determining future rate
increases to be charged to customers. The City reviews rates each year and had a rate study conducted by
Progressive Consulting Engineers in 2009. Another rate study is being discussed for the near future. The
In Town Water Fund has tentative filter plants and a Sunnyside water tower to analyze for the future.

Adopted June 16, 2015









Advisory Committee/Commission Action
None

Supporting Documentation Attached
* Amended Telephone Policy and Cellular Telephone Allowance Request & Authorization form



CITY OF CLOQUET
TELEPHONE POLICY
Adopted 05/01/07
Amended 02/01/11, 02/19/13, 06/28/16

GENERAL STATEMENT OF POLICY

In general, City telephones are in place to conduct official City business. [t is critical that
employees be courteous, tactful, professional, and efficient on the telephone. Employees are
expected to answer and return calls promptly.

Because of the visibility and financial responsibility associated with the use of both landline and
cellular phones, the City has developed the following telephone use guidelines. These guidelines
will be observed by all City employees when dealing with the acquisition, use, and control of
phones.

Personal calls made or received must not interfere with the employee’s work duties, Local
personal telephone calls should be made only when absolutely necessary, preferably during
scheduled rest breaks or lunch periods. Keep incoming personal calls brief. An employee who
spends an excessive amount of time on personal calls may be subject to discipline up to and
including termination.

All personal long distance phone calls must be recorded by the caller. Employees are required to
reimburse the City promptly for all charges related to personal long distance phone use that
directly impose charges on the City above the prevailing plan.

For City-provided devices, the employer retains full ownership and rights of access to all electronic
communications, including the ability to access and audit device content on a business necessity
basis. Reviewable content includes e-mail, text messages, photos and videos sent, received or
stored on the device—whether business-related or personal. For employees that receive
reimbursement or an allowance for some or all business-related use of an employee’s personally
purchased electronic device, this policy establishes the City’s right to similarly access any
business-related content. Please note employees should have no expectation of privacy regarding
any transmitted content, whether the employee uses a City provided device or if the employee
accepts reimbursements for business-related use of an electronic device as otherwise required
under the Government Data Practices Act, Minnesota Statutes, chapter 13,

Safety First

An overarching concern of the City is the personal safety of employees and the public at large.
Therefore, employees should use proper safety procedures at all times when using a cellular
phone, but especially while operating equipment, driving while on City business, or performing
similar duties. An employee shall not, under any circumstance, either read or send text messages
or e-mails while operating (driving) City owned vehicles or equipment. Furthermore, City
employees are highly discouraged from using a mobile device to make a phone call while



operating a motor vehicle in the conduct of City business, except for the purpose of making a
phone call to obtain or render emergency assistance,

In some jurisdictions where an employee may travel, law prohibits the use of cellular phones
while operating a motor vehicle. It is the City’s intent and expectation that all employees shall

abide by the law,

Mabile Phone Policy

Applicability

In some instances, the City may authorize employees to use cell phones in the performance of
their day-to-day work. This policy affects all staff who are authorized to use a cell phone and/or
associated wireless services for City of Cloquet (City) business and who receive compensation
from the City to offset the cost of the cell phone for business-related calls or who receive a City
provided cell phone.

Policy

Employees should not use employee-owned devices to conduct City business, without
authorization. Employees who are authorized to use employee-owned devices for City business,
as outlined in the subsequent section of this policy, will use a personal cell phone service for
business use and will be eligible to receive a monthly allowance for that service.

{Cell Phone Allowance

A. Eligibility
a. Any approved employee. To be approved, an employee must have an official
business need for the device and must have the approval of his‘her department
head and the City Administration.
b. The City may provide a cell phone allowance to an employee if at least one of
the following criteria is met:

i. The job requires considerable time outside the office (travel, meetings,
conferences, etc.) and use of an electronic device facilitates the effective
maintenance of business operations while away.

ii. The job requires the employee to be immediately accessible to receive
and/or make frequent business calls outside of working hours.

iii. Job duties away from the office may expose the employee or others to
immediate harm or danger.

B. Employee Responsibilities
a. Employees are required to provide and maintain current contact information.
This contact information may be disclosed to customers, vendors and others as
applicable for valid business purposes.
b. Sign the Cell Phone Allowance Request form thereby certifying that he/she will
provide the phone number within 5 days of activation and will be available for



calls (in possession of the phone and have it turned on) during those times
specified by leadership.

¢. Select any cell phone carrier whose service meets the requirements of the job
responsibilities as determined by his/her supervisor.

d. Inform the City to discontinue the allowance when the eligibility criteria are no
longer met or when the cell service is cancelled. If such notification is not
submitted within 30 days of no longer meeting criteria or service cancellation,
the employee must repay any allowance received.

e. If required by position, employee must maintain cellular phone service and if
applicable internet services with access to the City systems. Pay all charges on
his/her personal cell phone plan. If the employee leaves the position, he/she
continues to be responsible for the contractual obligations of his/her cell phone
plan. Early termination fees will be paid by the City if unable to adjust plan
without penalty provided the employee involuntarily leaves City employment
and the plan is over and above what his/her normal personal plan requires.
Documentation from the cell phone provider of early contract cancellation and
applicable fees must be provided within 2 months of termination of employment
to Human Resources for this reimbursement.

f. Comply with state and municipal laws regarding the use of cell phones while
driving and prevent cell phone use that jeopardizes employee safety.

g. Acknowledge that cell phone transmissions are not secure and employees
should use discretion in relaying confidential information over cell devices.

h. The City of Cloquet may need to access the employee-owned device for
legitimate business purposes including, but not limited to implementing
security controls, fulfilling record retention obligations, conducting
investigations, or responding to litigation-related request arising out of
administrative, civil, or criminal proceedings. Employees arc expected to
provide access to their device upon demand for necessary business purposes.

C. Cell Phone Allowance Amount

a. The monthly cell phone allowances are shown in Table A of this policy. The
allowance is intended to reimburse the employee for the average business use
of the cell phone, not to pay the entire phone bill. The amount of the allowance
should be commensurate with the requirement for business use and should be
reviewed periodically by management for change in amount or cancellation.
The allowance may be used for device purchase or for services, or for both.

b. The City will not pay purchase cost or activation fees for cell phones/devices.

c. Eligibility for the allowance or the level of the allowance provided is subject to
change or cancellation without notice at any time.

d. The monthly allowances are not considered part of base pay used for calculating
percentage salary increases.

e. Supervisors/HR may periodically request that the employee provide a copy of
the first page of the phone bill in order to verify that he/she has an active cell
phone plan. Supervisors/HR may also periodically request documentation of
business use to determine the appropriateness of eligibility and level of the
allowance amount.



City-Provided Cell Phones

With the approval of the City Administrator, the City may purchase cell phones and pay for service
in certain limited circumstances, e.g., phones required for business purposes. Personal calls should
be kept to a bare minimum level that is material by nature in value. The City can stipulate, based
on business needs, who has a City provided cell phone versus who may have the allowance. The
City provided cell phones and service will be purchased by Accounting. All equipment purchases
remain the property of the City.

City provided Cell Phone Request forms must be approved by department head and the City
Administrator.

Human Resources will maintain approved Cell Phone Request forms on file in personnel records
for internal/external audit purposes. Accounting will maintain cell phone invoices with the

monthly cell phone bills when applicable.

Wage and Hour Issues

Nonexempt employees using a mobile device to conduct work-related business outside of work
hours must track and record such work time and be appropriately compensated for it.

Cell Phone Support — By Type

Users who are authorized to obtain a regular cell phone must obtain technical support from the
vendor providing the phone.

Users who are authorized for airtime and corporate messaging must use a service and device that
accesses City email services. Support for the cell phone portion of these types of devices must be

obtained from the vendor providing the phone.

Cell Phone Allowances

Table A

Basic
Monthly Allowance Plan
Voice $15.00
Voice and Email ‘ $30.00







Guidelines for Determining Individual Business Need

The initial evaluation as to whether or not an employee has demonstrated that a cellular telephone is an
integral part of their job, and that they could not perform their job effectively without it, is vested with the
departmental supervisor. In making this determination, consideration should be given to the following
factors:

- Is a cellular telephone an integral part of the individual's job and/or daily activities? How so?

- If the employee did not have a celluiar telephone, how would their job performance be diminished or
interrupted?

- Does the employee's regular job activities frequently leave them without access to a land line potentially at
times when others have an urgent or immediate need to communicate with them?

- Does the employee's job have the expectation of being available outside of regular business hours (on call
and is the need critical enough that the uncertainty of being available via a land line could significantly disrupt
regular business activities?

- Does the employee have a demonstrated need for something other than a basic plan with basic equipment? If
$0, why?

- Will the employee have the need to use a cellular telephone while operating a motor vehicle?
- Has the viability of alternative communication devices (pages, radios, etc.) been considered?
- [s it possible to have a shared or common department celtular telephone(s)?

- Will a cellular telephone provide enhanced performance of either the employee, fellow employees or the
departmental operations in general? Often times having a celiular telephone adds a dimension of convenience
that, in some circumstances, could justify the expense to the department. The question then is does the cost
justify the improved performance?

- Is a cellular telephone simply the most inexpensive option for the employee in question?

- If the employee has utilized a cellular telephone in the past, do the circumstances of its use cause one to
conclude that such use is integral to that employee's position? Has the employee's position or individual job
requirements changed since the most recent determination was made?

The department head should also consider equity. In our current society an individual having a cellular
telephone is much like an individual having transportation...it's normal, it's regular and it can be expected.
There are quite a number of individuals that conduct City business using their personal cellular telephones
and never feel compelled to “charge” the City for that use. This policy will attempt to eliminate much of the
inequity between individuals by ensuring that only those who have demonstrated a legitimate and regular
business need for a cellular telephone will be compensated.






To the Mayor and City Council

National Night Out Donation Authorization
June 29, 2016

Page 2

This year the Police Department would like to build off the success of last year’s event and work
towards establishing an annual event that will spread city-wide. This year, a total of three locations
will host the event with the main event in Veteran’s Park.

Policy Objectives

Police/Community relationship building is essential in order to succeed in public safety efforts. The
National Night Out Event serves as an annual opportunity to build these positive relationships and to
achieve outcomes that are beneficial to both the police department and the community.

Financial/Budget/Grant Considerations
Financial and material donations will supplement expenses for this event.

Advisory Committee/Commission Action

s None

Supporting Documentation Attached
e None




